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PREFACE

The Scot’s Key is a comprehensive guide to the services available to the student,
a summary of pertinent academic information, a directory of channels and contacts
in the event that a question or problem does arise, and an explanation of the Codes
that govern behavior in the College community. You are encouraged to use The
Scot’s Key as a reference tool throughout the academic year.

For day-by-day, up-to-the-minute information about what’s happening on cam-
pus, we recommend:

Potpourri — a twice weekly student publication about campus events distributed in
dining areas.

Posters in the Lowry Center stairwells.
Wooster Headline News — the daily electronic campus newsletter.
The College’s Home Page on the World Wide Web under “Events.”

Calendar of Campus Events
(www.wooster.edu/en/news-and-events/campus-events.aspx)

Other: Information about campus events may also be found in The Voice, a weekly
student-run newspaper available each Friday. The views expressed in The Voice are
those of its editors and staff, and not necessarily those of The College of Wooster.
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ACADEMIC INFORMATION

The College Catalogue is the official document on academic requirements and
regulations. For your convenience, a portion of the basic information is summarized
here.

ACADEMIC ADVISING

At Wooster, academic advising is coordinated with the program of First-Year
Seminars in Critical Inquiry. Each first-year student is advised by his or her instruc-
tor in First-Year Seminar. Students will be informed about their academic advisers
before coming to campus for orientation. Students meet with their advisers regular-
ly during the first and second years to plan courses, assess academic progress, and
review options for the major. Once a major is declared, the student is assigned to a
new academic adviser in the chosen department.

The Center for Academic Advising, coordinated by the Director of The Lilly
Project and by the Associate Deans for the Classes of 2013 and 2012, supports the
academic adviser and provides general advising support to first- and second-year
students. The Center for Academic Advising works with other campus resources
(Writing Center, Math Center, Learning Center, and Longbrake Student Wellness
Center) to coordinate efforts and provide additional guidance to enhance student
learning and well-being for ensuring student success.

ACADEMIC STANDING

To meet the number of courses necessary for graduation, the normal expecta-
tion is that a student will complete courses at the rate of four per semester for eight
semesters.

In order to maintain good academic standing at The College of Wooster, any
student regularly enrolled as a degree candidate must meet the following criteria:
1. must earn at least three full course credits in any semester;
2. must earn at least seven full course credits in two consecutive semesters;
3. must maintain a semester and cumulative grade point average of 2.000
each semester until graduation.

A student who does not meet these criteria will be judged to be making less
than satisfactory progress toward graduation. Whether a student is asked to with-
draw or is placed on academic probation at the end of any semester will depend on
the extent of the deficiency. A student who is placed on academic probation for two
consecutive semesters, and who is deemed not to be making satisfactory progress
toward a degree, is very likely to be withdrawn. Students on academic probation
remain eligible for financial aid.

ACADEMIC HONORS

LATIN HONORS are awarded at graduation based on overall grade point aver-
age in Wooster-graded courses: summa cum laude for 3.900 to 4.000; magna cum
laude for 3.750 to 3.899; and cum laude for 3.500 to 3.749. To graduate summa cum
laude, a student must also receive a grade of “H” on the Senior 1.S. Thesis.
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THE DEAN’S LIST includes students meeting the following criteria during a
semester: enrollment for at least 4.000 full credits in letter-graded courses, a semes-
ter grade point average of 3.650 or higher, and no final grade of I (Incomplete) or
NC (No Credit). Students who demonstrate satisfactory progress in I.S. 451 or com-
pletion of 1.S. 452 are eligible for the Dean’s List with three courses that are letter-
graded.

Students enrolled in a course other than an internship that is required to be
graded by policy solely on an S/NC basis are eligible for the Dean’s List with 3.00
credits that are letter-graded, or two letter-graded credits and satisfactory progress
in I.S. 451 or completion of L.S. 452.

DEPARTMENTAL HONORS are awarded to graduating seniors who meet the
following criteria: cumulative grade point average of 3.200 during four years at
Wooster, average of 3.500 in major courses, and “H” (Honors) on Senior
Independent Study or the unanimous vote of the department that the student’s over-
all performance in the major is of the quality to merit departmental honors.

CLASS STANDING

The requisites for first year standing are given in the section on Requirements
for Admission (See Catalogue).

Sophomore standing — satisfactory completion of seven credits.
Junior standing — satisfactory completion of 15 credits.
Senior standing — satisfactory completion of 24 credits.

COLLEGE RECORDS AND CONFIDENTIALITY

The files and records maintained by all offices of The College of Wooster,
whether on paper or stored electronically, contain information that is the property
of the College. Because this material is not only crucial to the effectiveness of the
offices, but is also sensitive or confidential as well, all those who work with it are
expected to observe the highest standard of discretion and confidentiality, protect-
ing both the College’s interest in its records and the privacy of those to whom the
information relates.

The following guidelines are intended to illustrate the expected level of care and
confidentiality. They should be interpreted not as a detailed code of conduct, but as a
minimum statement of expectations for dealing with these materials. Rules and reg-
ulations are no substitute for attentiveness, common sense, and high ethical standards.

Departments are encouraged to create specific guidelines for their information
that is regulated by law or College policy and distribute the protocols to the staff
members working in the department.

Guidelines

The following guidelines apply to all faculty, staff, and student employees
with working access to records and files of the College:

Each set of College files and records will be the responsibility of the depart-
ment head or head of the office principally maintaining the records.
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Access to the College’s files and records for inspection or daily work is
restricted to current staff members of the College who have a demonstrated “need
to know” and who have the permission of the head of the department whose records
are to be used.

Excerpted information from the College’s records, other than that already iden-
tified to appear in the public domain, is to be disclosed only to current staff members
of the College, or to volunteers, and only in cases where the individual’s duties as an
employee or volunteer require disclosure of the information. In all cases, disclosure
must be approved by the department head. Questions regarding public information
should be referred to the Associate Vice President for College Relations and
Marketing.

No disclosure of security details related to the computer systems, including but
not limited to username/password combinations, application programs, and data files
is to be made to anyone other than an employee of the College. Such knowledge is to
be used by those staff members only for the performance of their duties. Alteration
of existing computer records or creation of new ones is to be done only after the ver-
ification of the accuracy and appropriateness of the changes. Information in records
should never knowingly be falsified. The College’s “Acceptable Use Policy” for com-
puting resources is available online at www3.wooster.edu/technology/.

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act of 1974, as amended (FERPA),
affords students certain rights with respect to their education records. Education
records are records that are maintained by or for the College, and which contain
information directly related to the student, with the exception of certain described
generally as follows: records, records that are in the sole possession of an individual,
such as a faculty member; law enforcement records; student employment records;
health records; and alumni records. Student rights under FERPA include:

A. The right to inspect and review the student’s education records. Students
requesting access to records should submit to the Registrar, Dean of Students,
or other appropriate College official a written request that identifies the records
they wish to inspect. Within 45 days of the receipt of such written request, the
College will make arrangements for access to the requested records and noti-
fy the student of the time and the place where the records may be inspected.
A fee may be charged for copies.

B. The right to request the amendment of the student’s education records
that the student believes to be inaccurate, misleading, or otherwise in vio-
lation of the student’s privacy rights under FERPA. Such requests should
be submitted in writing to the College official responsible for the record, clear-
ly identifying the part of the record for which the change is requested, and
specifying why the record should be changed. If the College official responsi-
ble for the record decides not to amend the record as requested by the student,
the official will notify the student of the decision and advise the student of
his/her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student
when notified of the right to a hearing.
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C. The right to provide written consent before the College discloses person-
ally identifiable information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure without consent.
Such exceptions include, but are not limited to: ex parte orders requiring the
release of information to the Attorney General of the United States or his
designee in connection with the investigation or prosecution of terrorism
crimes; other lawfully issued court orders or subpoenas; disclosure in connec-
tion with health or safety emergencies in situations that present imminent dan-
ger to a student, other students, or other member of the campus community;
the release of directory information as described below; disclosures to the U.
S. Citizenship and Immigration Services as required by law; disclosures of the
final results of disciplinary proceedings involving violations of College poli-
cies concerning crimes of violence and nonforcible sex offenses; disclosures
concerning registered sex offenders; upon request, disclosures to officials of
another school in which a student seeks or intends to enroll; disclosure in con-
nection with financial aid for which the student has applied; disclosure to the
parent(s) of a “dependent” student as defined by the Internal Revenue Code;
and disclosures to school officials with legitimate educational interests.

In the context of these regulations, a school official with legitimate edu-
cational interests is a person employed by the College in an administrative,
supervisory, academic or research, or support staff position (including law
enforcement unit personnel and health staff); a person or company with whom
the College has contracts (such as an attorney, auditor, or collection agent); a
person serving on the Board of Trustees; or a student serving on an official
committee, such as a disciplinary or grievance committee, or assisting anoth-
er school official in performing his or her tasks. A school official has a legit-
imate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibilities for the College.

D. Students have a right to file a complaint with the United States Department of
Education concerning alleged failures by the College to comply with the
requirements of FERPA. The name and address of the office that administers
FERPA is: Family Compliance Office, U.S. Department of Education, 400
Maryland Avenue, Southwest, Washington, D.C. 20202-5920.

E. Education records maintained by The College of Wooster include, but not are
necessarily limited to, student personnel files, as defined below; transcripts;
grade reports; credentials on file in the Career Services Offices; financial aid
and treasurer’s records; health records; and disciplinary records. Pertinent
information relevant to each of these categories is outlined as follows:

L. Social Security Numbers

The College treats social security numbers as confidential information to be
used only for its internal purposes. Student social security numbers are only released
to external agencies when required by law or with a student’s written permission.

II. Student Directory Information

The College designates the following categories of student information as pub-
lic or directory information. Such information may be disclosed at the College’s
discretion for appropriate purposes:



e Campus telephone ¢ Leadership positions

e Campus box number * Participation in officially recognized
e Campus email address activities or sports

e Place of birth * Photographs

» Birthday (but not the year of birth) ¢ Weight and height of members

* Dates of attendance at Wooster of athletic teams

* Major field of study/L.S. title * Most recent previous educational

* Degree awarded agency or institution attended

e Awards received

Any student who desires that any or all such information not be designated as
directory information must notify the Dean of Students within five working days of
the start of each academic year. The Dean of Students will inform the appropriate
administrative offices.

II1. Student Personnel Files

Education records maintained by the College include student personnel files.
Student personnel files are maintained in, and by, the Office of the Dean of Students
as a record of a student’s progress toward acquiring an academic degree and as a
record of personal growth and development while at The College of Wooster.
Personnel files assist the College in advising students and, upon the student’s
request, in the writing of references and recommendations. They also assist the
College in its attempt to know its students and to respond appropriately to their
needs. Student personnel files are governed by the following guidelines:

The student’s right of privacy will be fundamental to the practices employed in
acquisition and dissemination of information contained in the student’s personnel file:

A. Records will not be made or retained unless there is demonstrated need for
them.

B. Evaluation of students will be made only by persons who are qualified
through professional training and experience. Personal evaluations contained
in a student’s file will state when the evaluation was made and the name and
position of the person who made the evaluation.

C. Personnel files include transcripts, copies of academic actions, and
correspondence; also references or other recommendations written after
January 1, 1975. Personnel files do not include financial records of parents,
medical records, professional counseling records, or any notes or materials
kept in the possession of the writer and not accessible to others.

IV. Records Other Than Personnel Files
A. Registrar

1. Transcript — A student may see his/her own transcript in the Registrar’s
Office at any time. The Registrar will not release a copy of a transcript to
anyone other than the student without a specific written request from that
student except for those College officials who have valid need for access
such as Deans, faculty advisers, and the Committee on Academic
Standards, or as otherwise required by law.
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2. Grade Reports — Grade reports are released online at the end of each term
to students and to academic advisers. The Family Educational Rights and
Privacy Act (FERPA) provides for student control over release of confi-
dential academic information, including grades. Requests for grade infor-
mation from sources other than the student must comply with FERPA
guidelines for disclosure and release of academic record information. In
the event that a parent requests academic information, it must first be
established that the student is a dependent as defined by IRS standards.

Student waiver of FERPA rights and parental verification of dependency
is documented by completing the FERPA Release Form posted on the
Web page of the Office of the Dean of Students. Prior to processing
requests for grades by outside sources, including parents, the Registrar
will verify authorized consent to receive confidential information and stu-
dent consent to waive FERPA rights of protection.

. Career Services

References on file in the Career Services Office are established at the stu-
dent’s own request and are released for use either within or outside the
College only by specific written request of the student or as otherwise
required by law. Files are kept active for five years beyond graduation.

. Financial Aid and Business Office Records

A student may request a meeting with the Director of Financial Aid and/or
the Accounts Receivable Manager to discuss his/her own records in these
areas at any time.

. Health Records

Health records are maintained in the Longbrake Student Wellness Center for
all students enrolled at the College. Such records include the individual’s med-
ical history and record of visits to the Center. Materials contained in these files
are strictly confidential and governed by the ethics of doctor-patient relation-
ship. The same principles apply to any records kept by the professional coun-
selors. By law, however, such records may be personally reviewed by a physi-
cian or other appropriate professional person of the student’s choice.

. Disciplinary Records

Disciplinary records from the Hearing Officer, Campus Judicial Board, or
Dean’s Hearing Board are maintained in a central file in the Dean of Students
Office. Those records are confidential and are released only under the fol-
lowing circumstances:

1. A student has the right of access to the records (except as to information
relating to other students) of any case in which he/she has been involved
as a defendant. This review may be arranged by contacting a member of
the Dean of Students’ staff or the Chairperson of the Judicial Board.

2. The Chairperson of the College Judicial Board or Dean’s Hearing
Board has the right of access for the purpose of determining if the stu-
dent has been involved in previous offenses. In the case of multiple
offenses by the same student, his/her name, the previous offense, and
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the penalty may be shared with the members of the hearing body by the
Chairperson. This information is presented if a guilty verdict has been
rendered in the case and prior to determining the penalty.

3. Faculty members, staff members, and administrators who have legitimate
educational interests in the behavior of a student have the right of access.
The members of the Deans’ staff and duly-constituted faculty committees
who have an educational need to know also may access the information.
In the case of faculty committees, all student names will be deleted from
the material by a member of the Deans’ staff or the Chairperson of the
Judicial Board prior to providing the information to the committee.

4. The final results of a campus disciplinary proceeding against a student
who is an alleged perpetrator of any crime of violence (as that term is
defined in Section 16 of Title 18, United States Code), or a nonforcible
sex offense, may be released if it is determined, as a result of the disci-
plinary proceeding, that the student committed a violation of the
College’s rules or policies with respect to such crime or offense. The
information released will be limited to: (a) the perpetrator’s name, (b)
the violation committed, and (c) any sanction imposed by the College.
The names of any other students, such as a victim or witness, will not
be released without the written consent of that other student.

5. Information regarding disciplinary violations of any College rules or
policies governing the use or possession of alcohol or controlled sub-
stance may be disclosed to a student’s parent or legal guardian if the
student is under the age of 21.

6. Information concerning disciplinary action taken against a student for
conduct that posed a significant risk to the safety or well-being of that
student, other students, or other member of the College community may
be disclosed to teachers and school officials, including teachers and
school officials in other schools who have legitimate educational inter-
ests in the behavior of the student.

V. Retention of Records

A. Student personnel files are retained by the Office of the Dean of Students
for a minimum of three years after the student’s graduation or five years
after a withdrawal for any reason prior to graduation.

B. Transcripts are retained in the Office of the Registrar for the life of the
institution.

C. Reference files are retained in the Career Services Office for five years
beyond graduation if a file has been established by the student.

D. Financial aid records are retained in the Office of Financial Aid at least
three years after the last transaction. Financial records are retained in the
Business Office for one year following graduation or withdrawal for any
reason prior to graduation provided that all financial obligations to the
College have been met.

E. Health records are retained in the Longbrake Student Wellness Center for
seven years following graduation or withdrawal for any reason prior to
graduation.
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F. Disciplinary files are retained in the Office of the Dean of Students for
seven years following graduation or withdrawal for any reason prior to
graduation.

COMMITTEE ON ACADEMIC STANDARDS

The Committee on Academic Standards (CAS) is the body empowered by the
Faculty to review, at the end of each semester, a student’s progress toward acquir-
ing a degree from the College. The CAS consists of the Dean for Curriculum and
Academic Engagement, the Dean of Students, the Senior Associate Dean of
Students, the Registrar, four faculty members, and two students. The Committee is
chaired by the Dean for Curriculum and Academic Engagement.

The CAS, following the rules established by the faculty (see Academic
Standing), is empowered to issue academic warning letters, place students on aca-
demic probation, continue students on academic probation and remove from acade-
mic probation students who have achieved their grade point targets. The Committee
may also require students to withdraw from the College for failure to meet mini-
mum academic requirements. The CAS considers for readmission those students
who were withdrawn for academic failure. When circumstances seem to warrant it,
the Committee is empowered to exercise discretion for exceptions.

Students who are on Academic Probation may not miss a regularly sched-
uled class or other academic responsibilities related to the class to participate
in a co-curricular/extra-curricular activity.

Students placed on Academic Probation may not take Incomplete grades
at the end of the semester, serve as a Teaching Apprentice in any course, nor
participate in off-campus study programs during the term of the probation.

Students who have been withdrawn from the College for academic or dis-
ciplinary reasons during or at the end of a semester may not participate in
NCAC or NCAA postseason or championship play during or following the
semester in which they are withdrawn.

Any student who is dismissed from the College for academic or discipli-
nary reasons, voluntarily withdraws or takes a leave of absence, may not work
at the College in a student position or continue in residence at the College.

COMMITTEE TO READMIT STUDENTS SUSPENDED FOR VIOLATING
THE CODE OF SOCIAL RESPONSIBILITY AND/OR THE CODE OF
ACADEMIC INTEGRITY

The Committee advises the Dean of Students on the readmission of students
who were withdrawn from the College for violation(s) of the Code of Social
Responsibility and/or the Code of Academic Integrity. The Committee is responsi-
ble for reviewing each student's application for readmission to the College and for
advising the Dean of Students as to whether the terms of readmission have been met
appropriately and completely. The Committee does not have the authority to re-hear
a case that has been adjudicated and sanctioned.

Membership of the committee includes the Dean of Students, Dean for
Curriculum and Academic Engagement, the Adviser to the Judicial System, a facul-
ty representative from the Judicial System, two faculty appointed by the Committee
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on Academic Standards, chairperson of the Judicial Board, and one student appoint-
ed by Campus Council. The committee is chaired by the Dean of Students.

EVALUATION OF COURSES

All full-time faculty members are required to collect and submit student evalu-
ations for two different courses each academic year. The faculty member may
distribute evaluations but should not be present while they are completed or col-
lected. Evaluations should be collected by a department administrative coordinator,
student assistant, teaching apprentice, or faculty colleague. They will be forwarded
to the faculty member only after grades have been submitted.

The faculty member should then summarize and analyze the evaluations and
send them to the department chairperson, who may add his/her comments and for-
ward the evaluations and comments to the Provost to share with the Committee on
Teaching Staff and Tenure.

THE GRADING SYSTEM

THE STUDENT RECEIVING A NO CREDIT (NC) GRADE for the
Independent Study Thesis will have that grade recorded and must register for the
Independent Study Thesis again. For additional details, the student should consult
the 1.S. Handbook.

The NOTATION “W” is used when a late withdrawal from a course is granted on
written petition to the Dean for Curriculum and Academic Engagement. Such with-
drawals are approved only in exceptional circumstances, primarily for health and
medical reasons. Normally, requests for medical withdrawal from a course must be
submitted in writing to the Dean of the Faculty no later than the last day of classes of
the semester in which the course was taken. In unusual circumstances, such requests
may be submitted by the last day of classes of the semester following that for which
the medical withdrawal is requested. Withdrawal for medical reasons is granted by the
Dean for Curriculum and Academic Engagement after consultation with counseling
and medical staff and with the instructor(s) of the course.

THE MARK INCOMPLETE (I) indicates that a small portion of the work of a
course is unavoidably unfinished. This work must be completed by the last day of
classes of the first week of the next semester (including the Summer Session), or the
grade becomes an F in courses which are letter graded and an NC in courses which are
graded S/NC. Students on academic probation may not take Incompletes at the
end of the semester.

Each faculty member has the obligation to inform students at the beginning of
each course of the means of evaluation for the course and the factors to be consid-
ered in the evaluation process. Such factors as mastery of course material, use of
evidence, ability to generalize, writing ability, verbal ability, mathematical ability,
logical ability, ability to meet deadlines and class presence would be listed if they
are to play a role in the process. Likewise, each faculty member has the obligation
to inform students throughout the term as to how they are performing with regard
to the specified factors. No more than one-half of the final grade may come from a
single assignment, including the final examination. Grades are not to be distributed
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on the basis of a curve or a percentage. Each student must receive a grade for one
major course assignment in each course prior to the end of the sixth week of classes.

MAKE-UP TESTS should be arranged with the instructor of the course. If a
final examination is missed, a make-up examination must have the written permis-
sion of the Dean for Curriculum and Academic Engagement. The time and location
of final examinations are scheduled by the Registrar’s Office. Final examinations are
to be given only at those times scheduled for each particular class, and no examina-
tions are to be given on reading days. Students who wish to reschedule a final exam
must petition the Dean for Curriculum and Academic Engagement in writing in
advance of the examination. Normally, such petitions are granted only for health
reasons. If other reasons necessitate a request for a change in a final exam, the
request must be submitted three weeks in advance of the examination. The stu-
dent must confer with the instructor before submitting a petition, and the instructor
should indicate to the Dean if he or she supports the petition.

READMISSION

Any person who has voluntarily withdrawn from The College of Wooster or
has been required to withdraw from The College of Wooster and is eligible to seek
readmission may apply to the Dean of Students Office. A formal application may
be secured from the Office of the Dean of Students or from www.wooster.edu/en/
student-life/dean-of-students.aspx .The completed application, including any neces-
sary transcripts, references, and/or medical/counseling statements, must be received
in the Dean of Students Office prior to the term in which the person wishes or is
eligible to re-enter the College: by April 15 or July 15 for the fall semester or
November 15 for the spring semester.

STUDENT MEMBERSHIP ON FACULTY/TRUSTEE COMMITTEES

Students have the opportunity to serve on faculty committees. Appointments to
these positions are made by the Student Government Association Secretary of
Academic Affairs, Christopher Miller. All representatives have full voting privileges
on the faculty committee to which they are assigned. The following is a list of the
present standing faculty committees and the number of student members on each
committee.

Academic Standards.................... 2 Galpin Prize ........... 2
Computing Information and Technologies.. 2 Honorary Degree. ... ... 2
Cultural Events......................... 2 Publications............ 2
Educational Policy ..................... 2 Upperclass Programs ... 2

Students, if members of the Student Government Association, may also be appoint-
ed by the Student Government Association President, Alex Jue, to serve as
observers on the following trustee committees:

Admissions Policy...................... 2 Finance................ 2
Buildings and Grounds ................. 2 Religious Dimension ... 1
Development........................... 2

Students interested in membership on any of these committees should contact the
President of the Student Government Association, Alex Jue, at AJue10@wooster.edu.
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VOLUNTARY WITHDRAWALS AND LEAVES OF ABSENCE

Students who are not returning to the College for the subsequent semester are
required to contact the Dean of Students Office and make an appointment to meet
with a Dean. A student wishing to contemplate future plans or deal with a medical
or family situation has the option of requesting a leave of absence for one semester.
If a student wishes to take a leave of absence for a semester already in progress, he
or she may do so up to the sixth week of the semester without academic penalty. No
reduction or remission of fees is allowed by the College for absence, withdrawal, or
dismissal unless an official notice of withdrawal is received by the end of the
seventh week of a semester, in which case charges will be prorated based on the date
of departure.

