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Applications Due February 13 
Program House Interviews February 23 

Decisions Announced February 27 
Final Room Assignments Due March 31 

 

Following a tradition which began in the 1970’s, houses will again be made available to groups of 
students who share a common interest. Programs must include a service aspect, such as volunteer-
ing for a local agency (Every Woman’s House, Boys Village, etc.) or may be designed to offer pro-
grams that will educate the community about a  specific topic or issue (health related, environ-
mental efforts, etc.). Occupancy in houses is ranges for four to 16 students. In order to accommo-
date the maximum number of programs and to utilize space, some larger houses may have two 
programs assigned to them.  
 
Program Houses includes the Charter Programs, the WVN Program Houses, and other College 
approved program houses.   
 
In addition to your application, all house applicants except Charter Programs will participate in a 
group interview.  During this selection process, a committee comprised of WVN staff, Residence 
Life Staff, & faculty members will evaluate the following: 
♦  Completeness of application materials 
♦  Rational/motivation for purpose of house 
♦  Realistic ability of participants to complete hours/goals as projected 
♦  Participation of all house members in the group interview/ presentation 
♦  Knowledge of the agency and expectations demonstrated by house members during the 

 group interview/ presentation 
♦  Ability of the program to fill a house to capacity and maintain that capacity for the 08-09  

 year  
♦  Judicial and academic standings of participants 
 
 
All committee decisions regarding Program Houses are final and there is no appeal process.  Hous-
ing will be limited due to space availability next year so only programs with the ability to maximize 
a house will be chosen.  
 
Program houses are not available for use as Greek Housing. Greek members may live in program 
houses but no single  organization may constitute more than 50% of program house occupancy.   
 

Programs that loose 25% of  their community  may be relocated or in order to 
provide housing for all students may loose their designation as a program 
house.  
 
  If you are interested in learning more about this special housing program, we invite you 
to contact: 
 Carly Jones, Assistant Director of Residence Life, Contact at x2498  
 Claire Burgess, Wooster Volunteer Network Housing Coordinator, Contact at x5778 
    



 

 

 

Applications Due February 13 
Charter Program Meetings February 18-23 

Decisions Announced February 27 
Final Room Assignments Due March 31 

 
All application materials must be submitted to the Residence Life Office By February 13, 
2008, and a meeting with the Associate Director scheduled for February 18-23, 2008.  The 
meetings are to insure that the Residence Life has a full understanding of the program-
matic and housing needs of the Charter Programs.   The meeting should include both the 
current and the next year House Coordinators.  The new Charter Program application is 
enclosed.   
 
 
Dene — “Dene” comes from a Native American culture and translates into “those who see.” The 
“Dene” program brings together women of all backgrounds, ethnicity, cultures, and races to chal-
lenge prejudices and intolerance and promote  inter-racial relations on campus. The women who 
participate in this program accomplish their mission through educational programming that focuses 
on issues of diversity and multiculturalism. 
 
Dream — In keeping with the philosophies of Dr. Martin Luther King, Jr., the Dream Program 
brings together men of diverse ethnic, cultural, and racial backgrounds who are committed to 
studying, evaluating, and acting to improve the realities and concerns related to stereotyping and 
prejudice. 
 
Images — The Images program presents first-year African-American/Black and Third World 
women with the opportunity to learn from upperclass women methods of managing issues related 
to making a smooth transition and adjustment to the College, while promoting excellence in aca-
demics. Participants in the Images Program also plan and implement educational and social pro-
grams on campus to increase awareness on African-American/Black and Third World women’s 
contributions to history.  
 
Men of Harambee — This program is designed to assist African-American /Black and Third 
World men in their transition and adjustment to the College. The program strives to promote eth-
nic pride and awareness on issues related to African-American/Black and Third World students 
and communities through educational and social programs. The Men of Harambee have resolved 
to advance the mission of the Men of Harambee charter. All African-American/Black and Third 
World men are eligible to participate in the program. 
 
