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   SPECIAL COLLECTIONS 
 

REPRODUCTION REQUEST FORM – photocopy or scan 
 

Please print clearly and legibly 
 
Name:          _____________ _____ 
 
Mailing address or email address        ___________ 
 
           ______  
 
Telephone:     ______  Date of request:      
To be mailed/emailed    ______ To be picked up:      
 
          
 List the Box number,  File Label       P = photocopy 
OR      Publication, Article title, date, page #  S = scan 
 
example:   MISC box 70a—Galpin Takeover—Corres (about)—1989 Apr. 27       S  (scan) 

example:  VOICE—April 21, 1989— Students Seize Galpin Hall—pages 1__       P  (photocopy) 
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___________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

___________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____________________________________________________________________  

       See BACK PAGE  for totals. 
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We will do our best to have your photocopies or scans ready in 24 hours.  
 
 

Staff Initials making copies/scans: ______   Total pages copied: ____________ 

Staff Initials accepting payment: ______   Total items scanned: __________ 

             

     Off campus patron Charges: ($.10 ea)    _____ 

        Mailing/handling: ______________ 
 
        TOTAL:      
July 17, 2009 