A student wishing to withdraw from the College, for personal or medical rea-
sons, or to transfer to another academic institution, must meet with a Dean of
Students staff member to begin the withdrawal process. In either case, stipulations
may be attached to the student’s return to campus if deemed appropriate by the
Dean. The withdrawal process contains several steps that must be completed by the
student prior to his or her departure from campus. This process will be clearly
explained during the aforementioned appointment.

WRITING PROGRAM

Writing is essential to success at The College of Wooster, so every incoming
student’s writing abilities are assessed and each student placed into the writing cur-
riculum at the beginning of their Wooster careers. Incoming student can be:

* Exempted from IDPT 110: College Writing Tutorial: These students seem
ready to write at the level expected of an incoming Wooster student.

* Required to enroll in the College Writing Tutorial: Taken in the first year,
this course is not remediation but further training in writing at Wooster.

* Deferred from placement: These students initially qualify for neither
exempted nor required status. Deferred students participate in further place-
ment activities during the fall of their first year and are then placed.

e Test at Orientation: For any number of reasons, insufficient information may
be available regarding these students’ writing skills. Testing at Orientation
means that the Director of Writing can get a writing sample and still place
these students without delaying their enrollment or program of study.

Please keep in mind that students who are required to enroll in CWT must suc-
cessfully complete that course before taking a “W” (writing-intensive) course that
fulfills the “W” requirement. Transfer students follow an entirely different process;
contact both the Registrar and Director of Writing for further information.*

* The Catalogue of the College sets forth in a more complete manner the detailed regulations applying to the academic
program and requirements and is part of the student-trustee contract, as is The Scot’s Key.
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CAMPUS FACILITIES AND SERVICES

ACADEMIC ADMINISTRATION

Office of Academic Affairs Galpin Hall, 1st Floor
Mon-Fri, 8:00 a.m. - 5:00 p.m.

Shila Garg, Interim Provost.......... ... .. ... . i i Ext. 2004
Heather Fitz Gibbon, Dean for Faculty Development ................... Ext. 2576
Henry Kreuzman, Dean for Curriculum and Academic Engagement . . ... Ext. 2008

Students having questions concerning their academic program, academic regu-
lations, or scheduling problems should see Dean Kreuzman.

ACADEMIC ADVISING (Center for) Lilly House, 1452 Beall Avenue
Mon-Fri, 9:00 a.m. - 5:00 p.m.; Mon-Thurs, 6:00 - 10:00 p.m.

Cathy McConnell, Director of the Lilly Project........................ Ext. 2301
Harry Gamble, Associate Dean for the Class of 2013 .................. Ext. 2638
Denise Bostdorff, Associate Dean for the Class of 2012................ Ext. 2648

The Center for Academic Advising, located at the Lilly House, coordinates all
the currently available resources related to the success of first- and second-year stu-
dents. The Center is coordinated by the Director of The Lilly Project, Cathy
McConnell; the Associate Dean for the Class of 2013, Harry Gamble; the Associate
Dean for the Class of 2012, Denise Bostdorff; and peer advisers.

The Center is the central location for addressing or directing student questions
regarding their academic program and offers additional advising to supplement
faculty advising. The Center also organizes workshops for first- and second-year
students on topics such as developing time management skills and good study skills.
Students are encouraged to talk with the Class Deans about planning for a success-
ful academic career.

AIRPORT TRANSPORTATION Lowry Center, Lower Level
Student Government Association E-mail SGA @wooster.edu

During the school year, the Student Government Association (SGA) provides
bus transportation to and from the Cleveland Hopkins International Airport and
the Akron-Canton Airport before and after the breaks. Tickets will be on sale at the
Lowry Center Information Desk two weeks before a break. Ticket sales end 48
hours prior to the first bus departing campus. Buses leave Wooster from in front of
Lowry Center. Students making the return trip to Wooster meet on the lower
levels of the airport terminals (baggage claim areas). Since the bus trip is about
an hour long, students should schedule flight plans accordingly. Any questions
regarding this service should be directed to the Transportation Team Leader,
LHans @wooster.edu.

Local airport shuttle services offer transportation to and from Cleveland
Hopkins International Airport. You may visit the transportation Web site at
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www.wooster.edu/student-life/dean-of-students/transportation.aspx for additional
information about local transportation services.

THE FLORENCE O. WILSON BOOKSTORE  Lowry Center, Main Floor
Mon-Thurs, 8:30 a.m. - 5:00 p.m.; Ext. 2421
Fri & Sat, 9:00 a.m. - 4:00 p.m.

(Hours may vary when class is not in session.)
Jackie Middleton. ....... ... i Director

The bookstore provides all the required course materials for classes, a selection
of over 10,000 titles in the general book area, a large selection of periodicals and
newspapers, school supplies, residence hall items, health and personal products,
gifts and souvenirs, and a selection of emblematic Wooster items. The store also
offers many services such as FAX communication, FedEx and UPS shipping, dry
cleaning, and thesis binding. Methods of payment include C.O.W. Card, cash,
check, Visa, MasterCard, Discover, or American Express. The Financial Services
Counter, which is also located in the Wilson Bookstore, is a convenient place to
make deposits on the debit (C.O.W.) card or to cash a check.

BUSINESS OFFICE Galpin Hall, Lower Level
Mon-Fri, 9:00 a.m. - 4:30 p.m. Ext. 2321
Todd Burson . ...........oi Controller

The Business Office maintains information regarding individual student
accounts, maintains College accounts for chartered student organizations, writes
checks for properly-approved expenditure or reimbursement requests, distributes
information about the Student Health & Counseling Program, and processes
waivers for the optional Student Accident and Sickness Medical Plan.

CAMPUS ACCESS OFFICE (Keys and IDs) Culbertson/Slater Complex

Office Hours: Mon-Fri, 8:00 a.m. - 5:00 p.m. 602 East Wayne Ave.
Auxiliary Services available 24 hrs/day Ext. 2564
Danni Schantz..................... Interim Assistant Director for Campus Access

The Campus Access Office (Keys & IDs) provides the official College photo
identification card (C.O.W. Card) to all members of the student body, faculty, and
hourly and administrative staff members. Replacement of a lost I.D. card can be
obtained for a $10 charge that will be billed to the student’s account. A card that is
damaged due to wear can be replaced at no cost, provided that the entire card is
returned and that it is evident that the card is simply worn out. The Campus Access
Office (Keys & IDs) also replaces lost hard keys for those student rooms that have
traditional locks. In this situation, the entire lockset is replaced and the student will
incur a $100 recoring charge that will be billed to their student account. Students
with special needs requiring use of the elevators in academic and residential build-
ings may obtain elevator keys from the Service Center, 580 E. Wayne Avenue. The
Campus Access Office does not handle problems related to access to dining halls,
issuance of passport photos, or deposit of funds on C.O.W. Cards.
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CAMPUS DINING SERVICES Lowry Center, Lower Level
Office Hours: Mon-Fri, 8:00 a.m. - 4:00 p.m. Ext. 2108

Chuck Wagers . ... Director

Food is provided to College of Wooster students on a meal plan by the College-
owned-and-operated Campus Dining Services department. Students may select the
plan that best suits their lifestyle and their dining habits. The Meal Plan choices
incorporate a mix of traditional, all-you-care-to-eat meals in Lowry Dining Hall and
Flex Dollars that can be spent like cash to purchase food and drinks at campus food
locations.

Meals are expressed in number of meals per semester, and are not limited to
number of times per day or week they can be used. Neither the unused dining hall
meals nor the unused Flex Dollars will roll over from semester to semester or year
to year.

Students must present their College 1.D. card in order to utilize their meal plan.
Students approved to live off campus are welcome to subscribe separately to the
meal plan contract. Students may also utilize any balances they may have in
their COW Card Debit account for food purchases at Lowry, Mom’s, and vending
machines.

Lowry Center Dining Hall is located on the top floor of Lowry Center and fea-
tures an all-you-care-to-eat food-court style meal contract service for breakfast,
lunch, and dinner Monday through Saturday, and brunch and dinner on Sunday.
Dining menus can be viewed online at www.wooster.edu/student-life/dining.aspx .

Mom’s is located on the ground floor of Lowry Center and features ala carte
grill foods, cold salads, freshly ground espresso drinks, coffees, fruit smoothies,
sandwiches, soups, fountain drinks, and ice cream. Mom’s accepts cash, COW Card
Debit, and meal plan Flex Dollars.

Campus Dining Services can provide Catering services and on-location cater-
ing in any campus building or on the campus grounds at a reasonable cost. The
Hospitality Services Customer Service Office processes all catering requests, orders
for student Birthday Cakes and Exam Care Packages, and administers all meal plans.
All catering requests should be placed with the Customer Service Office at least
seven days prior to the requested service date. The Customer Service Office can
answer questions and resolve problems with regards to the meal plan. The Campus
Dining Services Customer Service is located on the lower level of Lowry and may
be reached by calling 330-263-2358. More information about catering can be viewed
online at www.wooster.edu/student-life/dining.aspx .

CAREER SERVICES Rubbermaid Student Development Building
Mon-Fri, 8:30 a.m. - 5:00 p.m. Ext. 2496
Lisa Kastor .. ... Director
Marylou Lallonde.............. ... . Assistant Director

Career Services helps students BRIDGE their liberal arts education with their
career journey. The staff offers a comprehensive range of services including individ-
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ual career advising and group programs. Staff members assist students in under-
standing their skills, interests, and values while linking this knowledge with various
career options. Additionally, staff members help students plan their future whether
that means learning about internships, seeking summer or full-time employment, or
applying to graduate school. For more complete information visit the Web site at
www3.wooster.edu/career/. To schedule an appointment with a career advisor, please
call 330-263-2496.

CENTER FOR DIVERSITY AND

GLOBAL ENGAGEMENT Babcock Hall, First Floor
Mon-Fri, 8:00 a.m. - 5:00 p.m. Ext. 2434
Marc Goulding . ................... Co-Director/Visiting Instructor in History
SusanLee ........ ... ... ... .. L. Co-Director/Assistant Dean
for Multi-ethnic Student Affairs

Sangeeta Asre . ... Program Coordinator, Office of International Student Affairs/
Asst. Area Coordinator, Residence Life

JessicaDuPlaga .................... Director of Off-Campus Study Programs
NicolaKille .......... ... .. .. ..., Ambassadors’ Program Coordinator

The Center for Diversity and Global Engagement is a nexus of programs and
offices coordinated to advance the following mission:

The College of Wooster has been committed to diversity since its founding in
1866. We believe that academic excellence in a liberal arts education requires a
learning culture wherein students, faculty and staff from diverse backgrounds and
points of view engage in dialogue within and across the disciplines of inquiry.
Therefore, we actively seek and welcome diverse perspectives and people but also
seek to redress legacies of exclusion and injustice, and to advance a global per-
spective by including members of communities from throughout the world. On the
basis of these commitments, we seek to foster an inclusive learning community on
our campus that intentionally builds diversity of race, class, sex, ethnicity, religious
creed, national identity, sexual orientation, gender identity, ability, veteran status,
and age among other areas.

COLLEGE UNDERGROUND Kittredge Dining Hall
Mon. Comedians: 10:00 - 11:00 p.m. Lower Level, East Entrance
Wed. & Fri. Happy Hours: 6:00 - 9:00 p.m. Ext. 2650
Fri. Dance Parties: 11:30 p.m. - 2:00 a.m.

JuliaZimmer ............................ Assistant Director of Student Activities

The College Underground, also known as the UG, is located beneath Kittredge
Dining Hall. A variety of programs are sponsored by the UG on both weekday and
weekend evenings. They range from bands, comedians, movies, game nights, Happy
Hours and Dance Parties. The Underground may be reserved by chartered student
organizations and by College departments for a nominal rental fee. Students must
present their C.O.W. Card and valid driver’s license to enter the College
Underground. In addition, a student may bring in one guest.
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COUNSELING SERVICES

The College provides a number of professional and paraprofessional on-cam-
pus counseling services. Students are encouraged to utilize any of the services list-
ed below as they might be needed. Confidentiality is strictly observed and no fee is
required for the initial ten visits per academic year.

Professional Counselors Longbrake Student Wellness Center
Jan Hamill, Licensed Independent Social Worker....................... Ext. 2319
Michael Malmon-Berg, Psychologist .............................. ... Ext. 2319
Ray Tucker, Licensed Professional Counselor.......................... Ext. 2319
Interfaith Campus Ministries Staff Overholt House, 1473 Beall Avenue
The Rev. Dr. Linda Morgan-Clement, Campus Chaplain ................ Ext. 2602
Rabbi, Dr. Joan Friedman, Campus Rabbi .......................... ... Ext. 2448
Student Affairs Staff

Any member of the Student Affairs Staff is available for assistance or counsel-
ing on academic, social, and personal matters.

Residence Hall Directors and Area Coordinators

Residence Hall Directors and Area Coordinators are either upper-class students
or members of the administration who are trained to assist students with a variety of
academic and social issues and make referrals to appropriate support services. Area
Coordinators may be contacted through the Residence Life Office.

Resident Assistants

Assistance for students is available from Resident Assistants (RAs), selected
upper-class students who are assigned to residence halls and program house
communities. The RAs receive extensive training in areas of personal growth, com-
munity development, decision-making, and conflict resolution. They are available to
discuss personal problems with students and make referrals to appropriate campus
support services.

DEAN OF STUDENTS OFFICE

Dean of Students Office Galpin Hall, 1st Floor
Mon-Fri, 8:00 a.m. - 5:00 p.m. Ext. 2545
Kurt C. Holmes. ........... o Dean of Students
Carolyn L. Buxton............................ Senior Associate Dean of Students
Anmme M. Gates ........................ Associate Dean of Students for Academic

Success and Retention
Robyn Laditka. . ............ ... ... Assistant Dean of Students

The Deans can provide most immediate assistance with questions about co-
curricular policy or programs, individual academic standing, leave status, with-
drawal, readmission, or any concern which might arise or which affects the quality
of student life.
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FINANCIAL AID OFFICE Flo K. Gault Library

Mon-Fri, 8:00 a.m. - 4:30 p.m. Ground Floor, West Entrance

Ext. 2317
David Miller. . ... Director
Nancy Porter .......... .. ... Senior Associate Director

The office welcomes calls or visits from students with financial aid questions.
Students wishing to obtain or renew financial aid for the coming year should file the
following as soon as possible after January 1:

The Free Application for Federal Student Aid (FAFSA),
The College of Wooster Financial Aid Application, and
Parent and student tax returns and wage statement forms (W-2).

Necessary forms are available from the Financial Aid Office and on-line at

www.wooster.edu/admissions-and-financial-aid/financial-aid.aspx.

FINANCIAL SERVICES COUNTER Lowry Center, Wilson Bookstore
Mon-Thurs, 9:30 a.m. - 5:00 p.m.; Fri & Sat, 9:30 a.m. - 4:00 p.m.
(Days of operation are consistent with the Bookstore)

The Financial Services Counter provides check cashing to students. Personal
and third-party checks, up to $50, may be cashed by a student for a nominal fee of
$0.50 for each check cashed. Individuals will be charged $25 for each check
returned to the College unpaid by the bank. If two or more checks are returned
during the academic year, an individual’s check-cashing privilege will be denied for
the remainder of that year.

Students may also make payments for charges made to their College accounts
and make deposits to their C.O.W. Card debit account at this location.

INFORMATION TECHNOLOGY OFFICE Burton D. Morgan Hall
Mon-Sun, 8:00 a.m. - 5:00 p.m. Ext. 4357
Matthew Cardzina .......................... Director of Instructional Technology
Tabitha Conwell .......................... Director of Applications Development
Vincent DiScipio. ... Director of Digital Infrastructure
Mary Schantz......... ... ... . ... o Director of User Services

The Office of Information Technology supports students, faculty, and staff in
their use of technology for teaching, learning, working, and providing services to
the College. Facilities include the Timken Computer Center in Taylor 205 which
houses Macintosh and Windows PCs; the McCreight Lab in Andrews Library hous-
ing 19 Macintosh stations; Taylor 210 houses 12 Windows PCs; and The Wired
Scot housing 22 terminals for e-mail, Web access, and printing.

Every student room has a network connection allowing access to network
printers, the Library’s on-line catalog, e-mail, and the Internet. Students needing
assistance with technology on campus can contact the Help Desk at Extension 4357
(HELP). Training sessions are offered to teach specific skills, and a variety of doc-
umentation is available at www3.wooster.edu/technology.
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INTERFAITH CAMPUS MINISTRIES Overholt House, 1473 Beall Ave.

Mon-Fri, 9:00 a.m. - 4:00 p.m. Ext. 2602
The Rev. Dr. Linda Morgan-Clement. ........... Campus Chaplain and Director of

Interfaith Campus Ministry
Rabbi, Dr. Joan Friedman................... Campus Rabbi (Kauke Hall, Ext. 2448)
KarenHahn........... .. ... ... .. ... ... .. ... ... Catholic Campus Minister
JulieLongacre ... Intervarsity Staff

The Office of Interfaith Campus Ministries at The College of Wooster exists to
encourage and support the spiritual and religious development of students, faculty,
and staff. In the midst of a diverse, multifaith people, it seeks to provide possibili-
ties and alternatives for peacemaking, social justice, interfaith dialogue, leadership
development, and personal growth for individuals and the community.

INTERNATIONAL STUDENT AFFAIRS OFFICE Babcock Hall, 1st Floor

Mon-Fri, 8:00 a.m - 5:00 p.m. Ext. 2434

Sangeeta Asre, Programming Coordinatorand......................... Ext. 2711
Assistant Area Coordinator

Nicola Kille, The Ambassadors’ Program Coordinator.................. Ext. 2074

The Office of International Student Affairs (OISA) works to support interna-
tional and global nomad students as they adjust to a new culture, as well as to encour-
age and celebrate their unique contributions to the campus and local community. The
office provides assistance regarding regulatory issues and provides support and refer-
ral regarding academic, financial, and personal concerns. The OISA also works to
promote cross-cultural awareness through special programs and workshops, a month-
ly newsletter, and through Friends of International Students, which link students with
local host families. The Ambassadors Program, in conjunction with the OISA, man-
ages a cultural outreach program through which trained student ambassadors share
their cultural insights with local schools, businesses, and community groups.

LAUNDRY

The College provides washers and dryers for student use in the basement of
each residence hall and program house. Residence hall machines may be operated
by debit (C.0.W.) card or coin. Program house machines operate on coin only.
Students are asked to keep personal belongings such as laundry detergent and cloth-
ing in their rooms when not in the laundry room. All service calls on inoperative
washers and dryers should be directed to Campus Dining Services, Ext. 2108. The
College is not responsible for any lost, stolen, or damaged personal items.

LEARNING CENTER Rubbermaid Student Development Building
Mon-Fri, 8:00 a.m. - 4:00 p.m. Ext. 2595
Pamela Rose . ... ... Director

The Learning Center offers academic assistance for any student on campus.
The Center is staffed by adult tutors who work with individual students in sched-
uled sessions. In addition to time management and organizational skills, the
sessions focus on effective study strategies tailored to meet the student’s academic
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needs in specific courses. Students attending the Center may also take advantage of
space for quiet study and computer use. The Center also works closely with students
with identified learning disabilities. The College recognizes that students with
learning disabilities have specific needs, and accommodations to assist with those
needs may be arranged through the Learning Center. There is no fee for this service
and students are encouraged to schedule a meeting with the director early in the
semester.

LIBRARIES Flo K. Gault Library, Andrews Library, and
Mon-Thurs, 8:00 a.m. - 1:00 a.m. Timken Science Library
Fri, 8:00 a.m. - 10:00 p.m.; Sat, 10:00 a.m. - 10:00 p.m. Ext. 2442
Sun, 12:00 noon - 1:00 a.m.

Mark A. Cristel ........... ... Director of Libraries
Jessica Clemons. . ... Science Librarian
Margo Warner Curl ................ ... Collection Services Librarian
Mark Gooch................. Technology and Government Information Librarian
Julia Gustafson. ........... .. ... Access Services Librarian
JacobKoehler.............. ... ...l Visiting Acquisitions Librarian
Elys Kettling Law........................... Reference and Instruction Librarian
Denise Monbarren. . ....................o L Special Collections Librarian

The College Libraries comprise the Flo K. Gault Library for Independent
Study, the Andrews Library, and the Timken Science Library in Frick Hall. Gault
and Andrews libraries include Reserves, the Media Library, Interlibrary Loan, the
Information Technology Help Desk, the Writing Center, Special Collections,
Government Information, and the Media Library. All three libraries include com-
puter classroom-laboratories.

Most of the Libraries” holdings are openly accessible. The I.T. Help Desk cir-
culates laptop computers and some instructional media equipment and provides
assistance with use. Members of the faculty place at the Reserves, Science, and
Media desks materials that are closely related to their current courses, to be avail-
able for restricted circulation.

The College of Wooster Libraries participate in CONSORT, a four-college
electronic library catalog. CONSORT, in turn, belongs to OhioLINK, a statewide
electronic catalog of college and university libraries. A College of Wooster student
may place an electronic request for any of millions of books listed in CONSORT
and OhioLINK and pick them up at the Interlibrary Loan Desk within a few days.
The CONSORT and OhioLINK catalogs, as well as library Web pages with links to
useful databases around the world, are available to students both in the Libraries and
worldwide via the College’s computing network and the Internet. Most of the
Libraries’ scholarly journals are now available electronically via the Web. Library
Independent Study carrels for seniors are wired for electricity and are connected to
the academic computing network. The Libraries also participate in ScotZone, the
College’s wireless network.
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LOWRY CENTER

Office Hours: Mon-Fri, 8:30 a.m. - 5:00 p.m. Ext. 2062
Building Hours: Daily, 7:00 a.m. - 12:00 midnight Ext. 2566
BobRodda ... ... Director
Julia Zimmer .............. .. ... Assistant Director of Student Activities
Santha Schuch.................... .. ... ... Facilities Scheduling Coordinator
Michael Gorrell............ Information Desk and Post Office Operations Manager
Rachel Messenger. . ... Program Coordinator

Lowry Center is the hub of campus activity, serving hundreds of students, facul-
ty, staff, and campus visitors each day. As the community center of the College,
Lowry Center features the campus information desk, facilities scheduling office, a
full-service post office, a recreation center with bowling lanes, billiard tables and
video games, the main dining room, snack bar and private dining rooms, meeting
rooms, public lounges, a ballroom, offices for several student organizations, and an art
exhibit area.

Lowry Center is more than a combination of offices and services. It is a total
program which fosters the development of individuals and of the campus commu-
nity. The cornerstone of this program is the Wooster Activities Crew, which plans
activities for the campus and also serves as a means of formal leadership training
for the many students involved.

MAIL SERVICE Lowry Center, Main Floor
Mon-Fri, 8:00 a.m. - 4:00 p.m.; Sat, 9:00 a.m. - 12:30 p.m. Ext. 2394
Michael Gorrell. . ... ... Manager

The campus mail service is centralized through a postal contract station.
Students are expected to maintain their individually assigned campus mailboxes.
Correspondence to other students on campus or faculty and administrative depart-
ments is processed via the INNER CAMPUS mail slot in the post office wall. All
mail addressed to students must have the full name and box number of the
addressee. Campus mailings of 25 or more pieces must be in numerical order. There
is a minimum size requirement of 3 inches by 5 inches for all mail, and no food or
flowers can be put in student mailboxes. Services include stamps, money orders,
registering first class mail, insuring, and mailing of parcels.