If you are interested in learning more about these organizations, we invite you to contact: 
 Megan Ammon, Dene Program Student Contact at x5516 
 Marcos Gonzalez, Dream Program Student Contact at x7012 
 Ashley Blackwell, Images Program Student Contact at x 5581 
 George Porter, Men of Harambee Student Contact at x6351 
 Erin Leonardi, Associate Director of Residence Life, Contact at x 2498  

 Charter Program 



WWWW    
Charter Program Application 

 

 
All students interested in the Charter Program need to complete this application and submit it to 
the Residence Life Office along with your Fall Room Selection Form. 
 
 

Group Name:     ________________________________  
(You will list individual student information on the Roster Form.) 
 
 

Student Housing Coordinator for Group:______________________________________ 
 
Contact Information for Student Housing Coordinator: __________________________ 
 
 
 
Mission Statement for Group: 
 
 
 
 
Programmatic/ Space Needs:  
 
 
 
 
 
Total number of anticipated members: ___________ FA  _____________ SP  
 
 
Charter Program Application Check List: 
In addition, these items must be submitted before application is considered complete. 
 
    � � � � Completed Group Roster  (format attached) 
    � � � � Completed Individual Room Selection Form for each member 
 � � � � Advisor/Student Coordinator Contract   
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 Program House Application 

 

 
All students interested in the Program House process need to complete this application and submit 
it to the Residence Life Office along with your Fall Room Selection Form. This application is for 
program houses not associated with the Wooster Volunteer Network, i.e. C.A.R.D.E.D., Gallows, 
etc.  These houses will still be included in the Program House Interview Process.  
 
 

Group Name:     ________________________________  
(You will list individual student information on the Roster Form.) 
 
 

Student Housing Coordinator for Group:______________________________________ 
 
Contact Information for Student Housing Coordinator: __________________________ 
 
Mission Statement for Group: 
 
 
 
 
Programmatic/ Space Needs:  
 
 
 
 
Total number of anticipated members: ___________ FA  _____________ SP  
 
Along with the Program House Application, submit a typed housing proposal that answers the 

following questions: 
1. What are the main goals and objectives for your group? 

2. How will house residency enhance the program? 

3. How will the college community benefit from this program? 

4. For programs that currently exist on campus, what were your major accomplishments from the 07-08 aca-

demic year? 

5. Are there any members of your group that will be abroad second semester? If so, how do you plan to fill these 

spaces? 

 
 
 
Program House Application Check List: 
In addition, these items must be submitted before application is considered complete. 
 
    � � � � Completed Group Roster  (format attached) 
 
    � � � � Completed Individual Room Selection Form for each member 
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WVN Program House Information  

 
Students interested in applying for a  Wooster Volunteer Network Program House must submit a full application. 

Check List for the WVN Program House application 
 
� � � � The WVN Program House Application 
� � � � Advisor Contract   
� � � � Student Coordinator Contract   
� � � � The Advisor Statement  
 Written by the advisor, this document is different than the advisor contract.  It should include an understand-
ing of the three part relationship between the program house and WVN and the advisor.  It should express an under-
standing that he or she will contact the program’s outside agency once a semester and work with WVN to address any 
problems which arise.  The advisor’s main contact in WVN is the Housing Coordinator, Claire Burgess.  The advisor’s 
main contact for housing issues is Erin Leonardi, Associate Director of Residence Life.   
 
� � � � The Agency Contract  
 This document, provided in this packet, outlines the requirements of both the volunteer agency and the stu-
dents in the program house.  Please read this contract carefully and discuss it with your agency representative.  The 
agency representative and Student Coordinator will both need to sign this contract. The phone number and address for 
the agency representative are also required. 
 

� � � � The Agency Statement. 
 This document is written by the agency contact, who should outline his or her role in the program and an 
understandings of the relationship with this particular group. It should include: 

•Type of service provided by student volunteers 

•Requirements and expectations of the student volunteers 

•Schedule for volunteers 

•Arrangements for supervision and training 

•Communication methods 

•Any additional information specific to this relationship 

 
� � � � Roster/ Student Agreement 
� � � � The Group Interview/ Presentation  
 This interview is to be scheduled upon submission of application materials to the Residence Life Office for 
Saturday, February 23, 2008.  The Group Interview/ Presentation is held in Lowry Center.  All members of the pro-
posed Program House should be present and prepared to answer questions regarding the agency, the responsibilities, 
and the expectation of the house.  The Group Interview/ Presentation is approximately 15-20 minutes in length.  The 
application and interview/ presentation is evaluated by a Selection Committee comprised of members of Residence 
Life, WVN, and faculty members.  All committee decisions are final and there is no appeal process.  
 
