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Request for Adjunct

Department/Program Name: 










Dates of contract requested: 










Signature of Chair: 











Date: 






Information (Please complete as applicable to your request.)
A.
Statement of adjunct request.

B.
Reasons for and explanation of request.

1.
Why do you believe this adjunct to be necessary? (If there are funds to support this request through a grant, please include pertinent information.)

2.
What courses and/or other departmental or co-curricular activities are proposed for this position?

Class(es) to be taught:

Course name:

Course number:

Teaching Credit:

Days/Times course to be taught:

Other Activities:

3.
Which of these courses and activities can be handled by current members of the department or by members of other departments?

4.
How would not having this adjunct affect course offerings and student enrollment in the department?

5.
What contributions will the staffing of this position enable your department to make to the College’s interdisciplinary programs (e.g., First-Year Seminar; Interdisciplinary Seminar; Africana Studies; Urban Studies; Women’s, Gender, and Sexuality Studies)?


(Note:  you may choose to illustrate items 2-4 by comparing the planned department teaching schedules with the replacement and without.)

6.
If this request is approved by the Provost, please contact that office with name and CV of suitable candidate(s).

Please note:

Departments are responsible for assuming all costs related to the recruitment and hiring of adjuncts.

As required by their signed contract and in keeping with faculty legislation on the student evaluation of courses, adjunct members of the faculty are required to submit evaluations for all courses taught.

To be filled by the Office of the Provost:

Salary:

Account #: 







Approval by the Provost: 










Date: 
​​​​​​​​​​​_______________________________
Provost:09/2009