United Parcel Service will deliver packages for students to the mailroom or the
service building rather than to residence hall rooms. It should be understood the
College does not assume any responsibility for lost or stolen packages. When pick-
ing up packages, a student must have a valid I.D. along with the pink slip that is
placed in his/her mailbox to present to the post office. Packages may only be picked
up during post office hours. Before mailing packages overseas a student should
check with the post office regarding cost effective packaging and mailing regula-
tions of foreign countries.
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MATH CENTER Taylor Hall, Room 301

Mon, Weds, 1:00 - 5:00 p.m., 7:00 - 10:00 p.m. Ext. 2490
Tues, Thurs, 1 - 5:00 p.m. & 7 - 11:00 p.m.; Sun, 6:00 - 11:00 p.m.
LindaBarbu......... ... . ... . . . . Coordinator

The Math Center is available to all students who have questions on some math-
ematical topic. Students who are taking a math course, below level 200, may wish
to use the Center when they have trouble with a homework assignment or when they
need to review difficult topics.

MULTI-ETHNIC STUDENT AFFAIRS OFFICE Babcock Hall, 1st Floor
Mon-Fri, 8:00 a.m. - 5:00 p.m. Ext. 2434
SusanE.Lee...................... Assistant Dean for Multi-ethnic Student Affairs

The Office of Multi-ethnic Student Affairs (OMSA) provides ongoing individ-
ual counseling and referral as students encounter academic, financial, personal, and
social concerns. OMSA also assists multi-ethnic student organizations on campus
in an advisory role.

OMSA seeks to promote meaningful interactions for all members of the
College community through its programmatic efforts. Campus-wide programs
include prominent guest speakers and artists, cultural celebrations, and diversity
education workshops.

NOTARY PUBLIC

Paula Akins, Galpin Hall, I1st Floor. ................................... Ext. 2011
Thomas Harland, Culbertson/Slater Complex .......................... Ext. 2590
Mary Spencer, Morgan Hall, 2nd Floor ....................... ... ... Ext. 2164
Elaine Wetz, Galpin Hall, 2nd Floor................................... Ext. 2581

The Notary Publics listed above are available in certain offices on campus to
assist students. Please contact them for further information.

OFF-CAMPUS STUDIES OFFICE Babcock Hall, 1st Floor
Mon-Fri, 9:00 a.m. - 5:00 p.m. Ext. 2406
Jessica DuPlaga......................... Director of Off-Campus Study Programs

Off-Campus Studies advises students on domestic and international off-campus
study, and promotes global events on campus. Students interested in taking advan-
tage of off-campus study should schedule an appointment with the Director to dis-
cuss the range of options available, the application process, course selection, and
transfer of credits and financial aid. In addition to meeting the requirements of the
particular programs to which they apply, students must maintain a minimum cumu-
lative GPA of 2.5 (some programs require a higher GPA) and remain in good stand-
ing under the Codes of Academic Integrity and Social Responsibility at the College.

The off-campus study deadlines must be met the academic year prior to off-
campus study; they are December 1 — Declaration of Intent to Study Off-Campus
(strongly suggested but not required) and March 1 — College of Wooster applica-
tion to study off campus. Both the Declaration of Intent and the Off-Campus Study
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Application are available downloadable through the “Off-Campus Study Forms”
link from the OCS Website: www.wooster.edu/academics/off-campus-study.aspx.™*
The student must also apply to the program itself by the program’s stated deadlines.

OFFICE SERVICES Lowry Center, Main Floor
Mon-Fri, 7:30 a.m. - 4:30 p.m. Ext. 2588
Joyce Heitger. ... o Supervisor

Office Services handles most of the “in-house” printing needs of The College
of Wooster. Faculty, staff, and students can have printing, folding, collating, color
copies, and binding done in this office. The office also handles the major mailings
of College publications.

PHYSICAL EDUCATION AND RECREATIONAL FACILITIES

Physical Education Center Armington Physical Education Center
Mon-Fri, 7:00 a.m. - 10:00 p.m.; Sat, 9:00 a.m. - 10:00 p.m. Ext. 2500
Sun, 12:00 noon - 10:00 p.m.

Keith Beckett ............. Director of Physical Education, Athletics & Recreation
BrendaMeese. ... Assistant Director of Athletics
David Brown............ ... .. o i Assistant Director of Athletics
Meghan Horn.................. ... ... . ..... Assistant to the Athletic Director
Nate Whitfield. ............ ... ... Director of Operations

The Armington Physical Education Center is used predominantly for physical
education classes, intramural sports and intercollegiate varsity athletic practices and
competition. Whenever the schedule of these permits, selected facilities are avail-
able for individual recreation. The privilege of individual recreation includes all
members of the College community, but does not extend to people outside that
group, except for special scheduled activities. Students, staff and faculty may not
invite guests to use the facilities.

Physical education equipment may be borrowed on an immediate loan basis
from the equipment room. The student’s I.D. card (C.O.W. Card) will serve as
authorization and will be left in the possession of the supervisor to guarantee the
return of the equipment upon completion of its use. Supervisors are not authorized
to make such equipment available at any other time.

Recreational swimming periods staffed by student lifeguards will be scheduled
as frequently as demand permits. These periods will be announced in the weekly
schedule posted in the Physical Education Center and in Lowry Center. Student
groups who desire to use the College’s intercollegiate varsity practice or varsity
game fields must gain permission at least one week prior to the event from the
Director of Operations.

* If a student enrolled in an off-campus program is asked to withdraw from that program by the program itself, applica-
tion for readmission to The College of Wooster is required.
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Tennis Courts

The General Dudley J. Hard Memorial Tennis Courts are available for use free
of charge. Intercollegiate team competition and practice, intramural competition
and service class instruction take priority over recreational play. Members of the
College community have priority in the use of all tennis courts.

Golf Course 330/263-2316
Chuck Wagers . ... ... Supervisor

The L.C. Boles Memorial Golf Course is available for use free of charge dur-
ing the regular academic year. Before using the course, all students must show their
student identification, and register at the Golf House. Intercollegiate team competi-
tion and practice, intramural competition and service class instruction take priority
over recreational play.

Women’s Athletic and Recreation Association (WARA)
Brenda MEese . ... ...t Adviser
The Women'’s Athletic and Recreation Association promotes women'’s athletics
and recreation on campus. Through a Governing Board and faculty adviser, WARA
provides support for women’s varsity sports, sponsors women’s recreational and
aerobic dance activities, and informs the campus of current issues related to
women’s participation in sports. The officers may be reached through the Physical
Education Center, Main Office.

Intramurals for Men and Women
Steve MOOTE . ..o Director

The intramural sports program for men and women is under the supervision of
the Physical Education Department and director, Steve Moore.

PUBLIC INFORMATION OFFICE Olderman House, 807 College Ave.
Mon-Fri, 8:00 a.m. - 5:00 p.m. Ext. 2373
JohnFinn............... .. ... . ... ... Director of Public Information
Matt Dilyard . . ... Campus Photographer
Hugh Howard.................................... Director of Sports Information

The Office of Public Information provides a comprehensive public relations
program designed to support The College of Wooster’s reputation as a national
liberal arts institution. In pursuit of this objective, the office communicates with the
media in a variety of ways to call attention to newsworthy programs and individu-
als. In addition, the office produces releases about students which are sent to
hometown media outlets.

The Office of Public Information also houses the sports information operation,
which promotes Wooster’s athletic program and the campus photographer, who pro-
vides primary photographic support to all areas of Wooster’s public information and
publications operations.

Located in Olderman House, the Office of Public Information keeps abreast of
and reports on newsworthy campus events. Members of the faculty, staff, and
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student body can assist in this effort by making the office aware of any such events
via telephone or e-mail.

The Office of Public Information also can assist in publicizing on-campus
events, including lectures, plays, concerts and other special programs, provided that
the events are open to the public and at least two weeks notice is given. To take
advantage of this service, please contact the Director of Public Information.

REGISTRAR'’S OFFICE Flo K. Gault Library

Ground Floor, West Entrance
Mon-Fri, 8:00 a.m. - 4:30 p.m. Ext. 2366
Suzanne Bates. ... ... . Registrar

The Registrar’s Office is in charge of scheduling classes and classrooms as well
as student course registration. Students must come to this office in order to drop or
add courses, to receive clearance for off-campus study or summer school course
work, and to have transcripts prepared for graduate or professional schools. The
Registrar’s Office also evaluates transfer credits, cumulative averages, enrollment
certifications for third parties (including Veteran’s Affairs), and confirms credits/
course requirements for graduation.

RESIDENCE LIFE OFFICE Culbertson /Slater Complex
Mon-Fri, 8:30 a.m. - 5:00 p.m. 602 East Wayne Ave.

Ext. 2498
Christie B. Kricker........ Associate Dean of Students/Director of Residence Life
ErinLeonardi ................................ Associate Director, Residence Life
Carly Jones. ..., Assistant Director, Staffing & Training
Carol Kobylanski............... Assistant Director, Residential Custodial Services
Kathryn Dennehy......... ... . Area Coordinator
Elizabeth Freund ........... ... ... ... .. ... ... ... ........... Area Coordinator
Aaron Kuntz ....... .. ... . .. Area Coordinator

The Associate Dean, Directors, and Area Coordinators can be seen about any
policy or general procedure involving housing, residence hall staffing, and residen-
tial programming. The Residence Life Staff can submit work requests for mainte-
nance concerns with residential facilities. The Residence Life Staff can provide
assistance with community concerns. Questions regarding room assignments and
roommate concerns should be addressed with the appropriate area coordinator.
Please contact the Residence Life Office for the location of the appropriate area
coordinator’s office.

SAFETY OFFICE Culbertson /Slater Complex
Office Hours: Mon-Fri, 8:00 a.m. - 4:30 p.m. 602 East Wayne Ave.
Safety services available 24 hrs/day Ext. 2590
Joe L. Kirk, Jr. oo Director
Tim Anderson ................ ... ... ... Environmental Safety Coordinator

The College of Wooster Safety Office provides safety services and programs to
ensure a safe, accident-free, and healthy work environments for the campus com-
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munity and the visiting public. The Safety Office monitors safety practices and pro-
cedures to make certain that the College is in compliance with local, state, and fed-
eral Occupational Safety and Health Administration (OSHA) rules and regulations.
The Safety Office conducts walk-through inspections of campus facilities in order
to detect existing or potential accident and health hazards and recommends correc-
tive or preventative action. In addition, the Office maintains the campus-wide
Emergency Response Plan and Safety Contingency Plans.

The Safety Office is responsible for campus-wide fire preparedness.
Accordingly, the Office will plan and implement educational programs on fire safety
for the benefit of the campus community.

SCOT LANES Lowry Center, Lower Level
Mon-Fri, 4:00 p.m. - 12:00 midnight Ext. 2550
Sat and Sun, 12:00 noon - 12:00 midnight

Steve Plant . ... ... Manager
Dave Mar .. ... Student Manager
Bill Dalzell.......... ... Assistant Student Manager

Scot Lanes is the College recreation center for bowling, billiards, ping-pong,
board and video games as well as a wide variety of tournament and special events.
It is also available for rental by student organizations.

SECURITY AND PROTECTIVE

SERVICES OFFICE Culbertson /Slater Complex
Office Hours: Mon-Fri, 9:00 a.m. - 5:00 p.m. 602 East Wayne Ave.
Security services available 24 hrs/day Ext. 2590
Christie B. Krdcker.................................. Associate Dean of Students

The College of Wooster Security & Protective Services (S.P.S.) Office pro-
motes a safe and welcoming community. Security & Protective Services Officers
patrol the College campus and buildings 24 hours a day. Their duties include, but
are not limited to enforcement of College policies, physical plant security, emer-
gency medical assistance, safety escorts, parking regulations, presentation of pre-
vention programs, and general community support and assistance.

Student Officers supplement the work of the full-time staff, and provide an
additional security presence on the campus.

The S.P.S Office operates its own frequency VHF radio communications sys-
tem and has direct radio communications with the Wooster Police Department and
the Wooster Fire Department. The office has a cooperative relationship with the
police and fire departments of the City of Wooster which sets forth operational pro-
cedures in the event of reported crimes and other emergencies. The Safe Rides
Program, for the personal safety of students, also is administered by the S.P.S.
Office.
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SPIRITUAL LIFE ON CAMPUS

The College of Wooster supports a multifaith community offering a variety of
opportunities for religious expression, dialogue, service, and fellowship. A number
of local congregations are within walking distance and welcome students.
Information on these may be obtained through The Office of Interfaith Campus
Ministries.

The Office of Interfaith Campus Ministries exists to encourage and support
the spiritual and religious development of students, faculty, and staff. In the midst
of a diverse, multifaith people, it seeks to provide possibilities and alternatives for
peacemaking, social justice, interfaith dialogue, leadership development, and per-
sonal growth for individuals and the community.

Members of the Interfaith Campus Ministries staff are available for individual
or small group conversations with students, for programs dealing with religious and
spiritual issues and questions, and as a resource for other religious activities. A
newsletter is published monthly and there is a Web page, www3.wooster.edu/cam-
pusmin/. Overholt House, on the north end of campus, serves as the College’s
Interfaith Center. Students and campus personnel are welcome to use the kitchen,
beanbag room, or living room between the hours of 9:00 a.m. and 10:00 p.m. Space
may be reserved by calling Ext. 2602 or contacting the Facilities Scheduling Office
one month into each semester.

Ecumenical Christian worship takes place each Sunday evening at 7:00 p.m.
Regular activities include: weekly meetings of various student groups, Bible Study,
Interfaith conversations, Worthy Questions, Buddhist Meditation, Shabbat dinner,
and Muslim Friday prayers. Occasional activities include retreats, speakers, and
ecumenical or interfaith programs.

OICM supports a variety of student groups that meet regularly to support the
spiritual life of students.

En Route is a student-led Protestant Christian group, celebrating the presence
of the Spirit, and pursuing a relationship with God in Christ. The group is commit-
ted to being an open, accepting, affirming, and loving community where students
can ask and explore questions of faith.

Fellowship of Christian Athletes (FCA) seeks to offer support and encour-
agement for athletes at The College of Wooster.

Hillel is open to Jewish and non-Jewish students. Its purpose is to increase
members’ appreciation and observance of Judaism and to increase understanding of
Judaism among all members of the campus community.

Muslim Student Association (MSA) offers a community for Muslim students
on campus. MSA makes arrangements for students who want to fast during
Ramadan and offers various events and off-campus trips.

Catholic Student Association (CSA) is open to any student who is interested
in sharing in a Catholic community. Together the students and campus minister seek
to offer opportunities for individual and communal spiritual development on cam-
pus. NCSA believes that the Catholic faith can be fun and relevant to the college
student.
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Peace by Peace is open to all students who seek to be involved in justice and
peace work from the local to the global community.

Sisters in Spirit is a chapter of the National Network of Presbyterian College
Women, but open to all. The group gathers weekly, providing opportunities for
college women to meet and discuss issues of faith and to build a community of
support.

Wooster Christian Fellowship (WCF) is a chapter of InterVarsity whose main
theme is to know Christ and make Him known. Its programs include Christian
teachings, small group Bible studies, and praise worship.

For current information about the groups and programs available, contact The
Office of Interfaith Campus Ministries at Ext. 2602, at ministries @ wooster.edu, or
check the Web site at www3.wooster.edu/campusmin/.

Westminster Presbyterian Church is the “Congregation-in-Residence” at
The College of Wooster. Weekly services are held on Sunday mornings in the
Westminster Church House on the corner of College Avenue and Pine Street.

STORAGE OF STUDENT BELONGINGS
Student Government Association Ext. 2773

Summer storage is available to students as a Student Government Association
(SGA) service. Dates and costs for storing items are announced after Spring Break.
If you have questions regarding storage please contact the Secretary of Special
Services and Project Joshua Koch (JKoch12@wooster.edu).

The College and/or SGA is not responsible for anything that is stored and
there is NO insurance for damage or loss. Students are encouraged to carry
their own insurance. Once an item is placed in storage it may not be removed
during the period of the contract.

STUDENT EMPLOYMENT Human Resources/The Service Center

536 East Wayne Ave.
Mon-Fri, 8:00 a.m. - 4:30 p.m. Ext. 2234 or 2626
Emily Seling......................... Student Employment/Payroll Administrator

A student can work up to 20 hours per week during the academic year in approx-
imately 90 different academic, administrative, and support service departments. A
student must be enrolled in 3 or more accredited courses per semester to be eligible
for a student job. If a student takes a leave of absence, withdraws, or is dismissed for
academic or disciplinary reasons, the student will no longer be eligible for a student
job. A student employee must complete state and federal tax forms, as well as the
Employment Eligibility Form I-9 on or before the first day of work. A student can
also gain valuable experience by working for employers in the Wooster Community.
A student seeking, on or off campus employment is encouraged to visit the Student
Employment Office. Additional information regarding Student Employment is
located at www.wooster.edu/offices-directories/student-employment-office.aspx .
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STUDENT WELLNESS FACILITIES Longbrake Student Wellness Center
Clinic: Mon-Fri, 8:00 a.m. - 4:00 p.m. Ext. 2319
First and third Thursday each month, 9:00 a.m. - 4:00 p.m.

Nurse on duty 24-hours a day

Richard Maxwell, M.D............. ... .. o i College Physician
Nancy Anderson, BSN, RNBC . ........ ... ... .. ... ... Director

The Longbrake Student Wellness Center is open 24 hours a day with overnight
student rooms. Services include treatment for illness, minor surgical procedures,
medical and psychological consultation, cooperation with home family physicians,
health education, and various programs available for holistic health care. The Cold
Care Center and Self Care First Aid Center are educational models for self-treat-
ment. Both services are available without appointment during regular clinic hours.

The Wellness Center Staff consists of six physicians from The Cleveland
Clinic, Wooster, a Division of Regional Medical Practice of the Cleveland Clinic
Foundation, one certified nurse practitioner, registered nurses, two full-time and
one part-time professional counselors, health educator, three certified athletic train-
ers and an office administrator. The chief health officer for the College is The
Cleveland Clinic, Wooster physician, and all services are administered under his/her
supervision.

A physician sees students by appointment 9:00 a.m. - 11:30 a.m. Monday
through Friday. The athletic trainers reserve thirty minutes each weekday to see
non-varsity student athletes by appointment at the Wellness Center on Monday
through Friday.

A registered nurse is on site in the Wellness Center for emergencies 24 hours
each day during the regular College term. Emergency Department visits and
physician visits outside the Longbrake Student Wellness Center are the
responsibility of the student.

Individual health records are maintained for students who utilize the Wellness
Center. The Wellness Center staff recognizes that these records are confidential, and
unless necessary or part of an educationally necessary exception they are not
released to anyone without the student’s authorization.

TELEPHONE SERVICE Burton D. Morgan Hall
Ext. 2393
Natalie KOSS .. ..o Telephone Coordinator

Incoming calls to The College of Wooster can be made to the College’s main
number (330-263-2000), where an operator is on duty 24 hours a day. To reach a
student at the College, the caller dials 330-287-3000, and enters the four-digit
extension number assigned to the student. On-campus calls can be completed by
dialing the correct four-digit extension. Every student is provided with voice mail
service. Students may place long distance calls using personal calling card, prepaid
phone card, or calling collect. It is requested that students do not accept collect calls
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or bring phones with answering machines. Questions regarding telephone service
may be directed to the Telephone Coordinator at Ext. 2393.

VENDING MACHINES

Vending is available in all residence halls and some small houses. Students may
use cash or the C.O.W. Card debit account for purchases. Problems with vending
may be communicated to the Catering Office by calling 330/263-2318.

WRITING CENTER Andrews Library, Main Floor
Mon-Thur, Ext. 2205
9:00 a.m. - 12:00 noon, 1:00 - 4:00 p.m. & 6:00 - 10:00 p.m.

Fri, 9:00 a.m. - 12:00 noon, 1:00 - 4:00 p.m.

Sun, 6:00 - 10:00 p.m.

Dr. William J. Macauley, Jr. .......... ... Director

Two ideals figure prominently in a Wooster education: successful writing and
independent students. The Writing Center is essential to both. From First-Year
Seminar to Senior Independent Study, from receiving a writing assignment to final
editing of a paper, from constructing an argument to documenting sources, from
process to product, the College Writing Center provides one-on-one guidance,
resources, and support for student writers as they work through their academic
careers. The staff includes experienced student writers, knowledgeable profession-
al staff, and professionals in the field of writing. Regular appointments can be made.
There is no charge for services provided in the Writing Center. For more informa-
tion, please visit: www3.wooster.edu/writing_center/.
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LIFE AT THE COLLEGE:

POLICIES AND PROCEDURES

ALCOHOL AND ILLICIT DRUG VIOLATION RESPONSE POLICIES

Alcohol Violation Response Policy

It is expected that all students will comply with the alcohol policy of the
College. For individuals found to be in violation of this policy, as outlined in Section
IV.A. 1 and 2 of the Code of Social Responsibility, the following disciplinary actions
may be taken:

Ist Infraction: Mandatory individual computer assessment as determined by the
facilitating College educators, focusing on decision-making as it pertains to alcohol
use and abuse.

2nd Infraction: Mandatory assessment by a licensed chemical dependency
counselor, who is available on campus, to determine the extent of the student’s alco-
hol use and to develop a plan of action addressing how the student will modify their
use of alcohol. The cost of this assessment will be paid by the student. Additionally,
the student’s parents will be contacted to inform them of the incidents and any relat-
ed issues if the student is under 21 years of age.

3rd Infraction: Mandatory comprehensive assessment regarding alcohol use by
a licensed chemical dependency counselor, who will be available on campus, and
participation in any intervention recommended by the assessment. The cost of this
assessment will be paid by the student. Assessment recommendations will be
reviewed and acted on by the judicial hearing officer.

Serious and/or repeated violations of this policy, as well as incidents which vio-
late other sections of the Code, will result in further disciplinary action. The College
of Wooster reserves the right to inform parents of any violation of the College’s alco-
hol policies if the student is under 21 years of age or if there is a health or safety
emergency situation. Health or emergency situations which may warrant parental
notification include, but are not limited to, excessive intoxication, alcohol poisoning,
and other life or health threatening situations such as multiple or frequent alcohol-
related incidents.

Alcohol that is in the possession of underage students or intoxicated individu-
als, or that is being consumed in unapproved locations, will be confiscated or dis-
posed of immediately by Residence Life Staff, Security Staff, or other appropriate
campus officials.

Illicit Drug Violation Response Policy

It is expected that all students will comply with the illicit drug policy of the
College. For individuals found to be in violation of this policy, as outlined in Section
IV.B. 1 and 2 of the Code of Social Responsibility, the following disciplinary actions
may be taken:

Ist Infraction: Mandatory individual computer assessment as determined by the
facilitating College educators, focusing on decision-making as it pertains to drug use
and abuse. Also, a mandatory assessment will be facilitated by a licensed chemical
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dependency counselor, who is available on campus. The cost of this assessment will
be paid by the student. The student’s parents may be notified of the incident if the
student is under 21 years of age.

2nd Infraction: Mandatory comprehensive assessment by a licensed chemical
dependency counselor, who is available on campus, to determine the extent of the
student’s illicit drug use and to develop a plan of action addressing how the student
will modify the use of illicit drugs. The cost of this assessment will be paid by the
student. Additionally, the student’s parents will normally be contacted to inform
them of the incident and any related issues if the student is under 21 years of age.

Repeated infractions and/or serious violations of this policy, as well as inci-
dents which violate other sections of the Code, will result in mandatory referral to
the third level of the College’s Judicial System and may result in maximum discipli-
nary action.