 
ALL APPLICATION MATERIALS ARE DUE WEDNESDAY, FEBRUARY 13, 2008 TO 

RESIDENCE LIFE (LOCATED IN CULBERSON-SLATER COMPEX) 

If you have questions or concerns, please contact: 

 Claire Burgess, WVN Housing Coordinator, Contact at x5778  
 or CBurgess10@wooster.edu 
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WVN Program House Application 

 

 
All students interested in the WVN Program House process need to complete this application and 
submit it to the Residence Life Office along with your Fall Room Selection Form..  
 
 

Group Name:     ________________________________  
(You will list individual student information on the Roster Form.) 
 
 

Student Housing Coordinator for Group:______________________________________ 
 
Contact Information for Student Housing Coordinator: __________________________ 
 
Mission Statement for Group: 
 
 
 
 
Programmatic/ Space Needs:  
 
 
 
 
Total number of anticipated members: ___________ FA  _____________ SP  
 

Along with the WVN Program House Application, submit a typed housing proposal that an-

swers the following questions: 
1. What are the main goals and objectives for your group? 

2. How will house residency enhance the program? 

3. How will the college and the larger community benefit from this program? 

4. For programs that currently exist on campus, what were your major accomplishments from the 07-08 aca-

demic year? 

5. Are there any members of your group that will be abroad second semester? If so, how do you plan to fill these 

spaces? 

 
 
WVN Program House Application Check List: 
In addition, these items must be submitted before application is considered complete. 
 
    � � � � Completed Group Roster  (format attached) 
 
    � � � � Completed Individual Room Selection Form for each member 
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AGENCY CONTRACT 
Volunteer Program House 

 

The following are required components of the contract between the agency and the program 
house.  The agency representative must: 

♦ Meet with the student coordinator on a regular basis. 
♦ Inform the student coordinator and the Wooster Volunteer Network when problems or 

issues arise. 
♦ Explain any agency policies and provide the necessary volunteer training and orientation. 
♦ Clearly negotiate expectations with the student volunteers by September 4, 2008.  
♦ Represent the group in any conflicts with members of the agency staff or clients. 
♦ Speak with the program house advisor once a semester. 
♦ Inform the student volunteers and WVN of changes in personnel that affect the relation-

ships or activities of the students with the agency. 
♦ Provide at least eight hours of volunteer activity per month to each student member of the 

program house throughout the course of the 2008-2009 school year. 
 
The following are negotiable expectations that should be discussed between the agency and the 
program house.  The agency is encouraged to: 

♦ When necessary, inform the group of infractions of agency policy or laws. 
♦ Be responsible for planning and coordinating workshops that meet the needs of the      

student group. 
♦ Assist the group to identify and secure resources for training and reflection. 

 
We the undersigned affirm that we understand and are willing to adhere to the required compo-
nents of the agency-program house relationship as directed by the Wooster Volunteer Network 
and that we have met with the general membership of _________________ to discuss the negotia-
ble expectations of the agency with respect to our program house. 
 
Signed, 
        
                                                                   ______________________________                                                      

 Agency Representative (print)           Agency Representative Signature 

 
                                                                    ______________________________                                                                 

Agency Address            Student Coordinator Signature 
 
                                                                    _____________________________                                                                 

Agency Phone No.      Date 
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Program House Student Coordinator Contract 

 
As the student coordinator of the    program, I am willing to accept the following responsibilities: 
 

1. Live in the program house where the group resides. 

2. Act as a liaison with the Residence Life staff; help the RA organize regular house meetings; communicate routine 
maintenance problems as well as room changes to the RA; and attend all training sessions or special meetings set-up 
for program houses. 

3. Cooperate with Residence Life when filling vacancies in the house. 

4. Maintain open communication between Residence Life staff, advisor, and house members. 

5. Actively work with the advisor to recruit and include interested students not living in the house in the program. 

6. Work with the advisor to maintain documentation showing progress towards program goals (including documen-
tation of service hours). 