The College of Wooster reserves the right to inform parents of any violation of
the College’s illicit drug policy if the student is under 21 years of age or if there is a
health or safety emergency situation. In addition, the College will notify law enforce-
ment authorities of illegal activity as required by Ohio law.

Illicit drugs and/or paraphernalia that are in the possession of students will be
confiscated by local or state law enforcement agencies.

CAMPUS DINING SERVICES POLICY

By signing the Campus Dining Services Agreement a student accepts respon-
sibility to abide by the policies of the Department of Campus Dining Services and
to respect the authority of the person in charge of each food operation with regard
to: dining hall entrance with valid C.O.W. Card, only; improper conduct including
inappropriate language; carry-out food is permitted from Lowry Dining Hall by
using 1 meal swipe for carry-out upon entering the dining hall, and by using the
approved and provided carry-out containers; and, compliance with all public health
ordinances such as dress standards as required by the Wayne County Health
Department.

Meals are provided to students on meal contract only when classes are in ses-
sion. No meals will be provided between semesters or during Thanksgiving, Winter
Break, and Spring Break.

The meal plan is valid for breakfast, lunch, and dinner in Lowry Center Dining
Hall, Mom’s restaurant, and Old Main Café using Flex Dollars.

Visitors and students not on the meal plan may purchase meal tickets using
cash, Flex Dollars, or COW Card Debit money at the entrance to each dining hall.
Hours of operation and menu selections are posted at each dining location and on
the College’s Web page.

CLUB SPORTS ORGANIZATIONS

Among all student organizations, club sports groups are of a special nature
because of their need for practice and competition space and often for travel and
equipment funding. The special policies below have been established for club sports
organizations.
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1. Charter — All club sports organizations at The College of Wooster wish-
ing to use College facilities or to receive funding for their activities must
be chartered in the normal fashion through Campus Council. Having a fac-
ulty or staff adviser committed to working with the organization is an
essential part of the chartering process. Questions concerning charters
should be addressed to the Campus Council Office in the Student
Organization area in Lowry Center or to the Dean of Students Office.

2. Facilities — If a chartered club sports organization wishes to make use of
practice and/or competition facilities in the PEC or the College athletic
fields, such usage must be approved and scheduled by the Operations
Manager. Intercollegiate teams and instructional activities have precedence
over use of facilities by club sports.

3. Equipment — Members of club sports organizations normally are expect-
ed to acquire their own individual equipment. The acquisition of equipment
is sometimes best handled through the Department of Physical Education.

4. College Funding — Chartered club sports organizations may apply to
Campus Council Club Sports Council for funding for their various activi-
ties. Members of the club sports organizations are expected to pay for their
own meals when competing away from campus. They may also be expect-
ed to contribute to other costs whenever Campus Council Club Sports
Council funding is not sufficient to cover them.

5. College Expectations — In outside competition, the members of chartered
club sports organizations may be referred to as a “Club Sports Team from
The College of Wooster.” In that capacity, it is the expectation of the
College that members of the organizations will conduct themselves in ways
which are consistent with the College Code of Social Responsibility
(The Scot’s Key, page 64).

COLLEGE L.D. POLICY

The College of Wooster I.D. Card (C.O.W. Card) is used for identification on
campus, admission to College dining facilities, entrance to residence halls/houses
and as a debit card at certain locations including laundry and some vending
machines. The card is valid for the entire time a student is enrolled at the College.
It is not transferable.

Students must show their C.0.W. Card upon the request of members of
the Dean of Students Staff including Security Officers. It is also necessary to
show the C.O.W. Card when cashing checks at the Financial Services Counter,
Lowry Center.

Loss of the C.0.W. Card should be immediately reported to the Campus Access
Office (Keys and IDs). A $10 charge will be assessed for the replacement of a lost
card. A card that is damaged due to wear can be replaced at no cost, provided that
the entire card is returned and that it is evident that the card is simply worn out. Any
student misusing a C.O.W. Card will be subject to disciplinary procedures.
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COMPUTER USE

The College’s computing facilities (central computers, printers, and networks)
provide service to many segments of the College community. It is expected that per-
sons using the facilities and services will do so in a responsible manner.

The College views abuse of computer facilities and services as a serious
offense. Such abuse includes, but is not limited to:

1. Depriving or attempting to deprive other users of College-owned computer
resources or access to those resources;

2. Seeking to penetrate the security of any campus communications network
or computer system;

3. Using a computer account belonging to another individual or sharing your
account with another user;

4. Using any College-owned resource for noncollege commercial purposes;

5. Inspecting, modifying, or copying programs, or data without authorization
from the owner;

6. Using any electronic mail or messaging system to send abusive, obscene, or
otherwise harassing communications.

A full statement of the College’s Acceptable Use Policy is available online at
www3.wooster.edu/technology/.

E-mail Expectation

Students are expected to keep and maintain a College of Wooster (wooster.edu)
e-mail account. The administration, faculty, and various offices at the College will
use the wooster.edu account to send both official and unofficial communications. If
students prefer to use a different e-mail address than that provided by the College,
they should set their wooster.edu account to forward their mail automatically to
their preferred account. Questions regarding e-mail accounts should be directed to
the Help Desk.

Privacy

Users should be aware that the privacy of computer use is not and cannot be
guaranteed. Although the College does not routinely examine the content of user
files on College-owned or College-controlled computer systems, it does reserve the
right to do so, and maybe required by law or legal process to disclose text or images
to law enforcement or other third parties. Users should also understand that the
College routinely copies many files on many College-owned and College-controlled
computer systems for backup purposes. These copies are retained for some time,
and while the College does not routinely do so, it reserves the right to examine the
content of these copied files. The College takes steps to protect the data residing on
the computers that it owns or controls from unauthorized access. Users should
understand that the efficacy of these steps is not and cannot be guaranteed.

Many software systems are designed to collect usage information and to log
user activity. The College routinely aggregates the data stored in these logs for ana-
Iytical purposes. In general, the College makes no attempt to extract from the logs
data regarding the activity of individual users. The College does, however, reserve
the right to do so.
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FACULTY DINING WITH STUDENTS

In order to provide more informal and closer contact between students and facul-
ty, arrangements are provided for students to invite faculty members to eat with them
in the dining halls at no cost to the student or faculty member. Students are encour-
aged to take advantage of this opportunity. A faculty member is limited to two such
meals per week. See Section 6 of the Faculty Handbook for additional information.

HANDBOOK OF SELECTED COLLEGE POLICIES

In addition to those College policies outlined in The Scot’s Key, the following
policies are set forth in the Handbook of Selected College Policies:

AIDS

Alcohol and Drugs

Campus Security and Crime Prevention

College-Owned Property

College Records and Confidentiality

Fundraising

Hazing

Nondiscrimination

Partisan Political Activity Within The College of Wooster Facilities

Professional Conduct

Sexual Assault

Sexual Harassment

Weapons

Workplace Violence
The Handbook is available online at www.wooster.edu/academics/academic-affairs/
academic-policies.aspx . Paper copies may be obtained from Andrews Library,
Dean of Students Office, Human Resources Office, Lowry Center Information
Desk, Secretary’s Office, and User Services Help Desk. Questions regarding the
policies contained in the Handbook may be directed to the Secretary of the College.

MOTOR VEHICLE POLICY

The College assumes no responsibility or liability for any vehicle or its con-
tents while it is operated or parked on the campus. Every member of the campus
community driving or parking a motor vehicle on or around the campus is respon-
sible for knowing the State of Ohio and College of Wooster motor vehicle regula-
tions. Please refer to complete vehicle regulations of the College, available at
www.wooster.edu/student-life/security-and-protective-services.aspx.

Registration

Any student registered at the College who wishes to drive or park a vehicle on
College property must register his or her vehicle with Security and Protective
Services and display a valid parking permit. Permits are limited to the number of
spaces available on campus. They are sold first-come, first-served based on acade-
mic year.

At the time of registration, a student must be prepared to show College of Wooster
Identification (C.O.W. Card), vehicle information, and license plate number. It is
expected that no vehicle will be parked on College of Wooster property without a valid
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parking permit. Registration forms and parking permits are available at Security and
Protective Services, 602 East Wayne Avenue, 24-hours a day, seven days a week.
Registration fees are as follows:

Annual Parking Permit. .. ........ ... ... .. ... . ... . ..., $175
One Semester Permit .. .............o i, $100
Replacement Permit......... .. .. .. .. .. .. . ... $ 10
Summer Permit. . ... $ 20
Visitor Permit (three consecutive days orless)................. Free

Afterthree days. ........... i $5.00

Registration fees can be paid by C.O.W. Card or charged to your student account.

Parking Permits

1. Parking permits are not transferable from one individual to another.

2. Parking permits must be displayed in lower left hand corner (driver’s side) in
the rear windshield of the vehicle, whenever parked on College property,
with the permit number visible to the rear of the vehicle.

3. Individual permit holders may park in any space available in the lots that
their permit provides access.

4. Parking permits should be removed from a vehicle before the vehicle is
sold or traded-in.

Replacement Permits may be obtained at Security and Protective Services for a fee
of $10. Damaged permits should be returned when applying for a replacement.

Visitor Permits are available in Security and Protective Services on a 24-hour
basis. Any visitor who wishes to drive or park a vehicle on campus must register the
vehicle with Security and Protective Services. Visitors may register up to three con-
secutive days free; after that there is a $5 per week charge. A map indicating visi-
tor parking spaces available in designated areas throughout campus will be distrib-
uted with each Visitor Permit.

Parking

Most street parking in the area of the campus is governed by local community
ordinances and strictly enforced by the Wooster Police Department regulations.
However, University Street is controlled and governed by the College and subject
to the motor vehicle regulations of the College.

Without exception, all members of the campus community must park in the
area designated by their permit type (student, staff, and visitor) and as indicated on
the signs for each lot.

Any individual who violates the motor vehicle regulations should expect to be
cited. In addition to fines, vehicles may also be immobilized or towed, and individu-
als may have parking privileges denied, may become subject to a Judicial hearing, or
may be required to pay remuneration for property damage. Fines for a citation must
be paid within five (5) working days of receipt. Fees can be paid by C.O.W. Card
or charged to your student account. Unpaid fines will be automatically billed to the
individual’s student account.

The College reserves the right to revoke or deny registration and campus parking
privileges for reasons including, but not limited to, those listed below. Please refer to
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the complete vehicle regulations of the College, available at www.wooster.edu/
student-life/security-and-protective-services.aspX .
1. Continued failure to abide by the regulations (chronic violator), as shown by
five (5) or more parking violations accumulated during an academic year.
2. Falsification of information on registration forms.
3. Actions deemed hazardous to the safety and property of others or The
College of Wooster.

Appeals

If an individual wishes to file an appeal for a parking violation, he or she should
contact Security and Protective Services, located at 602 East Wayne Avenue, dur-
ing the normal business hours. The appeal must be filed within five (5) working
days of the violation being issued. The violation notice must accompany the appeal
form. Please note that failure to find an open space in one of the designated lots for
your permit type is not a valid reason to appeal a parking violation. The Parking
Appeal Review Committee (P.A.R.C.) is a representative group of students, faculty
and staff who meet monthly to review written appeals. Appellants will be notified
in writing of the committee’s decision. Parking Appeal Review Committee deci-
sions are final with no appeal process beyond the committee.

Towing

Any vehicle which inhibits traffic flow (including access for emergency and ser-
vice vehicles), parks in a no parking zone, and/or blocks a “dumpster” will be towed
immediately.

Bicycles

Bicycles may not be stored or parked in any residence hall public area which
has not been explicitly designated for bicycle storage. All bicycles should be ade-
quately secured when not in use. For the purpose of theft protection, individuals
bringing bicycles to campus are strongly encouraged to take advantage of the reg-
istration service offered by the Security and Protective Services Office or the
Wooster City Police Department.

NOISE POLICY

It is expected that students will monitor the level of noise which they are pro-
ducing and/or which is emitted from their rooms. This includes personal noise as
well as noise produced by audio equipment. Excessive noise which interferes with
the normal activities of others (sleep, study and conversation) or the normal func-
tioning of the College (classes, conferences and residential programs) will not be
permitted. Speakers are not to be played through open windows or on the exterior
of residential units. Regardless of whether or not a complaint comes from another
resident, the Residence Life Staff and/or Security will determine when noise levels
are excessive (see Code of Social Responsibility, page 64). Irresponsible use of
audio equipment could result in the denial of the privilege of having audio equip-
ment on campus. Failure to effectively monitor noise could result in appropriate
judicial action.

The following are the basic expectations of the all-campus noise policy. These
minimums apply to each residential community, although any community’s hours
may be extended.
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All-Campus Hours
1. Courtesy Hours: 24-hours-a-day, seven days a week

For 24-hours-a-day, noise should not interfere with others’ need to study,
sleep or relax in their private room. During this time, if a person makes a
reasonable request for others to lower their noise, it should be met by a rea-
sonable response.

2. Study Hours: 9:00 p.m. to 11:00 p.m., Sunday through Thursday

A person should be able to study in his/her room or a study lounge without
the noise of others interfering.

3. Quiet Hours: 11:00 p.m. to 8:00 a.m., Sunday through Thursday
During this time, noise should be kept at a minimum. Group discussions
should take place in lounges or in private rooms. A person should be able
to sleep without the noise of others interfering.

4. Weekend Hours: 1:00 a.m. to 8:00 a.m., Friday and Saturday

During this time, noise should be kept at a minimum. Group discussions
should take place in lounges or in private rooms and all parties should be
closed down. A person should be able to sleep without the noise of others
interfering.

OPEN FIRES

Open fires (bonfires, campfires, etc.) are prohibited by Wooster City ordinance.
Grilling and other outdoor cooking are limited to designated picnic areas.
Exceptions may be made only by the Wooster Fire Department for a very few cere-
monial occasions, such as the Homecoming Bonfire. Applications for any exception
from the Wooster Fire Department must be submitted through the Safety Office.
Failure to comply with the city ordinance may result in prosecution and a heavy fine
as well as College judicial action.

PAYMENT OF COLLEGE BILLS

Students or their parents should make payment of their College bills to the
Business Office according to the following procedure.

An invoice for the fall semester, to be mailed in mid-July, is due in full by
August 10 unless proper enrollment in the Monthly Payment Plan for some or all of
the entire year’s expenses is completed prior to August 10. Full payment of the
spring semester fees is due by January 10.

The Monthly Payment Plan (administered by Tuition Management Systems
[TMS]) allows families to pay fees for the entire academic year in ten interest-free
monthly installments beginning June 1. Total academic year expenses should be
estimated (and may be later revised) if uncertain at the time of application.
Applications received by TMS after June 1 must include the payment of any missed
monthly installments. For applications received by July 31, a $70 non-refundable
application fee applies; the fee increases to $125 for applications received by TMS
after July.

Access to the dining hall is not permitted, and registration for classes cannot be
approved, until the student account balance is paid in full and/or the student is prop-
erly enrolled in the Monthly Payment Plan option (including the remittance of all
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necessary back payments for late enrollment). If the above payment requirements are
not satisfied by the payment due date, a 5% late payment fee, up to $300 maximum,
will be assessed. Students who have not paid their account in full by the first day of
classes will have their course registration cancelled, and a $200 re-registration fee
will be assessed to students who complete their payment requirements after the first
day of classes. Students will not be permitted to participate in pre-registration or
housing selection, or receive transcripts of grades until all student account balances
have been paid in full.

Other important student account matters which often generate questions
include the following:

1. To waive the annual charge for the optional Student Accident and Sickness
Medical Plan, the Business Office must receive a completed waiver card
(included with the fall semester bill) by August 10.

2. An optional Comprehensive Fee refund plan (see the Catalogue) is avail-
able for insuring the full refund of fees in the event of a student’s qualify-
ing medical withdrawal from the College. Enrollment in this plan must be
completed prior to the beginning of the semester.

3. An Enrollment and Security Deposit of $350 is required for all students.
The deposit will be refunded, following payment of all student account and
other fees, upon graduation or withdrawal from the College.

PERSONAL EMERGENCY

Students who are required to leave campus for personal illness or family emer-
gency are encouraged to inform their faculty member(s) and the Dean of Students
Office. Any arrangements to make up academic work missed during a personal
illness or family emergency must be negotiated directly with the individual faculty
member(s).

PUBLICITY

Outdoor Publicity

Generally, publicity cannot be posted outdoors. Trees, light posts, benches,
buildings, and doors are not approved posting locations.

Chalk

Sidewalk chalking can only occur on concrete sidewalks. No chalking is per-
mitted on brick sidewalks, buildings, light poles, or other objects. All markings
must be 50 feet from building entrances to avoid tracking chalk dust into buildings.
Messages must be in accord with the behavioral expectations contained in the Code
of Social Responsibility. Violations of these conditions could range in response
from removal of the message and student responsibility for the repair of damages to
judicial action.

Paint on the sidewalks is prohibited.
Lowry Center

1. Posters may be hung inside the building on either of the main stairwells but
must be approved and stamped at the Lowry Center Information Desk. They
may be hung for a period of five days prior to the advertised event.
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2. Sandwich boards placed outside Lowry Center, on the day of an event, may
be reserved through the Facilities Scheduling Office.

3. Posters and banners may be hung on the board in front of Lowry, but the
board must be reserved through the Facilities Scheduling Office. Posters and
banners that will be hung on the board must also be approved and stamped
at the Lowry Center Information Desk.

4. Posters may be hung on the bulletin boards by the mail boxes without being
stamped.

5. For special events, the windows by the main entrance may be painted.
Window painting requires the approval of the Director of Lowry Center. A
model design must be presented with the request. Approved window paint-
ing can be displayed for a maximum of three days.

6. Publicity/posters displayed anywhere in the building beside the above men-
tioned places are prohibited and will be removed.

7. References to alcoholic beverages (written or pictorial) are not permitted.

Questions related to the policy or publicity should be directed to the Lowry Center
Director’s Office, Ext. 2062.

Residential Facilities

Publicity for official campus events may be posted in College residential facil-
ities on bulletin boards designated for this purpose. It is asked that publicity in these
buildings be restricted to unpainted surfaces and does not cover current posters.
Posters on exterior doors are prohibited with the exception of safety announce-
ments.

Academic Buildings

Publicity may be posted in academic buildings, provided that the posters do not
interfere with the information that is posted by the faculty. The publicity should be
limited to unpainted surfaces or bulletin boards, and should not cover current
posters.

RELIGIOUS OBSERVANCE

The College is a diverse community whose members belong to many faiths and
religious traditions. While the College doesn’t have a formal policy on religious
observance, some students may make a personal decision to observe the holidays of
their faith. In that instance, it will be the student’s responsibility to discuss with
faculty members, well in advance, any conflicts which may arise with the student’s
academic commitments and responsibilities, including class attendance. Faculty
members who can make accommodations are encouraged to do so, if the accom-
modation doesn’t result in an unreasonable burden on the faculty member or in
unfair treatment of other students. It is the faculty member’s prerogative, however,
to decide whether or not any special accommodation can be made. Should a con-
flict with regard to religious observance arise which can’t be dealt with by the stu-
dent and faculty member, it should be referred to the Department Chair and, if a sat-
isfactory resolution cannot be achieved, then to the Dean of the Faculty.

In consultation with The Office of Interfaith Campus Ministries, the offices of
the Dean of Students and the Dean of the Faculty will provide information to the
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campus community about the major religious holidays of the faiths most frequently
represented in the College community.

RESIDENTIAL LIVING POLICY

The College provides housing for its students and offers a wide variety of facil-
ities and living options. Students are required to sign the Residence Life and
Hospitality Services/Student Dining Agreement which involves obligations as to
payments and adherence to regulations. Exceptions to these contracts are made only
with the knowledge and consent of the Dean of Students. New students must live in
College housing unless they live at home with a parent/legal guardian or are mar-
ried. Returning students must also live in College housing unless they are granted
an exemption by the Dean of Students or his designee.

When a student’s course registration drops to fewer than 3.000 credits or a
student’s status is changed to Leave of Absence or Withdrawn, then he/she must
immediately vacate the College’s residence hall or program house. Written excep-
tions to this requirement may be granted by the Dean of Students or his designee.
Exceptions will be granted only for compelling reasons.

Self-governance/Community Standards

The College Code of Social Responsibility, granting autonomy to living units,
provides each unit the flexibility to best fulfill its educational goals within the
framework of the College community. This is consistent with the firm belief, shared
by all members of the College community, that education takes place in the resi-
dence hall or program house, as well as in the classroom and contributes to the total
growth of the individual. While the advantages of autonomous housing allow for
individual differences, individual growth and increased freedom, there are also
increased responsibilities. In the fall the students in each unit shall draft a consen-
sual set of Community Standards. Community Standards are intended to provide
residents with the ability to establish day-to-day living agreements about how stu-
dents will live together and resolve community problems. Community Standards
ensure the honoring of the commitment on the part of the individual and the group
as a whole. It should be understood, however, that the autonomy granted to each res-
idential unit (floor community or program house group) may not supersede provi-
sions outlined in the Code of Social Responsibility or the policies and responsibil-
ities of the Dean of Students Office.

Residence Life Staff

Residence halls and program houses are staffed by para-professional and pro-
fessional staff members to assist all students. Student Resident Directors and
Resident Assistants are selected upper-class students trained to work with individ-
uals and the community as a whole. In addition to the para-professional staff are
professional Assistant Area Coordinators and Area Coordinators. Assistant Area
Coordinators are bachelor level professionals who work with a single community
within an area. Area Coordinators are masters level professionals who work with an
area of approximately 600 students. This professional supervises the para-profes-
sional and professional staff members in the area as well as works closely with the
Central Office to administer and facilitate all processes for the area. The Area

45



Coordinator is responsible for building a successful community within his/her area,
assisting students in maintaining an atmosphere which is conducive to study, pro-
viding peer counseling and referrals to professional staff for continued counseling,
and serving as programming and informational resource persons. Considered mem-
bers of the Student Affairs Division, all para-professional and professional staff
members are a direct link for students to the administration.

The para-professional and professional staff members for the residence
halls/houses ultimately report to the Associate Dean/Director of Residence Life.
The Associate Director is responsible for housing processes including the Room
Selection Process. The Assistant Director for Staffing and Training assists the
Director in the selection and training of staff in the department. The Assistant
Director for Residential Custodial Services works with the Associate Director and
Facilities to insure the level of cleaning standards for all residential units. The Area
Coordinators are responsible for processes and procedures specific to their areas
such as the room change process. Students should feel free to seek out the Director,
the Associate Director, the Assistant Directors, or Area Coordinators if they have
questions or concerns about their living environment.

Room Selection

Beginning the second half of the fall semester, the Associate Director begins
coordination of the housing selection process for the upcoming academic year.
Information is issued to students outlining the special options, application procedures
for these options, and details about the General Room Selection. Please refer to
Housing Options information at www.wooster.edu/student-life/residence-life.aspx
for policies and procedures regarding the room selection process.

Students participating in off-campus study programs during the Spring
Semester should make arrangements regarding their housing preferences for the
upcoming year before they leave campus in December. Students can designate a
proxy to participate in the room selection process for them and should make these
arrangements with the Associate Director. Students returning from off-campus
study programs are not guaranteed the same living arrangements which they had
before leaving campus.

Room Changes

The Residence Life Staff encourages students with roommate concerns to
begin with their Resident Assistant in order to talk about ways to communicate con-
cerns and work toward mutual collaboration and resolution. Should the mediation
process which includes constructing a Roommate Agreement Document not be suc-
cessful in creating a collaborative living arrangement, then the student can meet
with either the Resident Director or Assistant Area Coordinator to discuss addi-
tional strategies. Additionally, a student may meet with the Area Coordinator to dis-
cuss room change options. Room changes will be considered based on available
space after the first two weeks of the beginning of the semester. The student with a
concern is typically the party to move. Students are not given the option of main-
taining a room as a single when a space becomes available in the room and should
expect that the vacant space will be reassigned.
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Opening and Closing of Residential Facilities

All students are required to complete the Housing and Dining Agreement as
part of the housing process. This agreement contains specific references to the terms
of occupancy in College residential facilities, including the opening and closing
dates at the beginning and the end of each academic year.

Residential units close during College breaks of five or more days and break
housing is made available on a case-by-case basis. Students must obtain permission
to reside in break housing and should expect that they will have to relocate to a cen-
tral location during the break. Students are responsible for gaining permission from
the current occupants of the room to reside in their room during the break. Students
with permission to live in break housing may be charged a fee per night depending
on their specific needs for housing. Students who remain in campus housing beyond
the announced closing time or return early without permission will be charged the
daily rate for the break plus an administrative fee of $50.00 for unauthorized stay
and may face adjudication.

Students are expected to vacate their rooms within 24 hours of their last
scheduled final examination or last class or by 6:00 p.m. on the last day of Finals,
whichever comes first. Students having an exam during the last scheduled exam
period will be able to register as a Late Check Out. Seniors are expected to vacate
their rooms by 8:00 p.m. Commencement Day.

Fire Safety Procedures

Fire Safety Procedures are posted on the back of the door of each student’s
room in a residence hall and program house. A map outlining the fire evacuation
route for each residence hall and program house is posted on each floor of a resi-
dence hall or program house. It is expected that all students will comply with the
Fire Safety Procedures of the College. Individuals who are found to be in violation
of the procedures will receive a Fire Safety Violation Notification and judicial
action may result.

Room Inspection and Maintenance

Each residence hall/house room is inspected prior to the opening of school and
should be reinspected whenever there is a room change during the year. Room
inspections may also occur prior to Winter and Spring Break. Safety Inspections
will happen on a designated schedule in the Program Houses throughout the acad-
emic year. Each time a student moves into a room in a residence hall or house, a
detailed Room Condition Report describing the condition of the room and furnish-
ings will be provided to students to sign during the check-in process. To ensure
against being charged for pre-existing damage, each occupant of the room should
carefully check for and inform their RA before the end of the first week of classes.
It is the resident’s responsibility to update any changes in the room’s condition. At
the end of the school year and prior to departure, students should be certain to have
their Resident Assistant inspect their room for damages. Damages which are not
listed on the inventory at move-in may be billed to the student. Rooms and furnish-
ings should be left clean and in the same condition as they were at move-in. If dam-
age is found, all occupants of a room/house will be billed equally unless individual
responsibility is documented in writing on the Room Condition Report before leav-
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ing. If an occupant leaves before properly signing out, they will be charged an
Improper Checkout Fee, an inspection will be made, and it will be noted that the
occupant was not present. In this instance, the occupant’s right to protest damage
charges is forfeited.

The cost of damage, trash removal or extra cleaning in public areas may be
charged to all members of a hall, corridor, section or house. If a student takes
responsibility for this damage or cleaning they will be billed individually. If not, all
of the residents of that floor/section, house, or building will be charged equal parts
of the damage or cleaning and a $25.00 administrative fee.

The College reserves the right to enter student rooms at any time, with or with-
out notice, for the purposes of inspection, maintenance, repair, and investigation of
violations of College rules or regulations, and/or suspected violations of the law.

Use and Condition of Rooms

Student room furniture may not be moved out of student rooms to public rooms
or out of the residence hall/house. Lounge furniture may not be moved into student
rooms or out of the residence hall/house. No structures may be constructed which
are attached to or otherwise damage or permanently alter rooms or furnishings.

Water beds may not be used in College-owned housing.

Electrical appliances, fused surge protection bars, and accessories must be
“Underwriters Laboratories Approved” and in good condition. Because of fire dan-
ger, multiple appliances should not be attached to a single outlet, and total current
draw at any one time should not be more than 750 watts. Air conditioners, space
heaters, extension cords, electrical heating and cooking appliances are prohibited.
The College reserves the right to refuse or limit the use, type and number of any
appliances which may be plugged into College circuits.

A student is liable for negligent or willful activity, by him or herself or by
guests, which results in damage to College or other students’ property by fire, water,
chemicals, breakage, defacement or any other cause. Combustible or inflammable
materials, chemicals, heaters, and electrical appliances described above are
explicitly prohibited. All candles and incense are also prohibited.

The College is not responsible for loss of or damage to students’ personal
property. It is recommended that students insure their personal property.

Pets, excluding fish and biology specimens with the written approval of the
chair of the Biology Department, are not allowed in the residence halls or in pro-
gram houses at any time because of health regulations, noise, and sanitation con-
cerns. Fish aquariums must be well-maintained to prevent sanitation concerns or
cruelty to the fish themselves. Students who are asked to remove a pet from College
housing must do so within 48 hours or they may face disciplinary action including
a $50.00 fine and/or termination of their housing agreement.

It is expected that rooms and personal property will be maintained in an orderly
and sanitary condition which protects health, safety and the rights of roommates.

Loft and Room Alteration Procedures
Most residence hall furniture comes with loft kits to allow for the beds to be
lofted. RAs can provide directions on how to loft beds. Lofts can be built and
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brought into residential units that do not have the newer style furniture. These resi-
dential units are Wagner, Compton, portions of Andrews, and some Program
Houses. The room occupants assume all responsibility for any property damage or
personal injury to themselves or others associated with the structure. Lofts may not
be nailed, attached or cause damage to any College buildings or furniture and must
be removed from the residence hall by the student prior to vacating the room. No fur-
niture may be removed from the room. Please contact the Residence Life Office for
more information.

Keys

Access to residence halls is granted via C.O.W. Card and in some instances a
traditional hard key. Students need to visit the Campus Access Office (Keys & IDs)
upon their arrival on campus to have their C.O.W. Card programmed and/or to
check out their hard key. All keys must be returned to the Campus Access Office
(Keys & IDs) at the end of the year, upon withdrawal from the College, and when-
ever a room change occurs. It is a violation of the Code of Social Responsibility to
have the key to one’s room or building duplicated or to permit its use by another
individual. Students who lose their keys should immediately report the incident to
the Campus Access Office (Keys & IDs), located in the Culbertson/Slater Complex.
Lock changes will be made and $100 will be charged to the student who signed out
the key.

Entry of Residential Units

Only those individuals who are assigned to a residential unit or their escorted
guests are permitted in College residential facilities. For security reasons, residen-
tial units remain locked at all times.*

Guests in Residential Units

Guests of students are welcome in the residential units on a limited basis. With
roommate approval, guests may reside in a student room or residential unit on no
more than three separate occasions per semester with a maximum of three consec-
utive days per occasion. Cohabitation is not permitted in College housing.
Residents are responsible for their guests and their actions and should take reason-
able precautions to guarantee the security of other students living in the unit.**
Guests should be in the company of their hosts at all times.

SCHEDULING A FACILITY

Requests for reservations of Lowry Center, McGaw Chapel, Scheide, and all
classroom buildings after 4:00 p.m. on weekdays or on weekends for meetings or
special events must be made through the Facilities Scheduling Office in Lowry
Center. A reservation is confirmed through a scheduling reservation form which
specifies date and time for the event, special set-up requirements and other neces-
sary information. Requests for reservations in the Physical Education Center and in
residence halls are made through their respective offices. Requests for classroom
buildings prior to 4:00 p.m. on weekdays are made in the Registrar’s Office.

*  For further information regarding the locking of residential units, see Code of Social Responsibility, page 64.
**  For further information regarding guests in residential units, see Code of Social Responsibility, page 64.
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SEXUAL ASSAULT POLICY*

Statement of Policy

The College of Wooster does not tolerate sexual assault committed by or
against its students, staff, faculty, or campus visitors. Any person can be a victim or
a perpetrator of sexual assault; therefore, the College’s policy is gender neutral.

The College is also committed to implementing preventative security measures,
making available information and programs about sexual assault awareness and pre-
vention, assisting victims of sexual assault, and providing survivor support.

It is the College’s policy to comply with all federal and state statutes regarding
the reporting of such crimes, the provision of information regarding registered sex
offenders, and the publication of sexual assault statistics. In addition, internal
charges of sexual assault filed against College students or employees will be inves-
tigated and appropriate disciplinary action taken, in accordance with existing disci-
plinary policies.

SEXUAL HARASSMENT POLICY*

Statement of Policy

Sexual harassment, whether intentional or unintentional, is fundamentally at
odds with Wooster’s values, and is in violation of College policy. The College of
Wooster is committed to maintaining an environment that is free from unlawful
harassment. Accordingly, the College does not authorize, and will not tolerate, any
form of sexual harassment of or by any College of Wooster employee or student.

Sexual harassment is unwelcome conduct of a sexual nature. It is understood to
encompass a wide range of behavior which includes, but is not limited to, unwel-
come sexual advances, requests for sexual favors, and other verbal, nonverbal, or
physical conduct of a sexual nature, or which is gender based, especially when 1)
submission to such conduct is made either explicitly or implicitly a term or condi-
tion of an individual’s employment or educational advancement, or ability to par-
ticipate in or benefit from services, activities, or privileges provided by the College;
2) submission to or rejection of such conduct by an individual is used, or threatened
to be used, as the basis for employment or educational decisions affecting such indi-
vidual; 3) such conduct has the purpose or effect of unreasonably interfering with
an individual’s education or work performance; or 4) such conduct creates an
intimidating, hostile, or offensive working or educational environment. Sexual
harassment may also include offensive comments, jokes, innuendo, and other
sexually-oriented statements; sexually-oriented kidding, teasing, or practical
joking; jokes about gender-specific traits; or physical contact, such as patting,
pinching, or brushing against another’s body.

The College is dedicated to the prompt investigation and elimination of sexual
harassment. Anyone who has a complaint of sexual harassment, or who witnesses
sexual harassment by anyone, including a student, a faculty member or other
College employee, or any third party (e.g., vendor, campus visitor), should prompt-

* The complete text of this policy may be found in the Handbook of Selected College Policies located at
www.wooster.edu/academics/academic-affairs/academic-policies.aspx.
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ly report the matter to one of the Advocates who have been designated and trained
to handle such complaints.

SOCIAL EVENTS

On Campus Social Events

All social functions are to be managed in accordance with the College Code of
Social Responsibility. Students must apply for a Party Contract for social events
held in residential units. Beer is the only alcoholic beverage which may be served
at contracted social events. Food and non-alcoholic beverages must be available
when beer is served. A multiple-serving container is defined as anything greater
than 16 ounces. Unless it is approved through the Party Contract process, no multi-
ple-serving containers of beer may be used at social events in College residential
facilities. No person under 18 years old may attend a social event at which beer
is served. Federal, state, and local statutes and policy at the College prohibit con-
sumption of alcoholic beverages, including beer, by persons under 21 years of age.
Guidelines concerning procedures for an on-campus social event can be obtained
from the Student Activities Office in Lowry Center.

A private social gathering with alcohol present is permitted when the con-
sumption of the alcohol is limited to a private room, when the behavior of those in
attendance is not disruptive, when alcohol is consumed in a responsible manner, and
when only persons of legal age are consuming the alcohol. The use of drinking
games or devices designed for rapid consumption of alcohol is considered irre-
sponsible behavior and is not allowed. Any student found playing drinking games
or using devices designed for mass consumption may face disciplinary action.

Any gathering found in violation of this statement will be dissolved and the res-
idents of the room will be found in violation of the College’s alcohol policy and
subject to disciplinary action.

When the number of people and the amount of beer at a party is below the
amount requiring a party contract, it is the responsibility of the host to limit the
amount of beer at the event to an amount that is reasonable and responsible.

The Campus Council reserves the right to legislate in these areas should the
need arise.

Off-Campus Social Events

The College assumes no responsibility or liability for accident or injury to indi-
viduals or damage to property at off-campus activities or social events which are
sponsored by student organizations or individual students. Individuals and groups
planning such activities or events should consult with the Dean of Students regard-
ing the liability they assume for such events and the precautions they should take to
protect themselves and those in attendance.

STUDENT WELLNESS SERVICES POLICIES

All new students must complete a record of their medical histories on the pre-
scribed questionnaire following admission and prior to enrollment at the College.
Transfer students may submit a copy of a complete medical record from their
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previous college in lieu of the above. A detailed record demonstrating immunity to
measles, German measles, mumps, tetanus, polio, bacterial meningitis, and hepati-
tis B is required.

All full-time students are entitled to routine out-patient care and treatment, gen-
eral medications and supplies, and student overnight care at the College Wellness
Center.

Special medications, supplies, medical consultation, special x-ray and labora-
tory procedures are subject to additional charges payable by the student or through
their health insurance program.

The College maintains the confidentiality of health service visits and records.
Students who wish health information to be shared (by phone or in writing) with
parents, faculty, etc., must specifically request this of the Longbrake Student
Wellness Center staff. Incoming first-year students in the Class of 2013 have the
ability to sign for release of information to The College of Wooster Student Affairs
Office on their Student Health Information form. The Wellness Center does not
issue excuses from classes.

TOBACCO POLICY
Because of the College’s concern for the health, safety, and well-being of its
students, faculty and staff, the College prohibits the use of all tobacco products,
including smokeless tobacco:
* in all College buildings, including residence hall and program house facili-
ties in their entirety;
 within a 25-foot radius of any College building;
* in all College-owned or College-leased vehicles; and
* at all College-sponsored events and activities, including, but not limited to,
athletic contests and practices, regardless of venue, and inclusive of all spec-
tators’ grandstands and bleachers.

This prohibition applies to everyone, including, but not limited to:
* all College students;

¢ all College personnel;

e all campus visitors, vendors, and contract employees; and

* all game personnel (players, coaches, trainers, managers, and game officials),

in accordance with NCAA regulations.

The College will provide preventative education, counseling, and other services
that address emotional and physical dependency, and will foster an environment that
supports students in their efforts to live in a tobacco-free environment. Floor com-
munities and program house residents alike may conduct group discussions within
their communities, including issues related to smoking and secondhand smoke.
Employee assistance referrals are available through the office of the Director of
Human Resources.

Incidents reported to the Offices of Safety and Protective Services or the Office
of Residence Life may result in corrective actions by Residence Life staff, which
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may include: (i) attendance at educational intervention, including meeting with the
Health Promotion Coordinator; (ii) assessment regarding tobacco use including any
cost associated with the assessment, and participation in any intervention recom-
mended by the assessment; or (iii) adjudication and appropriate action within the
College’s judicial system.

TORNADO WATCH AND WARNING

A tornado watch occurs when tornadoes are expected to develop. A tornado
warning is issued when a tornado has been sighted. When a warning alert is given,
seek inside shelter immediately. The best possible shelters would be the basement
floor of each building in an area free of windows or doors, with as little light furni-
ture as possible. Stay away from windows. Avoid auditoriums, gymnasiums or other
structures with wide, free span roofs.

If a tornado is sighted and you are outside, move away from the tornado’s path
at a right angle. If there is no time to escape, lie flat in the nearest ditch or
depression.

WEAPONS POLICY

In accordance with Ohio’s Concealed Carry Law, effective April 8, 2004,
College policy prohibits handguns on College property, in College-owned or leased
vehicles, and while conducting College business. Individuals who have been issued
a permit by the State of Ohio to carry a concealed weapon are not exempt from the
provisions of this policy. The storage of weapons in College-owned facilities is like-
wise prohibited. Ohio law allows for concealed weapons in locked non-College
vehicles or while a license holder is in the process of placing a handgun in a locked
vehicle on a college campus.

Under no circumstances are the following items permitted on College proper-
ty, including outdoor areas (except by employees as needed to perform bona fide
duties of their work): all types of firearms; switchblade knives and knives with
a blade longer than four inches; dangerous chemicals, explosives including
blasting caps; pellet guns, paintball guns, BB guns, brass knuckles, slingshots,
martial arts weapons, chains, and other objects carried for the purpose of injuring
or intimidating.

This policy applies to all employees (faculty and staff), students, contract and
temporary workers, vendors, consultants, and anyone visiting or conducting busi-
ness on College property. Violations of this policy will result in disciplinary action
that may include separation from the College.
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RIGHTS AND RESPONSIBILITIES

CAMPUS COUNCIL MEMORANDUM*

Preamble

Recognizing that The College of Wooster is a community of Administration,
Faculty, Students, and Trustees working toward common goals at a private church-
related liberal arts college dedicated to freedom of academic inquiry, this memoran-
dum is hereby adopted as an instrument designed (1) to support and forward
Wooster’s commitment to intellectual growth through liberal education; (2) to pro-
mote the welfare of all members and organizations of the College; and (3) to estab-
lish means through which students, faculty, and administrative officers can express
their views and better understand the opinions of others. In order to implement these
purposes, there shall be created a Campus Council which shall join in its member-
ship administration, faculty, and students to legislate in the areas of student life and
extracurricular affairs and to issue advisory opinions and make recommendations to
the President of the College, the Board of Trustees, and other organizations.

I. Name

The name of this organization shall be the Campus Council of The College of
Wooster.

II. Powers

A. The Council shall have unlimited power to initiate, discuss, and formulate
recommendations on any matters it deems appropriate and to submit these
recommendations to the appropriate campus body including the President
and the Board of Trustees.

B. The Council shall have authority to legislate with regard to social regula-
tions, social functions, student conduct, student activities, and chartered
organizations.

C. The Council shall distribute each year the funds allocated to it by the
College. Any chartered organization is eligible to apply for funding, unless
stipulated otherwise in the organization’s charter. Specific budget guide-
lines are to be found in the Campus Council By-laws.

D. The Council shall be responsible for the chartering and recognition of cam-
pus groups. The group applying for a charter shall submit a written consti-
tution to the Council for approval. Each new charter shall be valid for three
years from the date of chartering. Existing charters are subject to review
and renewal every three years. The Campus Council shall either (1) contin-
ue the charter; (2) ask that revisions be made in the charter, at which time
it shall be continued; or (3) terminate the charter. The Council shall be
responsible for seeing that organizations abide by their charters and
reserves the right to terminate at any time the charter of an organization
found in violation of its own charter.

* As revised June 1982.
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. The Council may initiate recommendations on academic matters by for-
warding such recommendations to the Dean of the Faculty for his or her
action where appropriate or for referral to the appropriate faculty commit-
tee. If the faculty committee does not issue a report on the Council’s rec-
ommendations within a reasonable period of time or the committee rejects
the Council’s recommendations, then the Council may request the Dean to
place the recommendation directly on the next faculty agenda for consider-
ation of the faculty.

The Council may act in an advisory capacity on any matter which has been
submitted to the Council for consideration.

. Any group or individual member of the campus community may petition
the Council on matters within the Council’s jurisdiction. The Council shall
not interfere in decisions reached by Judicial Board, but this limitation shall
not preclude the Council from reviewing and legislating changes in the
existing judicial systems which come within the Council’s jurisdiction.

. A committee, composed of the chairperson and at least one member of each
constituency (students, faculty and administration), shall meet with the
President of the College every three weeks, or as deemed necessary, to dis-
cuss matters before the Council.

The Council shall have authority to delegate the execution of its policy to
appropriate agencies of the campus community.

The decisions of the Campus Council will become effective within a rea-
sonable time after enactment unless the President or his/her representative
informs the Council that the President wishes to consider the matter further.
The President shall have thirty school term days to consider the decision
(including proposed amendments to this memorandum) beginning the day
on which the President is notified of the decision. The President may pur-
sue any of the following courses of action:

(1) Inform Council that he/she has approved the decision.

(2) Inform Council that he/she is holding the matter for consideration by
the Trustees at the earliest opportunity.

(3) Recommend modifications in the decision to the Campus Council for
their further deliberation. Upon reconsideration of the modifications,
Council may adopt them, modify them further, or reject them. In the last
two cases, the President shall have an additional fifteen school term
days to consider the matter.

(4) Inform the Council that he/she is vetoing the decision in which case the
Campus Council may, by two-thirds vote of the entire membership,
submit the decision to the Board of Trustees or its appropriate commit-
tee at the next opportunity.

. Should a student feel that he/she has a grievance outside the jurisdiction of

the Committee on Academic Standards and/or the Judicial Board and has

failed to receive any satisfaction through the normal administrative channel,
he/she may request action to be taken by Campus Council.

Council may choose to elect a Councilperson to serve as ombudsperson.
The ombudsperson’s function will be to attempt to resolve the grievance
and to advise the Chairperson of Campus Council of the action taken.
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Whether or not the ombudsperson procedure is used, Council may elect a
special Grievance Review Committee. If Council votes to establish such a
committee, each party to the dispute may select one member of the campus
community to sit with the Committee to represent each party (but not to
vote). The Grievance Committee itself shall consist of five members, elect-
ed by Council, with each party to the dispute having the right to perempto-
ry challenge of one member. One of the five members of the Committee
shall be a Council member elected to act as Chairperson of the Committee.

The functions of the Committee will be to hear all sides of the matter in dis-
pute and, if it decides, to produce a written report of their conclusions
which shall then be submitted to the President. Upon submitting their
report, the Grievance Review Committee will meet with the President for a
final discussion of the matter. In those instances where the President may
not agree with or accept the Committee’s judgment, he/she will submit a
written explanation of the decision to all parties involved, including the
Chairperson of Campus Council. Presidential decision in the matter will be
final.

L. In connection with the foregoing powers, the Council may appoint com-
mittees to accomplish its purposes and invite members of the campus com-
munity to participate as nonvoting members in the proceedings of the
Council. The Council may utilize administration, faculty, and students of
the campus community to provide information and may use these groups to
gather opinions and suggestions from constituent members.

M. The Council shall maintain at all times a Budget Committee which shall be
responsible for all budgetary concerns related to the total allocation for all
chartered organizations. The specific duties of the committee are outlined
in the Campus Council By-laws.

N. The powers herein granted to the Campus Council are not intended and
shall not be construed to be in derogation of the inherent powers of the
Board of Trustees or the President.

II1. Membership

In order to ensure the effectiveness of its deliberations, the total membership of
Council shall not exceed eighteen voting members and one non-voting member.
The current membership of Council is as follows:

A. Voting Members
(1) Students (ten)

a. The President of the Student Government Association or his/her rep-
resentative.*

b. The Vice President of the Student Government Association.
c. One representative to be chosen by the Inter-Greek Council.

d. The President of the Black Students Association or his/her represen-
tative.*

*1If a substitute appointment is made, it will be for a full Council term unless otherwise approved by Council. The name
of the representative and the period for which the appointment is valid should be designated in writing to the Chairperson
of the Council.
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e. The President of the International Students Association or his/her
representative.*

f. The President of the Student Activities Board or his/her representa-
tive.*

g. The President of the Wooster Volunteer Network or his/her repre-
sentative.*®

h. Three members-at-large elected to Campus Council by the student
body in a general election during or before the ninth week of
Semester II.

(2) Four members of the faculty elected by the faculty for a four-year term.
Faculty members shall not succeed themselves.

(3) Administration
a. The Vice President for Academic Affairs, or his/her representative.*
b. The Dean of Students, or his/her representative.*

c. The Vice President for Finance and Business, or his/her representa-
tive.*

d. The Director of Lowry Center and Student Activities.

B. Non-voting member: a salaried position: Secretary — to be selected by a
sub-committee of Council led by the Chairperson, with the approval of
Campus Council.