7. Inform the Office of Residence Life and Advisor of any changes in leadership responsibilities. 

8. Inform and work with the advisor to address any problems that may arise in the program or with individual pro-
gram members. 

9. Each student living in the program house will do off-campus volunteering at least two hours a week or eight hours 
a month. This is required. If not completed, WVN reserves the right to notify Residence Life, which may result in the 
removal of the program house or the removal of certain members of the program house. 

10. An agency representative will work with the students and sign the Agency Contract.  This person will also provide 
a written statement of intent. 

11. Monthly service sheets will be completed and returned to the WVN office by the given deadline with accurate 
accounts of hours served by each volunteer living in the program house. 

12. The Student Coordinator must communicate with WVN on any problems within the house regarding volunteer-
ing and/or the cooperating agency. 
An Advisor Statement and Contract must be signed to ensure that the advisor will communicate with the students, the 
agency and WVN regularly. 

 
 
If the student coordinator is unable to fulfill his or her responsibilities to the satisfaction of the Sponsor, Advisor, and 
Residence Life, then the program will be asked to identify a new Student Coordinator. 
 
             
Student Coordinator Signature      Date 

 

          

Student Coordinator Name (print)        

 

             

Advisor Signature        Date 

 

          

Advisor Name (print) 
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Program House Advisor Contract 

 
In order to maintain funding and use College facilities and services, every campus organization must submit an Advisor 
Contract with the names of the group’s Student Coordinator and Advisor.  If at any time during the semester the Advi-
sor or Student Coordinator change, notify Residence Life immediately. 
  
The following are required components of the contract between the Advisor and the program house group. The Ad-
visor must:  
1. Serve as a resource person and sounding board for the students involved with the program. 

2. Attend program meetings regularly and explain College policy when relevant to discussion. 

3. Maintain contact with Student Coordinator at least once a month. 

4. Receive a copy of all official correspondence (including, but not limited to, communication with the group’s mem-
bers and the Office of Residence Life), and all organization meeting agendas and minutes. 

5. Veto a group decision only when it violates College policy. 

6. Assist the group in any dealings with members of the College staff. 
Stay informed about the activities of the group. 
  
The following are negotiable expectations that should be discussed between the Advisor and the program. The Ad-
visor is encouraged to:   
1. Attend all general meetings. 

2. Attend group activities. 

3. Anticipate problems and mediate interpersonal conflicts that arise. 

4. Be responsible for planning and coordinating workshops that meet the needs of the group. 
Take an active part in the orderly transition of responsibilities between old and new officers. 
  
We, the undersigned, affirm that we understand and are willing to adhere to the required components of the Advisor-
program relationship. 
 

            

Student Coordinator’s Signature     Date 

 

        

Student Coordinator’s Name (please print)  

   

            

Advisor’s Signature      Date 

 

      

Advisor’s Name (please print) 
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Proposed Roster Form 

This form is to be used for all WVN Program House applications. 
Please type or print using black ink. List, the names of the students who are committed to this program and to living 
with the program for the 2008-2009 academic year. Submit your application to the Office of Residence Life located in 
Slater/Culbertson Complex. 
 

Name of Program:        
Name of Student Coordinator:       
  

Living in a special housing option is a privilege that requires a commitment on the part of each resident to live in a very 
close community and to work towards the purpose and goals of the program. This requires respect for the rights and 
concerns of other community members as noted in The Code of Social Responsibility. Once you sign this form, you 
are committing to living in the program and will not receive a room draw number.  If you are applying for a 
volunteer program house, you are also committing to completing two hours of service a week (8 hours a 
month).      
 

Please have each individual (or their proxy) complete their information on this form. 
Name  Signature       ID Number        Box # Phone #     Gender 
 

1.             

2.             

3.             

4.             

5.             

6.             

7.             

8.             

9.             

10.             

11.             

12.             

13.             

14.             

15.             

16.             

17.             

18.             

19.             

20.             

  

As with other special housing options, the College reserves the right to fill vacated spaces if it becomes nec-
essary to do so. Please be advised that programs are expected to maintain full occupancy in their assigned 
houses or sections. 