C. If a vacancy shall occur on the Council, such vacancy shall be filled by
appointment for the unexpired term — by the President to replace a Dean;
by the Student Government Association to replace a student government
representative or member-at-large; by the Black Students Association,
International Students Association and the Student Activities Board to
replace their respective representatives; and by the faculty to replace a fac-
ulty member.

D. The term of office for each member-at-large of Campus Council shall begin
with the organizational meeting of Council and continue for one year.

E. The term of office for each faculty member of the Council shall be four
years. The terms of new members shall begin the first day of Semester I and
shall rotate so that ordinarily no more than one new member is appointed
each year.

F. Itis expected that all members of Council will be regular in their attendance
at the meetings of Council. If on rare occasions it is necessary for a mem-
ber of Council to be absent, he/she should notify the Chairperson of that
fact and, where appropriate as stated above, identify the individual who will
serve as the representative. If there are repeated absences, and the situation
is not resolved after discussion between the Chair and the member, the
Chair will then seek the assistance of the individual or group originally
involved in the selection of the member — the President for an administra-

*1If a substitute appointment is made, it will be for a full Council term unless otherwise approved by Council. The name
of the representative and the period for which the appointment is valid should be designated in writing to the Chairperson
of the Council.
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Iv.

tor, the Student Government Association for a student government repre-
sentative or member at large, the Faculty Committee on Committees in the
case of a faculty member, the Black Student Association, and the
International Student Association.

. The Chairperson of the Council shall be selected each year by a majority

vote of the Council at an organizational meeting to be held at the end of
Semester II which shall be chaired by the Vice President for Academic
Affairs.

. Student membership on Council shall consist of members elected at large

or representatives of selected student organizations that have been chartered
for at least five years. Student members (including the Campus Council
members-at-large) may be removed from Council by their respective spon-
sor groups for negligence of their duties to their respective sponsor groups,
subject to review by the Council.

Procedures

A. A quorum shall consist of eight members: one member from each of the

three groups must be present for the purpose of establishing a quorum. If
there is no quorum, the Council shall be able to discuss matters, but shall
not be able to vote. The Chair shall have a right to vote.

. The agenda of each meeting shall be the responsibility of the Chairperson.

Any member of the Council may place a matter on the agenda subject only
to removal from the agenda by a majority vote of the Council.

. All meetings of the Council shall follow parliamentary procedure.

Executive session may be called by a majority vote of the Council. With the
exception of amendments to the Memorandum (Section IV.F.), all decisions
of the Council shall be by a majority vote.

. The secretary, under the guidance of the Chairperson, shall submit to THE

VOICE any decisions deemed relevant to the campus community. This shall
be done within one week following the decision by Council. Any member
of Council may request that this be done with any decision made by
Council.

. The President shall meet with Council at a mutually convenient time and

only when deemed necessary by either party.

. The Memorandum of Council shall be a continuing memorandum, subject

to amendment by two-thirds of the Campus Council membership at such
time as one or more of its constituencies (Faculty, Administration,
President, Student Body, or Trustees) deem necessary. It may be subject to
review and the approval of the President in accordance with Section II (J).
The composition of the student membership shall be reviewed by Campus
Council every third year beginning in 1981.

The By-laws shall consist of regulations/guidelines for the Budget
Committee.
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Membership of the Campus Council, 2009-2010

Administration
Representative for Interim Provost .................. . ... Jill Munro
Vice President for Finance and Business ................... Laurie Stickelmaier
Deanof Students ............. ... ... . Kurt C. Holmes
Director of Lowry Center and Student Activities ................. Robert Rodda
Faculty.................. ... .. Jeffrey Lindberg, Leslie Wingard,
Megan Wereley (Fall 2009 only), Brian Cope (Spring 2010 only)
Students
Chairperson . ....... ... TBA
Representative, BSA.......... ... Ashlee Wroten
Member-At-Large ............ .. Matthew Miller
Member-At-Large. . . ... TBA
Member-At-Large. . .. ... TBA
President, SGA. . ... . Alex Jue
Treasurer, SGA ... ... Hannah Haas
President, Wooster Activities Crew . ..., William Miller
Representative, IGC............. .. ... . Kyle Thomas
Representative, ISA ............ ... ... Bastiaan Van de Lageemaat
Representative, WVN. ... ..o Lauren Grimanis
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CODES OF COMMUNITY
AND

INDIVIDUAL RESPONSIBILITY

The College of Wooster community assumes the honesty, integrity, and respon-
sibility of its students in all areas of academic and social life. A Code of Academic
Integrity shall provide the definition and operational structure for the area of acade-
mic honor and a College Code of Social Responsibility shall provide in a similar way
for the area of social honor. Adherence to these Codes shall be considered an under-
stood prerequisite for acceptance to and continuance in the College.

The student who chooses to attend Wooster indicates, by being present, accep-
tance of personal responsibilties under the Code of Academic Integrity and the Code
of Social Responsibility and agrees to abide by and conform to the rules and
regulations of The College of Wooster and the obligations imposed by the Codes.

THE WOOSTER ETHIC

I hereby join this community with a commitment to the Wooster Ethic upholding aca-
demic and personal integrity and a culture of honesty and trust in all my academic
endeavors, social interactions, and official business of the College. I will submit only
my own original work, and respect others and their property. I will not support by my
actions or inactions the dishonest acts of others.

CODE OF ACADEMIC INTEGRITY

PREAMBLE

The academic program at The College of Wooster seeks to promote the intellec-
tual development of each student and the realization of that individual’s potential for
creative thinking, learning, and understanding. In achieving this goal, each student
must learn to use his/her mind rigorously, imaginatively, and independently.

An atmosphere in which each student does his/her own work, except under cir-
cumstances in which the instructor indicates that additional aid is legitimate and prof-
itable, is necessary for genuine academic mastery. This implies that it is each stu-
dent’s responsibility neither to seek nor to use aid, but to utilize his/her own mind,
talent, and inner resources to the fullest extent possible. It also places on each student
an obligation not to offer or make available unauthorized sources of aid to other stu-
dents, knowing that such aid is detrimental to those students and to the College com-
munity. Finally, each student must be responsible for the maintenance of an atmos-
phere of academic integrity by confronting violators or reporting any actions that vio-
late its principles, since such violations ultimately harm all members of the commu-
nity. These principles merely carry out the general purpose of the College to be a
community in which the members find it right and necessary to promote the fullest
learning by everyone. In other words, a violation of the Code of Academic Integrity
conflicts with the values, work and purpose of the entire College community and is
not merely a private matter between an individual faculty member and a student.
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SECTION 1. Principles
Under the Code of Academic Integrity, a student will not:

A.

B.

F.

G.

give, offer, or receive aid other than that specifically allowed by the profes-
sor on any course work or examination;

knowingly represent the work of others, including materials from electron-
ic sources, as his/her own; (This includes, but is not limited to, plagiarism,
a brief definition of which appears in Appendix II to this Code.)

falsify data;

. submit an assignment produced for a course to a second course without the

authorization of all the instructors involved;

deny other students access to necessary documents/materials by stealing,
misplacing or destroying those materials;

give false reasoning to a faculty member or Dean when requesting an exam
change or an extension on a paper/project;

violate the spirit of the Code expressed in the Preamble.

SECTION II. Violation and Enforcement

Each student and member of the faculty bears an individual responsibility to
maintain the highest standards of intellectual honesty. Such responsibility
requires that each individual confront the problem of academic dishonesty per-
sonally when it comes to his/her attention.

A.

A student shall choose one of the following methods in dealing with the
problems.

Either

B.

1. The student may confront the individual whose honesty is in question and

inform him/her of the knowledge of the situation.

As a result of this confrontation, the student shall proceed within five

days to:

a. decide that the confrontation confirmed the innocence of the other
party; or

b. consult with a member of the faculty, the College Physician, the con-
sulting psychologist, or a Dean; and/or

c. submit the case to the third level of the Judicial System, which shall
decide the outcome of the case and the penalty, if any.

2. If a student feels incapable of dealing directly with a case of academic
dishonesty, he/she should inform the professor that a violation of the
Code has occurred, without mentioning the names of the individual(s)
involved.

Faculty confronting instances of academic dishonesty should follow the
steps described below.

After a faculty member has established to his or her own satisfaction
that an incident of academic dishonesty has taken place, and if the faculty
member chooses to deal with the incident directly (rather than refer the mat-
ter to the Judicial System), he/she should take care to:

e arrange for a conference with the student before assigning a grade;
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¢ consult with the Dean of the Faculty prior to a response, to determine if
there is evidence on the part of the student of previous violations of the
Code;

¢ determine a proper response or penalty (faculty may wish to consult with
the Dean of the Faculty or with their department or program chair in this
regard); and

e file a full and documented report with the Dean of the Faculty, which
shall be entered in the personnel file for the student.

The Dean of the Faculty is authorized to give information to the facul-
ty member as to whether a student has been found guilty of previous viola-
tions of the code. This information will be used by the faculty member and
/ or the third level of the Judicial System in determining the severity of the
penalty to be assessed. In the case of repeated violations, charges may be
forwarded to the third level of the Judicial System by the Deans in addition
to the penalty imposed by the faculty member(s) and could result in sus-
pension or expulsion from the College.

All cases of academic dishonesty shall be reported to the Dean of the
Faculty. The decision and the penalty shall become a part of one’s personnel
records. If the matter does not go to the Judicial System, then the informa-
tion will be destroyed at the student’s graduation. In those cases adjudicated
in a formal hearing before the College Judicial System,* the Judicial records
are maintained in the Dean of Students Office for seven years beyond grad-
uation or withdrawal for any reason prior to graduation.

Further, each faculty member shall develop and maintain an academic
atmosphere conducive to academic integrity. Every faculty member is
expected to inform the students in each course of regulations that apply to
academic integrity in work for the course and make clear to what extent
he/she will accept prior work, papers submitted for another course, collabo-
rative effort, and the exchange or use of information.

C. In all cases involving allegations of academic dishonesty, the accuser shall
take upon him/herself the full responsibility for a malicious accusation. The
accuser is here defined as the one who takes official action based on person-
ally obtained information on the violation of the Code.

SECTION III. Administration

The Judicial System* established by the Campus Council shall be used to adju-
dicate cases of alleged dishonesty that are not brought to a mutually satisfactory con-
clusion by either the individual accuser, the faculty member, the counselor, or the
Dean. The Judicial System exists as a safeguard for the accused against an unfair or
false accusation of academic dishonesty, in that the student retains the right of appeal
to the Judicial System. The decision of the Judicial Board or Dean’s Hearing Board,
subject to appeal, is final. The student should submit a written appeal to the Judicial
Board Chairperson prior to the end of the semester during which the violation was
alleged to have occurred.

If a member of the judicial body hearing the case has been personally involved
in a case before it reaches the Judicial System for action, that member must disqual-
ify him/herself, and another individual will be appointed according to the process
normally followed in the Judicial System.

* See Code of Social Responsibility, Section XV. The Judicial System (page 76).
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The Campus Council shall undertake the responsibility for a program of contin-
uing education and information to all members of the faculty and student body, and
particularly to first year students, concerning the importance, structure, and proce-
dures of the Code of Academic Integrity.

Appendix I. Participation in Co-curricular Activities

Co-curricular activities in the performing arts and athletics are sponsored by
The College of Wooster through its academic departments and are provided for the
students as a part of the educational program. They are supported by the College
primarily for their educational value to the participants and only secondarily for the
purpose of public performance. Directors or coaches are faculty members (or in
some instances are non-faculty personnel with special assignments who are respon-
sible to the Chairperson of the Department) who have the responsibility for the
instruction and evaluation of the participants in the activity in a way similar to the
manner in which all faculty members are responsible for the instruction and evalu-
ation of the students enrolled in courses.

Performing arts directors and coaches, in a manner similar to that of teachers
in classes, shall inform student participants at the beginning of each activity of the
regulations governing attendance and participation. A director or coach has the
responsibility for judging which students, based on their performance ability, par-
ticipate in the public appearances of the organization, and a student who fails to
attend scheduled practices or performances prejudices his/her chances of public
appearance. A student performer who has been denied participation in a public
appearance because of absence from a scheduled practice or performance may
appeal the decision to the Dean of the Faculty.

A student’s participation in a co-curricular activity is bound by the Code of
Social Responsibility and the College’s policy in regard to dissent as printed in The
Scot’s Key*.

Appendix II. Plagiarism

To use or imitate the language, ideas, or thoughts of another person and repre-
sent them as one’s own is to commit an act of plagiarism. This is true whether:

* the material used is only a brief excerpt or an entire paper or articles;

* the original source is the work of another student or in a publication, includ-
ing publications available electronically, either on the Internet or from such
electronic media as CD-Rom;

e the product is a written paper, oral presentation, or an electronic publication
such as a Web page.

It is not the use of others’ ideas that is unethical; writers expect and hope their
work will be read and used. However, to use others’ ideas without acknowledgment
is literary kidnapping. (In fact, the word “plagiarism” derives from the Latin word
for kidnapper.) Merely to paraphrase (as opposed to quoting verbatim and at length)
does not relieve one of the obligation to make clear the source of the ideas or to indi-
cate specifically direct quotations.

To have mastered material about which you write implies having read and
digested it, so that it comes easily in your own words and you could talk with others

* For additional information refer to the Code of Social Responsibility, Section XIII (page 75).
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about it intelligently. Your obligations — out of respect both to the writers you have
read and to good craftsmanship — are to make the ideas you have absorbed a part
of you and to acknowledge the sources you have used.

More detailed information about the proper use of others’ work and appro-
priate methods of acknowledging borrowed material may be found in most hand-
books on composition and will be discussed in various classes in which writing
plays a part. Additionally, the proliferation of electronic sources of information
has created heightened awareness of the ease with which unauthorized material
can be obtained and used. The obligation to document material that has been
taken from electronic sources is absolutely the same as the obligation to docu-
ment any sources. Guides on accepted methods of attributing electronic materi-
al are available on-line through Wooster’s library at the following address:
www3.wooster.edu/library/.

CODE OF SOCIAL RESPONSIBILITY

PREAMBLE

Informed by the values derived from its Judeo-Christian heritage, the College
both recognizes persons in their individuality and also affirms the social dimension
of human existence. An academic community in a residential setting depends upon
the willingness of individuals to associate together in a common purpose in such a
way that individual freedom and responsible order co-exist. As a socially responsi-
ble academic community, The College of Wooster seeks a structure within which
individual freedom may flourish without jeopardizing the requirements of an acad-
emic community and without becoming so self-centered that the resulting environ-
ment finally destroys the very freedom it was intended to support.

The College believes that its goals are best served in an atmosphere of person-
al self-discipline, guided by the principle of respect for the rights of others and of
the community. It also believes that in an academic setting such an atmosphere is
best reinforced by a structure which represents both the limitations deemed neces-
sary for an academic community and any other limitations which may be agreed
upon in principle by a consensus of all elements of the community — students, fac-
ulty, administration and the Board of Trustees. Within such limitations the exercise
of self-regulation by residential units shall be accepted as a means to achieve per-
sonal individuality within a socially responsible academic community.

Wooster students, therefore, acknowledge the existence of such limitations and,
whenever they exceed them, accept responsibility for the consequences of their
actions. In most cases, this will mean a judicial hearing on specific charges. It is also
understood, however, that students whose behavior clearly indicates an incompati-
bility with the philosophy stated herein may be asked to leave the community for
another more suited to their needs. The College is required by law to refer felonies
(e.g., murder, rape, sexual assault, robbery, aggravated assault, burglary, etc.) to
civil authorities. The College cannot and will not offer protection if and when civil
authorities become legally involved in any case.* Also, the College reserves the
right to take disciplinary action in such situations.

As an educational institution with a past and a future, the College has the oblig-
ation to state those continuing expectations for its students which it has derived

* For additional information refer to the policy titled “College Response to Alleged Felonies” in the Handbook of
Selected College Policies.
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from its purposes and heritage. These mutually agreed upon expectations and those
which follow compose the Code of Social Responsibility. The Code of Social
Responsibility applies to all students enrolled at the College whether residing on or
off campus. It is the responsibility of members of the community to abide by all por-
tions of the Code and to accept the obligations placed upon them not only for per-
sonal behavior but for the enforcement of the Code through the Judicial System.

SECTION I. Expectations for Personal Behavior

A. Personal Integrity and Self-respect

The College expects that integrity and self-respect will be demonstrated by
one’s own commitment to responsible personal behavior and by a willing-
ness to offer assistance to others whose behavior appears harmful to them-
selves or to the community.

For its part, the College will provide education about responsible personal
behavior and community standards, will offer counseling, will support fed-
eral, state, and local laws and ordinances, and will foster an environment
which will support students in their efforts to make and abide by responsi-
ble decisions.

B. Respect for the Rights and Concerns of Others

The College expects that in all relationships with each other, students will
be guided by a mutual concern for each other’s feelings, integrity and need
to live in an environment conducive to academic achievement. The College
believes that such concern requires sensitivity and a sense of responsibility
in all relationships within the community.

For its part, the College undertakes to provide educational programs, guid-
ance and counseling in those areas involving personal relationships and to
create and support a residential environment which in its diversity will com-
plement and enhance the academic and social purposes of the College.

C. Respect for the Functioning and Property of the College

It is assumed that the conduct of all students will be consistent with the edu-
cational purposes of the institution and in no way will interfere with the func-
tioning of the College as it seeks to fulfill that purpose. Likewise, individual
and group behavior which inhibits members of the community — students,
faculty and administrators — from carrying out their respective educational
tasks and duties is unacceptable.

The College also expects that students will regard the property of the
College as an asset in which they have a vested interest and that any differ-
ences of opinion among various elements of the community will be dealt
with through recognized channels and not become a matter of threat to or
actual abuse of College property or in any other way interfere with its nor-
mal functioning. For its part, the College, within the means at its command,
will continue to maintain and improve College property for the convenience
of those who use it; will keep open all channels of communication among
various members of the community, and will deal with problems with all
practical expediency.
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D.

Off Campus Conduct

The College values its relationship with the community beyond the campus.
It is expected that the conduct of all College of Wooster students, whether
residing off-campus or visiting in the surrounding communities, will be con-
sistent with the educational purposes of the institution and in no way will
interfere with the functioning of the community. It is expected that students
will be guided by a mutual concern for neighbors' feelings, integrity, prop-
erty, and need to live in an environment conducive to the fulfillment of their
individual lifestyles.

For its part, the College will provide educational programs, guidance, and
counseling regarding off-campus living and acceptable off-campus citizen-
ship. The College may discipline a student or groups of students for acts of
inappropriate personal or group behavior regardless of whether such acts are
committed on campus property. Such acts include, but are not limited to the
following: assault; battery; drug use, possession, or sale; illegal alcohol use,
possession, or open container; hazing; sexual misconduct; noise violations;
loud parties; vandalism; littering; loitering; public urination; and trespassing.
Anyone wishing to initiate a written complaint against a College of Wooster
student may contact the Office of the Dean of Students. The Office of the
Dean of Students reserves the right to determine the most appropriate man-
ner in which to handle each individual complaint.

SECTION II. Self-Regulation of Residential Units
A. Each residential unit is a self-governing unit with responsibility for imple-

B.

menting and enforcing the Code of Social Responsibility within that unit.

Because many students have found it personally valuable to develop with
others in their residential unit a common purpose, philosophy or program,
the College believes that the members of every residential unit should have
the opportunity to discuss annually the value of such a program for them-
selves.

These two principles will be implemented in the following way:

1. There shall be an organizational meeting of the unit no later than 10
days after the opening of Semester I, at which a purpose or program for
the unit shall be discussed; provision shall also be made for the discus-
sion, drafting and acceptance of a Statement of Governance.

2. This statement shall include:

a. The declaration of the kind of living environment the unit wishes to
create and maintain. This declaration may be revised during the aca-
demic year.

b. The executive and legislative organization which the unit is estab-
lishing.

A Statement of Governance, or legislation deriving therefrom, may not con-

tradict any of the following:

1. The Code of Social Responsibility.

2. The staff relationship of a member of the Residence Hall Staff to the
Dean of Students as provided in his or her contract.

3. The residential options and policies of the Dean of Students Office.
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D.

Each Statement of Governance shall be adopted by a two-thirds vote of the
members of the unit voting by secret ballot. Any revision or amendment
shall follow the same procedure.

. Each Statement of Governance must be filed with the Office of Residence

Life for information and recorded no later than the end of the third week of
Semester I. Revisions may be filed at any later date during the semester.
The Statement of Governance or any revisions will go into effect immedi-
ately. Within two weeks of receiving the Statement of Governance, the
Office of Residence Life must notify the unit if the statement contains any
contradictions to the Code.

SECTION III. Residence Staff

A.

Under the principle of self-governance, the members of a residential unit
accept responsibility for governing the unit as they have committed them-
selves under their Statement of Governance.

. The Residence Staff, therefore, cooperates with the members of the unit in

interpreting the Code of Social Responsibility by offering peer counseling,
referral to other campus resources, liaison with Deans and faculty and cre-
ating and supporting an atmosphere conducive to the educational purposes
of the institution.

. The Residence Hall Director in each unit shall call the organizational meet-

ing of the unit and serve as presiding officer until the officers of the unit are
selected.

. The staff of each residential unit has the obligation to intervene when the

expectations of the College or the residential unit are not being met.
When a residential unit refuses to accept responsibility for self-governance as
outlined in the Code of Social Responsibility, the Residence Hall Staff and/or
the Dean’s Staff will assume responsibility for the governance of the unit.

SECTION IV. Drugs

Students are expected not to abuse their minds or bodies by use of harmful or
illegal drugs, including the excessive or untimely use of alcohol. In fact, the College
does not consider the use of alcoholic beverages and other drugs as necessary or
conducive to the process of higher education.

A.

Alcoholic Beverages

1. The Ohio State Law
The statutes prohibit consumption of alcoholic beverages by persons
under 21 years of age. Students are expected to know the Ohio State
laws regarding the sale and consumption of alcohol. The possession or
use of any alcoholic beverages in violation of these statutes on College
property or in student residences is subject to disciplinary action.*

2. Individual Consumption
Students choosing to consume alcoholic beverages must observe the
following guidelines:

* See The Scot’s Key, page 35 for additional information regarding College policy on alcohol.
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a. The College expects that students who choose to drink will use alco-
holic beverages responsibly and will be held accountable for irre-
sponsible use. The College considers it to be a violation of College
policy to endanger oneself through the use/abuse of alcohol.

b. Behavior judged to be disruptive, irresponsible, or in violation of
Ohio state law while using alcohol is considered a violation of the
Code of Social Responsibility.

c. Consumption of alcoholic beverages is limited to the confines of stu-
dent rooms or to private recreational lounges whenever a residential
unit has made that decision by a two-thirds vote of the occupants.
The Administration may identify other areas as acceptable for this
purpose. Drinking alcohol elsewhere, including in academic build-
ings and at intercollegiate and intramural athletic events or at other
College functions, is considered by Ohio law as public drinking and
is not permitted.

d. No open container, carrier or cup of alcoholic beverage is permitted
outside a residential unit (except in accordance with 2.c above).

Group Consumption

The College has guidelines for any and all student groups or social

organizations which plan, support or sponsor an event where alcoholic

beverages will be served.

a. In scheduling events, the following conditions as to locations, time
and charges must be observed:

1) An all-campus event with beer may be sponsored by residential
units or other recognized campus organizations in designated
social lounges. A social event may be held if there is no monetary
charge to the participants, if it is approved by the Director and a
member of the Dean of Students Office, and if those served are of
legal age according to Ohio State Law.

2) Residential units or other recognized campus organizations may
request permission to sponsor an all-campus event with beer in
The College Underground (Lower Kittredge). The sponsor is sub-
ject to the approval and the regulations set up by The
Underground management. Requests for the use of The Under-
ground should be made through the Lowry Center Director’s
Office.

3) Residents of small house units may sponsor invitation only events
with beer in the unit. The number of non-house residents in atten-
dance will be based on house size and available lounge space.
This event may be held if there is no monetary charge to the par-
ticipants, if it is approved by the Director and a member of the
Dean of Students Office, and if those served are of legal age
according to Ohio State Law.

4) Social events which are held in residence halls and which involve
beer and/or loud music should not be scheduled the day before a
class day, reading day, or exam day.

b. The only alcoholic beverage to be served at organized social events
is beer.
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c. Non-alcoholic beverages and food of reasonable quantity must be
available at all functions when an alcoholic beverage is served.

d. It is understood that individuals organizing an activity accept a
responsibility for making arrangements which will assure:

1) Necessary control over access.

2) Service of beer only to those eligible by Ohio Statute.

3) Control over excessive noise.

4) Control over behavior of guests.

5) Confinement of the consumption of beer only to those areas
where such consumption is permitted by State law and College
policy (see Section IV A-2, ¢, d).

e. Any social event taking place in a residential unit and involving
guests from other residential units may not violate the privacy of the
occupants of the residential unit or the policies established by the
unit in its Statement of Governance.

B. Other Drugs*

1. Federal, State and local statutes and the policy of The College of
Wooster prohibit the following with regard to illicit drugs:

a. use h. corrupting others
b. possession i. distributing

c. sharing j- permitting use
d. manufacture k. etc.

e. sale

f. offering for sale

g. drug paraphernalia (bongs, clips, pipes, etc.)
Under these statutes and College policy, “drugs” are understood to
include, but are not limited to, marijuana as well as the following: bar-
biturates, amphetamines, prescription tranquilizers, LSD compounds,
mescaline, psilocybin, DMT, cocaine and other narcotics or opiates. All
are illegal except when taken under a doctor’s prescription. Any indi-
vidual guilty of violating civil statutes or institutional policy in and on
College property or as part of any off-campus activity sponsored by the
College is subject to College disciplinary action up to and including sus-
pension, expulsion, referral to the civil authorities for prosecution and/or
referral to an appropriate counselor or rehabilitation treatment program.
2. The College considers the selling and offering for sale of illicit drugs to
others to be a particularly serious offense. Any such offense will be
referred to the civil authorities and those authorities, when possessing
proper documents, may have access to any building on campus without
prior notice and they will have the complete cooperation of College per-
sonnel.

SECTION V. Firearms, Other Weapons and Fireworks**
A. The possession of firearms, except as permitted by Ohio Concealed Carry
Law, bladed instruments, and weapons such as BB guns and martial arts
weapons are strictly prohibited on campus.

*#For further information on the College’s Alcohol and Drug Policy, see The Handbook of Selected College Policies.
*%See The Scot’s Key, page 53 for additional information regarding the College’s Weapons Policy.
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B. Possession and use of fireworks on campus is prohibited. The term fire-
works means any combustible or explosive composition or any substance or
combination of substances or articles prepared for the purpose of produc-
ing a visible or an audible effect by combustion, explosion, deflagration or
detonation.

The College reserves the right to confiscate firearms, other weapons and fire-
works and may impose maximum penalties for violations of the above. Failure to
comply may also result in action by the civil authorities.

SECTION VL. Firefighting Equipment, Candles and Open Burning

Misuse or abuse of firefighting equipment and/or alarms is prohibited and max-
imum penalties may be imposed for violations.

Failure to comply with Fire Safety Procedures is a violation of College policy
and City ordinance and will result in College judicial action and/or action by Civil
authorities.

Use of fire within College facilities (particularly within residential units)
endangers life and property and is viewed as a serious offense. Maximum penalties
may be imposed for such violations.

Because of the possible danger involved, the use of all candles in student rooms
is prohibited. Failure to observe this regulation will be considered a serious viola-
tion and if a fire occurs, the student(s) involved bears full liability and may be sub-
ject to dismissal from the College.

Open fires (bonfires, camp fires, etc.) are prohibited by Wooster City ordinance.
Grilling and other outdoor cooking are limited to designated picnic areas.
Exceptions may be made by the Fire Department only for a very few ceremonial
occasions, and these only upon application by the Dean of Students. Failure to
comply with the City ordinance may result in College judicial action and/or action
by civil authorities.

SECTION VII. Theft

Theft of personal or College property violates both the spirit and letter of the
Code. Theft includes, but is not limited to the following: removal of lounge furniture
in one’s own building or removal of furniture from one building to another; theft of
computer equipment; theft from any room in a residential unit, College office or
Service Building, including the Bookstore and dining halls; theft of books, equip-
ment or personal belongings from Lowry Center, the Physical Education Center, the
Student Wellness Center, and/or from individuals. In addition, the unauthorized use
of individual or department telephone identification numbers (Personal Security
Codes), photocopier code numbers, and computer accounts is considered an act of
theft. Library books, journals, and other materials are essential to the academic pro-
gram of the College and must be available to all students on a fair and equal basis.
Because theft of Library materials deprives students and faculty of vital resources, it
is considered a particularly serious offense. The unauthorized removal of property
for any reason, including, but not limited to, scavenger hunts, will be treated as theft.
Theft is likely to result in action by the civil authorities as well as the College.
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SECTION VIII. Noise

As an academic institution, the College must provide an atmosphere where
study and learning may take place. Therefore, excessive noise which interferes with
that process cannot be permitted. The right to quiet for study and sleep supersedes
the privilege of making noise. This is interpreted as follows:

A. In accordance with the College’s general regulations for quiet hours in its
residential units, consideration for the rights and concerns of others and
common sense dictate that individuals refrain from disturbance and exces-
sive noise during those hours when others are sleeping and studying. The
basic expectations of the all-campus noise policy may be found in the sec-
tion of The Scot’s Key entitled Noise Policy (page 41). These minimum
standards apply to all residential communities. However, in light of the aca-
demic purpose of the institution and the desire that each community have a
sense of self-direction, individual residential units may wish to expand
upon the all-campus policy through their program board.

B. The College views the use of sound equipment (i.e., stereos, radios, televi-
sions, tape systems, etc.) as a privilege and not a right. As such, all indi-
viduals must take responsibility to ensure that the use of this equipment
does not interfere with the normal activities of others (sleep, study, and con-
versation) or the normal functioning of the College (classes, conferences,
and residential programs). Regardless of whether or not a complaint comes
from another resident, the staff in a residential unit and/or Security will
determine when noise levels are excessive. Failure to comply with a request
to reduce the noise level will result in disciplinary action.

C. The College recognizes that groups of people engaged in organized social
activities occasionally produce higher volume levels. Such a privilege
should be exercised with due consideration for the rest of the community
(residential units, campus or town). However, excessive exterior noise,
resulting from organized parties, speakers which are played outside of win-
dows, or individual or group disturbances will result in disciplinary action.

D. “Unreasonable Noise” is a violation of Ohio State law and Wooster City
ordinances.

E. As with any other social events taking place outdoors, those involving
music and/or more than 25 people must be registered (i.e., approval may be
denied by the Dean of Students Office) at the Facilities Office four days in
advance and are expected to end by 11:30 p.m.

SECTION IX. Harassment/Coercion/Intimidation/Assault

Individuals are expected to respect the integrity of others. As an academic com-
munity, the College is committed to the right of its members to participate in the
process of inquiry within the classroom, in educational programs, and when engag-
ing in discourse with one another. The College is likewise committed to responsi-
ble behavior which gives evidence of individuals having considered the ethical and
social consequences of actions for oneself and for others. Any act of harassment,
coercion, intimidation or assault which is directed to an individual or group by a
student or group of students is a violation of the Code of Social Responsibility.

Such behaviors may also be a violation of Ohio State Law. The College is
required by law to refer felonies (e.g., murder, rape, sexual assault, robbery,
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aggravated assault, burglary, etc.) to civil authorities. The College cannot offer
protection if and when civil authorities become legally involved in any case.
Individuals who are subjected to any of these behaviors are encouraged to
explore the option of pressing charges in the criminal justice and/or the College
Judicial systems. Assistance is available through the College’s Counseling or
Dean of Students Staffs, Student Health Services, and Campus Security or the
Survivor Support System.

A. Because the College places a high value on the sanctity of the individual, it
will not tolerate behavior which in any way undermines the emotional,
physical or ethical integrity of any member of its community. Such pro-
scribed behavior includes but is not limited to harassment, intimidation,
threats and the use of physical force. Cases of alleged physical assault will
receive priority treatment within the judicial system. Such cases will be
addressed prior to any other pending cases, with the exception of cases of
alleged sexual misconduct which will receive first priority.

B. This expectation holds true in interactions among the races. Racial intoler-
ance is antithetical to the values of an academic institution, and the College
will not tolerate acts based upon racial bigotry. There is a range of such
behavior which includes but is not limited to:

1. the display or use of symbols/pictures known through a historical con-
text to be racially offensive;

the painting of slogans or symbols on property;

public displays of burning crosses or swastikas;

intimidating marches or parades;

harassing telephone calls or letters;

use of racial slurs or epithets;

physical assault.

Nownkwd

The College will not confuse allegations with the determination of responsibility
through a fair process. However, if any student is found guilty of such behavior, there
is a range of sanctions which may include, but is not limited to, probation, suspension
or dismissal from the institution. You are referred to The Handbook of Selected
College Policies for additional information pertaining to crimes of a racial nature.

C. This expectation holds true in interactions of a sexual nature. Acts of sexu-
al misconduct are antithetical to the values of an academic institution, and
the College will not tolerate such acts. The College prohibits both sexual
assault and sexual harassment. The College policies with respect to both of
these offenses may be found in the Handbook of Selected College Policies.

Categories and Definitions of Sexual Assault

Sexual assaults are a category of crimes known generally as sex offenses,
which may include, but are not necessarily limited to rape, sexual imposi-
tion, or sexual battery. Sexual assault can occur between members of the
same or opposite sexes. The seriousness of an assault or sex offense is based
on one or more of the following factors:

+ The type of sexual activity involved;

* Means used to commit the offense;

+ The age of the victim;

* Whether the offender stands in a special relationship to the victim.
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Sexual offenses include the following behaviors:

Sexual contact: Any touching of an erogenous zone of another, including
but not limited to, the thighs, genitals, buttock, pubic region, or, if the per-
son is a female, a breast, for the purpose of sexually arousing or gratifying
either person.

or

Sexual conduct: Vaginal intercourse between a male and female; anal inter-
course, fellatio, and cunnilingus between persons regardless of sex; and
without privilege to do so, the insertion however slight, of any part of the
body or any instrument, apparatus, or other object into the vaginal or anal
cavity of another. Penetration, however slight, is sufficient to complete vagi-
nal or anal intercourse.

Coupled with any of the following behaviors or circumstances:

* When there is the use of force or threat of force or coercion;

* When judgment is impaired by the use of drugs, intoxicants, or controlled
substances;

* When consent is impaired by a mental or physical condition;

* When consent is impaired by the victim’s age (young or advanced);

* When the offender knows that contact is offensive to the victim;

* When there is substantial impairment of the victim’s ability to appraise or
control his or her conduct;

» When the victim lacks awareness of the act;

* When the victim mistakes the identity of the offender; or

* When the offender has a specifically defined relationship to the victim
(e.g., parent, teacher, coach, mental health provider, cleric).

Definition of Sexual Harassment

Sexual harassment is unwelcome conduct of a sexual nature. It is under-
stood to encompass a wide range of behavior which includes, but is not lim-
ited to, unwelcome sexual advances, requests for sexual favors, and other
verbal, nonverbal, or physical conduct of a sexual nature, or which is gen-
der based, especially when 1) submission to such conduct is made either
explicitly or implicitly a term or condition of an individual’s employment
or educational advancement, or ability to participate in or benefit from ser-
vices, activities, or privileges provided by the College; 2) submission to or
rejection of such conduct by an individual is used, or threatened to be used,
as the basis for employment or educational decisions affecting such indi-
vidual; 3) such conduct has the purpose or effect of unreasonably interfer-
ing with an individual’s education or work performance; or 4) such conduct
creates an intimidating, hostile, or offensive working or educational envi-
ronment. Sexual harassment may also include offensive comments, jokes,
innuendo, and other sexually-oriented statements; sexually-oriented kid-
ding, teasing, or practical joking; jokes about gender-specific traits; or
physical contact, such as patting, pinching, or brushing against another’s
body.
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Cases of alleged sexual misconduct will receive priority treatment within the
Judicial System. Such cases will be addressed prior to any other pending cases. The
College will not confuse allegations with the determination of responsibility
through a fair process. However, if any student is found guilty of such behavior,
there is a range of sanctions which may include, but not be limited to, probation,
suspension or expulsion from the institution.

In addition, acts of sexual misconduct may be violations of state and federal
law. Any individuals experiencing acts of sexual misconduct are encouraged to pur-
sue the matter with the civil authorities. The College is required by law to refer
felonies (e.g., murder, rape, sexual assault, robbery, aggravated assault, burglary,
etc.) to civil authorities. The College cannot and will not offer protection to a
student accused of committing a felony if and when civil authorities become legally
involved in any case. You are referred to The Handbook of Selected College Policies
for additional information pertaining to crimes of a sexual nature.

SECTION X. Hazing

Hazing is a crime in the State of Ohio. As defined by the law, hazing is “doing
any act or coercing another, including the victim, to do any act of initiation into any
student or other organization that causes or creates a substantial risk of causing men-
tal or physical harm to any person.” Under Ohio law, legal action may be taken against
any participant in hazing or against anyone at the College who knew or who reason-
ably should have known of the hazing and did not make an attempt to prevent it.
Every member of the campus community is required to report any incidents of haz-
ing or suspicions of hazing which come to their attention. Reports should be given to
the Director of Student Activities and Lowry Center, the Dean of Students Office, or
Campus Security.

Hazing is also a violation of the College’s Code of Social Responsibility, and the
College will consider hazing to be any portion of a new member process, whether on
campus or off, which could cause discomfort, pain, fright, disgrace, injury or which
is personally degrading regardless of the intent or end result.

SECTION XI. Privacy and Security

Residential living in an academic community provides opportunities for edu-
cational and social exchanges within the residential units. These exchanges, how-
ever, should not be permitted to interfere with the rights of individuals to privacy
and to the use of their rooms and adjacent areas for study and sleep. Therefore,
members of the community must conduct themselves within residential units in
ways that will not infringe upon the rights of roommates or other residents to use
their rooms for study and sleep and to honor their rights to individual privacy in all
areas of the residential unit except public lounges and recreation areas designated
by the members of the unit. Guests of students are welcome in the residential units
on a limited basis. Cohabitation is prohibited.* Social events scheduled in resi-
dential units are expected to end by 11:00 p.m. Sunday through Thursday and by
1:00 a.m. Friday and Saturday.

* For further information regarding guests in residential units, see Guests in Residential Units, page 49.
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For reasons of security, residential units remain locked at all times. Members
of the student body may gain access to residence halls from 7:00 a.m. to 11:00
p-m. Sunday through Thursday and until 1:00 a.m. Friday and Saturday by
using their card keys at residence hall exterior doors which have card key
readers. Students will not be able to enter residence halls, other than their own,
after these hours using their card keys. The exception to this policy is that by
a three-fourths majority vote, residents of a building may decide to extend,
until 2:00 a.m., the hours of all student access. Residents of each building will
be offered an opportunity to vote on this policy during the first two weeks of
each academic year.* Students living in small houses may gain access to their
houses 24 hours a day using their assigned exterior door keys. Residents are
responsible for their guests in a residential unit and should take responsible precau-
tions to guarantee the security of other students living in the unit.

It is a violation of the Code to have the key to one’s student room or residen-
tial unit duplicated or to permit another individual to use one’s key(s) or card key.

SECTION XII. Motor Vehicles

It is expected that students who maintain motor vehicles on campus will oper-
ate them in a safe and sensible fashion.

In addition to civil or judicial action, irresponsible use of a motor vehicle may
result in the denial by the Dean of Students Office of on-campus parking and use of
the vehicle.

SECTION XIII. Demonstrations and the Right of Dissent

Every member of the community has the right to speak freely, the right to lis-
ten to others, the right to assemble in public meetings, and the right to express
him/herself. Because these rights are for each member of the community, it follows
that no member of the community has the right to prevent or to disrupt an exercise
of such rights by others, whether the persons involved are expressing approval or
disapproval of an idea or of an action.

SECTION XIV. Computer Use

It is expected that persons using the computer systems and services will do so
in a responsible fashion, including conserving computer resources and being con-
siderate of other users.

The College views abuse of computer facilities and services as a serious
offense. Such abuse includes, but is not limited to: depriving or attempting to
deprive other users of College-owned computer resources or access to those
resources; seeking to penetrate the security of any campus communications network
or computer system; using a computer account belonging to another individual or
sharing your account with another, except with authorization from the Director of
User Services and Instructional Technology; using any College-owned equipment
or programs for commercial purposes; inspecting, modifying, or copying programs
or data without authorization from the owner; using any electronic mail or messag-
ing system (such as Broadcast) to send abusive, obscene, or otherwise harassing
communications; and/or illegally copying software.

* See The Scot’s Key, page 45 for additional information regarding College policy on Self-Goverance Community
Standards.
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SECTION XYV. The Judicial System
Preamble

The Judicial System at The College of Wooster is designed to address infractions
of the Codes of Social Responsibility and Academic Integrity and policies of the
College.* The College’s Judicial System should not be confused with the state and
federal criminal justice systems. The process is informally structured and attempts to
meet a standard of “essential fairness.” This basically means the following:

1. The accused will be presented with the charges against him or her in
writing.

2. The accused has the opportunity to a hearing where he/she may con-
front the accuser.

3. The accused has the opportunity to defend himself/herself against the
charge(s) and to present witnesses to assist in that process.

4. Witnesses (e.g., faculty, students, staff) must be individuals with direct
knowledge of the incident or its impact. The number of witnesses to be
brought may be limited to four per side.

5. The accused is presumed innocent, and it is the responsibility of the
accuser to prove guilt.

The approach of the College’s Judicial System is educational rather than puni-
tive, and while separation from the institution is a possible outcome in the most seri-
ous cases, a more typical result will involve some form of probation, community
service, educational projects and/or professional counseling.

The limitations of the College’s Judicial System should be recognized. Therefore,
when an individual believes a crime has been committed, it is recommended that
charges be filed in the criminal justice system since the College’s Judicial System can-
not assess penalties that are sufficient to punish crimes. Members of the Dean of
Students Staff and Campus Security can assist students in making contact with the
appropriate state and federal criminal justice agencies and provide support through-
out the process. Students should be aware that the staff of the College may be bound
by law to report certain offenses to the criminal justice authorities.

Within the College’s Judicial System, the following shall be the case:

1. Any member of the campus community may file charges against any stu-
dent for misconduct by filing a written charge with the Chairperson of the
Judicial Board or a member of the Residence Hall staff and/or the Dean
of Students staff within thirty (30) days following an incident. In addi-
tion, a member of the Residence Hall staff or the Dean of Students staff
may file a written charge of suspected violation of the code or College
policy with the Chairperson of the Board within thirty (30) days after first
having knowledge of an incident. For purposes of this paragraph, the
days covered by breaks and recesses shall not be counted.

2. Any non-campus community member may submit a written, signed com-
plaint concerning student misconduct to the Office of the Dean of
Students within thirty (30) days following an incident. Upon receipt of
such complaints a determination will be made, within the sole discretion
of the Dean of Students, as to whether a charge or charges will be filed
against any student(s) by the College, on behalf of the complainant, in the
College’s Judicial System.

* The Judicial System process applies equally to individuals, and chartered student organizations.
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All College judicial proceedings are confidential, and, therefore, hear-
ings are closed to anyone not directly involved in a case. Any account of
the results of a judicial hearing must respect the privacy rights of those
involved, and must comply with the restrictions imposed by the Family
Educational Rights and Privacy Act of 1974 (FERPA) with regard to
information relating to individual students. Therefore, unless otherwise
compelled by an applicable exception to FERPA, the College will not
release specific information about judicial hearings involving charges
against students except the final results of any judicial hearing in which
it is determined that the student or students involved committed a viola-
tion of a College rule or policy with respect to a nonforcible sex offense
(statutory rape or incest) or a crime of violence (arson, assault offenses,
burglary, criminal homicide (manslaughter by negligence, murder and
non-negligent manslaughter) destruction/damage/vandalism of property,
kidnapping/abduction, robbery and forcible sex offenses). The informa-
tion which shall be released in such cases shall include only the name of
the student or students who committed the violation, the violation com-
mitted and any sanctions imposed by the College. The College may
release information concerning judicial proceedings against organiza-
tions, provided that students’ privacy rights are not infringed.

Cases shall be decided upon a standard of “preponderance of evidence.”

All individuals accused will be considered innocent until proven guilty,
and it shall be the responsibility of the accuser to meet the burden of
proof.

Attorneys for the accused or accuser may not be present at a judicial
hearing.

The College's jurisdiction and discipline shall be limited to conduct
which occurs on College property or at off-campus College-sponsored
events, conduct which adversely affects the College's relationship with
the community, or conduct which adversely affects the College com-
munity and/or the pursuit of its objectives. However, College discipli-
nary proceedings may be instituted against a student charged with vio-
lation of a federal, state or local law which is also a violation of the stu-
dent code, even though civil litigation in court or criminal arrest and
prosecution are pending. Proceedings under the Student Code may be
carried out prior to, simultaneous with, or following civil or criminal
proceedings.

Campus Council will send to THE VOICE at the beginning of every
academic year a set of general information containing the Judicial
Board’s members and any changes in Judicial System policy first effec-
tive for that year.

A. Hierarchy

1.

The first level of adjudication lies within residence halls and will be the
Area Coordinator, who may use discussion, and/or mediation. Area
Coordinators are expected to refer serious or persistent violations to the
second or third level of the Judicial System for adjudication.
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The second level of adjudication is the Hearing Officer, appointed by
the Dean of Students, who will be used to adjudicate minor violations
such as noise, alcohol, petty theft, etc. which occur in residential units
and elsewhere on the campus. The Hearing procedures are the same as
in a Judicial Board or Dean’s Hearing Board (see following). The
Hearing Officer may administer sanctions which go beyond discussion
and counseling, but which may not include suspension or expulsion.

a. The Hearing Officer will conduct an investigation to determine
whether the charges have merit and determine if they can be
addressed through the use of mediation. If a charge is successfully
mediated, there shall be no subsequent proceedings. If the charge is
not successfully resolved through mediation, the Hearing Officer may
then adjudicate the case or refer it to be adjudicated at the third level.

b. A student found guilty by the Hearing Officer may appeal that deci-
sion in writing within five (5) business days following notification of
the decision to the Dean of Students whose decision will be final.

c. Records of the charges, disposition and penalties against students
will be kept on file in the Judicial Board file in the Dean of Students
Office and will be available to the Chairperson of the Hearing Board,
the Secretary of the Judicial Board and the Judicial Board Advisers
for reference in future judicial proceedings.

d. Once each semester an anonymous summary of cases by charge, dis-
position and sanctions will be forwarded to Campus Council with
the recommendation that they be published in THE VOICE as a
means of providing to the campus community information on unac-
ceptable behavior.

e. In uncontested cases, where the student admits guilt, he/she may
have the case resolved and penalty imposed by the Hearing Officer.
With the exception of suspension or expulsion, the sanction would
be similar to those listed in Section D, pages 85 and 86. The Hearing
Officer reserves the right to refuse to hear a case and refer it to the
Judicial Board Chair to be adjudicated at the third level.

The third level of adjudication will be the Judicial Board, the Dean’s
Hearing Board, or the Dean of Students. Cases heard at the third level
will be:

a. Those cases involving alleged violations of the Code of Academic
Integrity.

b. Those cases involving alleged violations of the Code of Social
Responsibility referred to the Chair of the Board by a member of the
College community, residence hall staff, the Hearing Officer, or a
member of the Dean of Students staff.

c. All cases referred to College officials by civil authorities.

d. Cases involving those who have experienced continuing difficulty
with the Code of Social Responsibility.

Uncontested cases, where the student admits guilt, may be resolved and
the penalty imposed by the Dean of Students. The Dean of Students
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reserves the right to refuse to hear a case and refer it to the Judicial
Board Chair to be adjudicated at the third level.

Whenever, in the opinion of the Dean of Students, the nature of the case
is such that the Board could become accessory after the fact, the Dean
may reserve the right to reserve adjudication to himself/herself.

The Judicial Board Chair and the Advisor to the Board may refer cases
to first or second level of adjudication as defined in Hierarchy 1 and 2.

When the College is not in session and/or the Judicial Board is not
available to hear a case, the case will be heard before a Dean’s Hearing
Board.

Alternate adjudication. There are two cases in which the College
reserves the right for the Dean of Students to suspend the normal judi-
cial process and refer charges to a Dean’s Hearing Board (see Item b.
below) for expedited action:

a. Incidents that might be considered a felony if charges against the
alleged perpetrator were brought and sustained in the appropriate
criminal justice system;

b. Incidents in which the Dean judges the health or safety of the
College community to be at risk, in which an alleged act of violence
has been committed by a member of the student body, or in which an
alleged physical threat has been made toward a member of the
College community; in such cases, the Dean may suspend the alleged
perpetrator pending the results of a formal hearing as described
below.

In either case, the charges will be referred to a Dean’s Hearing Board,
and the Hearing will normally occur within 48 hours after written
charges have been filed within the College’s Judicial System. The indi-
vidual charged will be informed of the decision in writing within 24
hours, and any appeal must be filed in writing with the President with-
in 48 hours following notification of the decision by the Dean’s Hearing
Board. The President’s decision will be final.

B. The Judicial Board/Dean’s Hearing Board

1.

Membership of the Judicial Board:
a. Four (4) voting student members plus three (3) alternates selected by
the Campus Council.

b. Two (2) voting faculty members and two (2) alternates selected by
the Faculty Committee on Committees.

c. One (1) voting member and two (2) alternates from the
Administrative Staff appointed by the President.

d. Two (2) student alternates selected by the Campus Council for one
(1) year terms who will fill vacancies left by students spending a
semester off campus.

e. A non-voting Secretary appointed by the Dean of Students.
f. Six non-voting Student Hearing Counselors appointed by Campus
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Council whose primary responsibility shall be to assist the accused
and accuser in the preparation of his/her case (see Hearing
Procedures, C, 1, e; page 81).

g. All appointments shall be for a two (2) academic year period. These
terms will be staggered. One (1) semester off campus will be per-
mitted.

h. To remove a member from the Board, the Board shall have a simple
majority vote of no confidence. If, after a successful vote of no con-
fidence, the person in question refuses to step down, then the Board
shall petition the appropriate body (Campus Council, Faculty,
President) to remove the member.

i. Each spring, the new Board members shall be chosen. The new
Board shall convene during Semester II for the purpose of:
1) Discussing the training program for the Board.
2) Electing a Chairperson who must be a returning student member
of the Board who will:
a) Meet with the current Chairperson for orientation purposes.
b) Not vote or deliberate at hearings.

2. Membership of the Dean’s Hearing Board:
a. Four (4) voting board members including a Chair, will be assigned
on a case-by-case basis by the Dean of Students.

b. Faculty and staff members who serve on the Judicial Board will be
eligible to serve on this hearing panel as voting members, but mem-
bership is not limited to these individuals.

c. These hearings will be chaired by a member of the Dean’s staff
selected by the Dean of Students.

3. Responsibilities of the Judicial Board
a. A quorum (for hearings and procedural matters) shall consist of five
(5) members with at least one representative from each of the three
(3) constituencies.

b. The Board shall keep complete records of all hearing and procedur-
al meetings and keep a copy of these records in the Judicial Board
file kept in the Dean of Students Office. The records of all hearings
are the property of the College.

c. Students who wish to do so may choose to have their alleged infrac-
tion of any regulation under the Code heard at a Dean’s Hearing
Board. Records of the charges, disposition and penalties against stu-
dents in a hearing will be filed with the Judicial Board records in the
Dean of Students Office. The Judicial Board file will be available to
the Chairperson of the Judicial Board, the Secretary of the Judicial
Board and the Judicial Board Advisor for review with due protection
for the privacy of the individuals involved.

d. Anonymous summaries of cases by charge, disposition, and sanction
heard by the Judicial Board or Dean’s Hearing Board will be for-
warded within thirty days following the decision, including any
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appeals, to Campus Council with the recommendation that they be
published in THE VOICE as a means of providing to the campus
community information on unacceptable behavior.

. The Judicial Board has the authority to constitute itself as a

Commission of Inquiry (quorum: one (1) member from each con-

stituency) to hear testimony and make recommendations to any

appropriate constituency of the community (but not to make judicial
decision) which may include but will not be limited to the following
instances:

1) In a situation where a complaint is brought by any member of the
campus community who can show cause that adjudication by
another judicial body is not proceeding equitably or adequately,
or

2) Whenever a situation exists which, in the opinion of at least three
(3) members of the campus community, constitutes a violation of
the Code in such a manner that the welfare or safety of the com-
munity as a whole is being jeopardized.

C. Hearing Procedures
1. Prior to the Hearing

a.

It is the Judicial Board Chairperson’s responsibility to contact the
accused in writing within ten (10) business days after written
charges have been received by the Chair and, when applicable, to
offer the accused the choice of a Dean’s Hearing Board or Judicial
Board Hearing. The accused shall have three (3) business days to
notify the Chair which hearing body is chosen. This decision is irrev-
ocable. Should the accused fail to make a selection in the allotted
time period, the case will be assigned to the Judicial Board.
Following the selection of a hearing body, the Chairperson shall
inform the accused and the accuser, in writing, of the date, time and
place of the Hearing, allowing both parties a minimum of three (3)
business days for the preparation of his/her case.

. Any of the maximum time limits in the judicial process may be

extended at the discretion of the Judicial Board Chair. The Chair will
also ensure that cases of alleged sexual and/or physical assault will
receive priority treatment within the judicial system. Such cases will
be addressed prior to any other pending cases, with cases of alleged
sexual assault receiving first priority.

. In Hearings involving more than one accused student, the

Chairperson of the Judicial Board, at his/her discretion, may permit
the Hearing concerning each student to be conducted separately.

. In Hearings involving cross-filing of allegations of violation(s) of the

Code by the accuser and the accused, the Chairperson of the Judicial
Board, at his/her discretion, may recommend concurrent Hearings.

. The Chairperson shall also assign two student Hearing Counselors

for the case, one for the accused and one for the accuser. The
Hearing Counselors shall not vote during the hearing or participate
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in the final deliberations of the Judicial Board. Their purpose is to
guide the accused and accuser through the Judicial process. They
shall not act as a defense or prosecuting attorney and shall not speak
out without first being recognized by the Chairperson.

While the Hearing Counselors will make every effort to contact the
accused and accuser, it is ultimately the responsibility of the accused
and accuser to make contact with his/her Hearing Counselor who
will 1) verify hearing date, 2) explain the charges and possible pleas,
3) inform the accused of the nature of the evidence on which the
charges are based, and view with the accused documents, including
actual deposition statements if appropriate, and 4) review with the
accused the procedures of the hearing body.

If a charge is brought by “The College of Wooster” rather than by an
individual, it is the responsibility of the Hearing Counselor to pre-
sent the evidence for the College. The Hearing Counselors shall act
as a link among the accused, the accuser and the hearing body.

. It is the right of the accused and accuser to call witnesses (e.g.,

faculty, students, staff) who have direct knowledge of their case. It is
the responsibility of the accuser/accused to inform the witnesses of
the time, date and location of the Hearing. The accuser/accused must
also notify the Judicial Board Chairperson of the names of any wit-
nesses no later than two (2) business days prior to the Hearing. The
number of witnesses for each side is limited to four (4).

Should a major conflict (i.e., class or work obligation) prevent one
or more of the four witnesses from appearing, the accuser/accused
may submit written statement(s) from the witness(es). These state-
ments will become a part of the case file and must be submitted to
the Chairperson at least one (1) business day prior to the Hearing.

. Charges may be dropped by an accuser only if the Chairperson is

informed in writing prior to the Hearing. Once the Hearing has
begun, charges may not be dropped.

. A full outline of Policies and Procedures is available for review from

the Dean of Students Office.

Immediately Prior to the Hearing

a.

The Chairperson will ask the accused, the accuser and any witness-
es to remain outside the hearing room while the hearing body dis-
cusses briefly the general nature of the case and the procedures to be
followed.

. The Chairperson, plus a quorum, shall be present.
. The Chairperson will introduce those present and then describe the

procedures to be followed during the Hearing, including the rights of
the accused and the accuser and the importance of complete confi-
dentiality for all participants.

. The accused and the accuser will enter the room while the witness-

es remain outside.
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3. The Hearing*

a.

The College of Wooster is an academic institution which relies on
people to testify voluntarily when violations of the Codes occur.
Intimidation, both verbal and physical, of any person whether
accuser, accused or witness, is a serious violation of the Code.

. The Hearing will be closed. The hearing body’s proceedings will be

conducted in a fair and just manner and will meet the basic require-
ments of essential fairness without becoming unduly legalistic.

. A hearing will proceed without the accused present if he/she volun-

tarily fails to appear at the stated date, time and place of the Hearing.

. After the charges have been presented to the accused, and the possi-

ble responses explained, the accused will be asked by the Chair-
person for a plea (guilty, not guilty, no contest). The accused may
remain silent and enter no pleas. In such cases, the Hearing will pro-
ceed as if a not guilty plea had been made.

. In cases where the accuser is bringing the charge, he/she will be

asked to give the facts surrounding the incident, explain the charge
and present the case supporting the charge. In cases where the
College is bringing the charge, the College’s Hearing Counselor or
representative shall make an opening statement similar to the one
made by the accuser.

Any witnesses on behalf of the accuser or the College may be asked
to testify at this time. It is assumed that witnesses will be truthful in
their testimony. Witnesses who are members of the campus commu-
nity will be informed that they may be charged with violation of the
Code and subject to possible disciplinary action if their testimony is
found to be untruthful. Untruthfulness on the part of any non-cam-
pus community member complaintant may, in appropriate circum-
stances, lead to the termination of the hearing without action.

. The members of the hearing body may question those giving testi-

mony under “f” above.

. The accused may question those giving testimony under “f” above.

. The accused may make statements testifying on his/her own behalf

and present witnesses. The same criteria for these witnesses apply
under “f” above.

The accused has the right to remain silent during the Hearing.

. The members of the hearing body may question all witnesses.

Both the accuser and the accused will be asked to make closing
statements prior to leaving the Hearing.

. After the accuser and the accused have been excused, the Hearing is

closed. At this point, the confidentiality of the proceedings should be
stressed again.

* The hearing procedure for the Judicial Board and the Dean’s Hearing Board are essentially the same.
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n. In the presence of the accuser and the accused, the members of the
hearing body may recall any witnesses.

o. Immediately prior to deliberation, the Chair may summarize the
Hearing.

Conclusion

a. The members of the hearing body shall review and evaluate the evi-
dence presented. A two-thirds vote is required to end all hearings
and begin deliberations.

b. The judicial body’s determination shall be made on the basis of “a
preponderance of evidence” that the accused violated the Code or
College policy.

c. The members of the hearing body shall vote on the charge (guilty,
not guilty).

1) The members of the hearing body will vote on each charge sepa-
rately.

2) The verdict will be determined by a majority of those members of
the hearing body present and voting.

3) Voting will be by secret ballot.
4) Members of the hearing body may not abstain from voting.

d. If the accused is found guilty, the Chairperson shall report his/her
past disciplinary convictions, if any, to the hearing body.

e. The members of the hearing body shall determine a penalty, if any is
to be established,

1) Voting will be by secret ballot.

2) The penalty will be determined by a majority of those members
of the hearing body present and voting.

3) Members of the hearing body may not abstain from voting.

4) The penalty will include a time period in which it must be begun
and completed.

f. After determining the penalty, the members of the hearing body shall
then determine whether the violation of which the accused was
found guilty involved either a nonforcible sex offense (statutory rape
or incest) or a crime of violence (arson, assault offenses, burglary,
criminal homicide (manslaughter by negligence, murder and non-
negligent manslaughter) destruction/damage/vandalism of property,
kidnapping/abduction, robbery and forcible sex offenses). If it is
determined by members of the hearing body that the accused com-
mitted a violation of a College rule or policy with respect to a non-
forcible sex offense or a crime of violence, the hearing body shall
release to the Office of the Dean of Students, the following informa-
tion: the name of the accused who committed the violation, the vio-
lation committed, and any sanctions imposed by the hearing body.
The Office of the Dean of Students will release the information to the
College Community.
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g. Within two (2) business days, an explanation of the hearing body’s
decision shall be included in a letter to the accused, and, in the case of
a crime of violence or a nonforcible sex offenses, also to the accuser.
A copy of the letter shall remain in the Judicial Board file in the Dean
of Students Office to ensure consistent judgment in future cases.

Amendments
Changes in the hearing procedures require a two-thirds majority vote of
the Judicial Board and approval by Campus Council.

D. Sanctions

1.

Sanctions of the judicial body are assessed on a case-by-case basis and

may include, but are not limited to, the following:

a. Community service

b. Educational project — this includes, but is not limited to, a research
paper or required attendance at specific programs sponsored by the
College.

c. Professional counseling (assessment)

d. Restitution — reimbursement for defacement, damages to or inap-
propriate use of property.

e. Conduct Probation — such probation does not involve loss of privi-
leges but is recorded in the student’s personnel file.

f. Recorded Disciplinary Probation — appears in student’s personnel
file. The probation period may range from one semester to no more
than two semesters. This probation can include but may not be lim-
ited to the loss of any or a combination of the following privileges:

1) Participation in student publications.
2) Participation in intercollegiate athletics.
3) Participation in intramural athletics.

4) Participation in public performances, events or ceremonies in
College sponsored activities (public appearances that must be
required for course work are the only exception).

5) Holding an office in any student organization.
6) Registration of a motor vehicle.
7) Exercising the privilege of choosing the housing options.
When assigning the sanction(s) the appropriate judicial body will
take into consideration the activities in which a student who is found
guilty is currently participating.
If a student is found guilty of a second violation of the Code while
under recorded disciplinary probation, the student may be
suspended.

g. Removal from College housing — the Board may require students to
leave College housing either for serious first-time offenses or repeat-

ed violations of the Code. Students violating this sanction may be
suspended or dismissed from the College.
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h. Removal from the campus, except for classes, for a stated period of
time.

i. Suspension — separation from the College for a pre-determined
period of time, with the right to apply for readmission at the end of
the period of suspension. Parents will be notified by the College in
cases of suspension. Suspensions will be noted in the student per-
sonnel file in the Dean of Students Office.

j- Expulsion — separation from the College with no provision to
return. Parents will be notified by the College in cases of expulsion.
Expulsions will be noted in the student personnel file in the Dean of
Students Office.

k. For organizations and groups, disciplinary action may include, but
not be limited to, loss of permission to hold future social events, loss
of group housing privileges, probation, suspension and deactivation
(loss of all privileges, including college recognition, for a specified
period of time.)

2. [If asanction is violated the individual shall be subject to a rehearing by
the same judicial body which previously heard the case.

3. If ajudicial body (Judicial Board or Dean’s Hearing Board) takes a dis-
ciplinary action under Part D, 1, k, above which affects the charter of a
campus organization, the judicial body shall notify Campus Council of
this action within a week of the decision, including all appeals. This
notification shall identify the organization and indicate which section or
sections of the Code of Social Responsibility have been violated.

E. Appeals

1. A student found guilty by the Judicial Board or a Dean’s Hearing Board
may appeal that decision in writing within five (5) business days fol-
lowing notification of the decision by the hearing body to the President
of the College, whose decision will be final.

2. Violations of procedural rights to a fair hearing, new evidence, and
severity of penalty may constitute grounds for appeal.

3. Any case involving the penalties of suspension or expulsion is auto-
matically subject to review by the President of the College.

SECTION XVI. Amendment

The Code is subject to amendment or revision by a majority of the Campus
Council. No amendment or revision shall be effective until it has been accepted by
the President of the College.

REVISED AND APPROVED BY CAMPUS COUNCIL
May 3, 2007
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CHANNELS OF APPEAL

Students are encouraged to discuss any decisions affecting their status at the
College with those who are directly responsible for the decision. The Dean of
Students, Dean of the Faculty, faculty advisers and members of the Residence Hall
Staff are persons with whom one may consult on a confidential basis to share a
grievance or to seek advice or counsel prior to filing a formal appeal.

JUDICIAL DECISIONS

There are judicial appeals about which students should be aware:
Appeal of termination of registration is to the President of the College.

Appeal of academic dishonesty charges not handled to a mutually satisfacto-
ry conclusion is to the Judicial System whose decision will be final.

Appeal for student performer denied participation in a public appearance
because of absence from a scheduled practice or performance is to the Dean of
Faculty.

Appeal of penalty assigned by the Hearing Officer for infraction of the Code
of Social Responsibility is to the Dean of Students.

Appeal of penalty assigned by the third level of the Judicial System, except
in cases of academic dishonesty, is to the President of the College.

Appeal of any case involving the penalty of suspension or expulsion is auto-
matically subject to review by the President of the College.

ACADEMIC DECISIONS

There are academic appeals about which students should be aware:

A. Appeal of a grade is to the faculty member in the course. If that attempt fails,
the appeal is to the Department Chair. Every attempt shall be made to resolve
the difference at the departmental level. If that attempt fails, the appeal is to
the Dean of the Faculty who shall refer the dispute to the Committee on
Academic Standards which shall have the authority to resolve it.

The Committee on Academic Standards follows the procedures below in deal-
ing with disputes arising between a student and a faculty member when the
efforts at the departmental level have failed to resolve the differences:

1. Each party shall be requested to submit a written statement which shall
be considered by the Committee. The statements shall be shared with
both parties in the dispute and each party shall have the opportunity to
comment in writing on the other party’s statement.
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2. After reviewing these documents, the Committee shall decide if it is
necessary to gather further evidence from independent sources.

3. If the Committee so decides, it may request a personal hearing with
each party without the presence of the other party.

4. In some cases, the Committee may decide it is necessary to have both
parties before it at the same time.

It is understood that the Committee may come to a decision at any point with-
out proceeding to the following step or may decide to skip a step in the procedures
outlined above.

B. Appeal of a decision by the Committee on Academic Standards to dis-
miss a student from the College because of academic deficiencies is to
the President or his/her designate, whose decision will be final. New evi-
dence, allegation of procedural error or the appropriateness of the decision
to dismiss may constitute grounds for an appeal. The student must appeal
in writing to the President within five (5) business days following notifica-
tion of the Committee’s decision.

C. Any other issue resulting from the action of the Committee on
Academic Standards regarding a student’s academic standing should
be directed to the Dean of the Faculty or the Dean of Students.
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THE COLLEGE OF WOOSTER

CALENDAR FOR 2009-2010

SEMESTER I

Semester I PaymentDue . ....... ... .. .. August 10
New Student Orientation . ... .........c.uuniiiinninnennenennenn.. August 19 - 23
New Student Registration. . . .. ... oottt August 21
Residence Halls Open for Returning Students. .. ........... ... ... ...... August 22
First Meal for Upperclass Students — Dinner. . ............ .. .. .. ... ... August 23
Classes Begin. .. ... e August 24
Opening Convocation, 11:05 am. ... i August 25
Registration Adjustments . . ..., August 24 - September 4
Last Day to Add a Course. . . ..o vu vt et et September 4
Homecoming. . ... ... September 25 - 26
Last Day to Declare S/NC in @ COUISE. . .. ottt et et October 2
Last Day to Dropa Course. . ...ttt October 2
Fall Break Begins . .. ... .. oo October 2
Classes Resume . ...... ... ... October 7
Board of Trustees . ........ ..ottt October 8 - 10
Family Weekend . ......... .. . . October 23 - 25
Registration Advising Conferences

Class of 2010. . ... .. October 19 - 23

Class of 2011. . ... .o October 26 - 30

Class of 2012. . . ... November 2 - 6

Class of 2013. . . ... November 9 - 13
Registration for Spring 2009-2010

Class of 2010. . ..ot October 25 - 26

Class of 201 1. . ..o November 2 - 3

Class of 2012. . ... o November 9 - 10

Class of 2013. . . ..o November 16 - 17
Senior Thesis Due. . ...... ... ... ... . November 9
Alumni Board .. ... .. November 12 - 14
Thanksgiving Recess Begins. . . ....... .. . i November 24
Classes Resume. . ....... ... ... .. November 30
Declaration of Intent to Study Off-Campus Due. . ....................... December 1
Classes End. . ... ... . December 4
Reading Days. . ... ..o December 5 - 7
EXaminations . .. ......ouiii i December 8 - 11
Residence Halls Close. . ........ ... ... i December 12
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THE COLLEGE OF WOOSTER

CALENDAR FOR 2009-2010

SEMESTER II
Residence Halls Open. . . ...t e January 9
Registration Adjustments. . ... ...ttt January 9 - 10
Semester [l Payment Due . ......... .. .. . January 10
First Meal for Students — Dinner. . . ............co .. January 10
New Student Registration . . . ...ttt January 10
Classes Begin .. ... January 11
Last Day to Add aCourse . . .. ..ottt January 22
Last Day to Declare S/INCinaCourse . ..........c.ooviunninnnennnan... February 19
Sophomores Declare Major. . ...........c.oo i February 19
Last Day toDropa Course . ...t February 19
Board of Trustees. . . ... .ovu it e February 25 - 27
Oft-Campus Study Forms Due . .. ... ..o March 1
for the following academic year

Spring Recess Begins . .. ... ... March 5
Residence Halls ClOSE. . . . ..ottt e e e e e March 6
Residence Halls Open. . . ..ottt e March 20
Classes Resume. . . ... ..ot e March 22
Senior Thesis DUe. . ... ..ot March 22
Registration Advising Conferences

Class of 2011 ... oo oo March 29 - April 2

Class of 2012 . . oot April 5-9

Class of 2013 . . ..o April 12 - 16
Registration for Fall 2010-2011

Class of 2011 . ..o oo e April 5 -6

Class of 2012 . . ..ot April 12 -13

Class of 2013 . . ..o April 19 - 20
Alumni Board ... ... April 22 - 24
Classes End. ... ..o April 30
Reading Days . . ...t May 1 -2
EXaminations . ... ... ...ttt May 3 -7
Residence Halls close for those not participating in Commencement. . ........... May 8
Baccalaureate . . ... ... May 9
COMMENCEIMENL .« . o« ettt ettt et e e et e e e e e e e e e e May 10
Residence Halls ClOSE . . . . ..o vttt e e e May 10
Board of Trustees. . . ... June 3 - 5
Alumni Weekend .. ... .. ... . June 10 - 13

SUMMER SESSION 2010

Information regarding the 2010 Summer Session will be announced at a later date.
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